UNIVERSITY OF MIAMI – PROPERTY ACCOUNTING

DISPOSITION OF EXCESS / SURPLUS EQUIPMENT (Rev 2/2003)

All sales and equipment disposals must be processed through the Property Surplus Office.  Please complete this form and together with an IDR fax to 305-324-9793.

IDR NO: ______________________________
              DATE_______________________

TO: PROPERTY SURPLUS (305-243-9696), Fax (305-324-9793)
FROM: ___________________________________Department______________________________

_________________________________________________________________________________


Equipment Location: 
Building

&        
Room No.

Person Requesting Pickup/Delivery: __________________________________________________

           Phone: __________________________ Fax: ________________________
	
	UM

DECAL NO
	SERIAL NO.
	DESCRIPTION

MANUFACTURER & MODEL
	CONDITION

(GOOD, FAIR, NOT WORKING)

	1


	
	
	
	

	2


	
	
	
	

	3


	
	
	
	

	4


	
	
	
	

	5


	
	
	
	

	6


	
	
	
	


The equipment listed above is surplus and cannot be redistributed to another department.  Please dispose of the equipment following University policy B047:
TRANSFERRED BY: ______________________________________ Phone No. ________________

                    Signature of Dean, Chairman, or Administrator

APPROVAL FOR DISPOSITION_______________________________________(per policy B047)

PICKED UP BY: _________________________________________________________________________________



Signature of UM Trucking / UNICCO

            Date


RECEIVED BY: _________________________________________________________________________________ 

Signature of Property Surplus Department               Date


Policy B047 can be accessed in the web at http://www.miami.edu/UMH/CDA/UMH_Main/0,1770,12262-5,00.html  
PAGE  

