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Policy    G1:  Financial Status Reports
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Purpose:

To establish the requirements for financial status reports that may be required by the terms and conditions of grants and contracts received by the university.

Federal financial reports are completed using Standard Form 269.  This report shows aggregate figures for program income, project expenditures, outstanding encumbrances, award amount, and unobligated balances.  These reports are due no later than 30 calendar days after the end of each reporting period for quarterly and semi-annual reports, and 90 calendar days for annual and final reports.

Non-federal agencies will indicate within their policies the financial report form required to be submitted and the due dates.

The Sponsored Programs (SP) Financial Administration uses computer-generated monthly account reports to identify and report on sponsored awards.  Once the financial report has been completed, it can be mailed directly to the agency or used as a data entry sheet for electronic transmission.

Definitions:

None

Policy:

Sponsored Programs (SP) Financial Administration is responsible for ensuring sponsored programs financial reports are prepared and submitted to sponsors within the time frame stipulated in the award or in the agency policies.

References:

OMB A-110, subpart C, section 52.
Procedures:

Federal Financial Status Reports

1. SP Financial Administration completes a computerized spreadsheet.  This spreadsheet is produced using the monthly financial statement (Report 90) for the award account.  If the award has multiple accounts, all accounts are aggregated to report award figures.
2. Information from this spreadsheet is used to complete the Financial Status Report Standard Form 269 in accordance with federal instructions.  If another form is required, information from this spreadsheet can be used to complete the required financial report.

3. A number of agencies now require the financial report to be submitted electronically, among them National Institute of Health (NIH), Office of Naval Research (ONR), etc.  All other financial reports, including revised reports, are mailed directly to the awarding agency after completion and review.

4. A copy of the financial report is filed within the award file.

Non-Federal Financial Reports

1. SP Financial Administration completes the financial report in accordance with the forms and format required by the sponsor using the monthly financial statement (Report 90) for the award account.  After completion and review, the report is mailed to the agency.

2. A copy of the financial report is filed within the award file.
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