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 Public Relations Campaigns - Team Project/Presentation 
 
 For your team project, you and your team are to prepare a campaign in response to a public 
relations problem presented by an outside organization in the community.  
 
 As a member of your team, you will be responsible for developing various campaign 
components and for assisting other members of the class with the overall project. You and your team 
will decide who will be responsible for which part. While you are personally responsible for your 
component, you must develop it with team input so that all parts of your team's campaign fit 
together. 
 
 In addition to your work on the campaign, you are to submit a portfolio, including a copy of 
all materials you produce and a written report explaining in detail: 1) your work on the campaign, 
and  
2) how your efforts contributed to the overall success of the team project, and evaluating: 1) the 
effectiveness of your individual work and 2) of the entire team effort. Your report is to be typed, 
double-spaced and no longer than 5 pages in length.  
 
 You will be asked to present your campaign component in class with the other members of 
your team and to use any visual aids necessary to enhance your presentation. Team presentations 
will be given at the end of the semester. Your portfolio and report are due on the day of your 
presentation. 
 
 Your team project represents 40 percent of your overall grade and will be based on the 
following: 
 
 1) Individual component   20% 
    (creativity, composition, 
     completeness, appearance) 
 
 2) Project report    10% 
 
 3) Individual presentation      5% 
    (organization, content, 
     visual aids) 
 
 4) Team evaluation     5% 
    (team evaluation of each 
     member's contribution)   
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Team Project - Evaluation Summary 
 
 
_______________________________ 
Team Member 
 
 
Project Component/% of Class Grade % of Project  Score 
 
1) Class presentation (5%)   (12.5%)  _______ 
 
2) Team evaluation (5%)   (12.5%)  _______ 
 
3) Project paper (10%)    (25.0%)  _______ 
 
4) Individual component (20%)  (50.0%)  _______ 
 
           (100.0%) 
 
      Project total score: _______ 
 
     (Counts 40% of overall class grade) 
 
 
Comments: 
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Team Member Presentation Evaluation Form 
 
___________________________________   ____________________________ 
Team Member/Team                       Date of Presentation 
 
Judging Criteria    Maximum Points   Score 
 
I.   Presentation/Structure 
 
   -- clear organization and logical transitions  15    _______ 
       
   -- clear opening, purpose and summary  15    _______ 
 
       Total : 30  Total _______ 
II.  Presentation/Content 
 
   -- Key publics fully identified      6    _______ 
 
   -- Problem(s)/Goal(s)/Objective(s) 
      fully identified/explained              8    _______ 
 
   -- Creativity of methods selected           6    _______ 
 
   -- Appropriateness of methods              6    _______ 
 
   -- Methods fully identified/explained   10    _______ 
 
                  Total: 36  Total _______ 
III. Visual Aids 
 
   -- Use of visual aids is well coordinated  10    _______ 
 
   -- Quality of visual aids used            12    _______ 
 
   -- Enhancement of presentation by 
      visual aids                             12    _______ 
 
                  Total : 34  Total _______ 
 
           Total: 100  Final Total _______ 
Comments: 
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Team Member Evaluation (Confidential) 
 
Please rate each member of your team on a scale of 1 to 5: 
  1= Unsatisfactory   2= Poor   3= Fair   4= Good   5= Excellent  
 
(Name)        ______________   ______________     _______________     _______________          
        Team member #1  Team member #2   Team member #3     Team member #4 
 
Criteria 
 
Attendance       ________            __________             _________                 _________ 
 
Cooperation     ________            _________               _________                 _________ 
 
Attitude           ________             _________               _________                 _________ 
 
Dependability   _______              _________               _________                 _________ 
    
Initiative           _______              _________               _________                _________ 
 
Quality of 
individual 
work                _______              _________               _________                 _________ 
 
Quantity of 
individual 
work               _______              _________               _________                 _________ 
 
Accuracy of 
work              _______               _________               _________                  _________ 
 
Overall 
contribution 
to team 
campaign plan _______             _________               _________                  _________ 
       
Comments about team members or team project:    
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 Self Evaluation 
 
____________________________ 
Name 
 
 
____________________________ 
Team  
 
 
1) This semester my team had ________ meetings to discuss our campaign project. 
 
2) Of those meetings, I attended ________ meetings. 
 
3) This semester I spent a total of _______ hours working on my team campaign project. 
 
4) I would rate my overall contribution to my team's campaign project as (circle one): 
 
 1=  Unsatisfactory 
 
 2=  Poor 
 
 3=  Fair 
 
 4=  Good 
 
 5=  Excellent 
 
5) Based upon the quality and quantity of my work on my team's campaign project, I would give 
myself the following grade for my project: 
 
   ____________________  +    - 
 
6) Comments: 
 





Client Written Report (Binder) 
 

Sections 
 
• Cover page w/name of team, team members 
• Executive Summary 
• Situational Analysis 
• Research Design 
• MBO/Action Plan/Communication (include MBO and discussion of team's 

Communication activities 
• Evaluation (include calculation of team's "value" and "dollar value" of media 

coverage)/Recommendations 
• Appendix (hard copies/disk copy of all materials produced by team, media clippings, etc.) 
 
 
1) Prepare two binders - one for client, one for me. 
2) Present binders in class during team's presentation 
3) Follow the same outline during team's oral presentation; each team member should 
    discuss his/her work on the campaign during the presentation.  
4) Turn in your self-evaluation/evaluation of team and your individual report (3-4 pages,  
    with samples of your work) on day of presentation. 








