
What you will learn in these training sessions:

· Salary transfers – how to initiate a salary transfer to another account, forms to use, proper documentation, justification required by the government, deadlines for processing, government rules for salary (cost) transfers.

· Effort reporting on grants and contracts – why is there a need to track effort on a sponsored account, accounting for changes in effort, how to read the different forms, deadlines for submission, required signatures, documentation.

· Payroll default accounts – what are they?  How can salaries be journaled out of default accounts?  Deadlines and forms, importance of clearing default accounts

Register for the courses below on ULEARN @ http://ulearn.miami.edu/.   
Training Dates Scheduled for 2009-2010

Class: Salary Transfer and Payroll Defaults – should be attended by new department administrators who are responsible for processing of salary transfers.  

Dates: @ Dominion Towers, Medical Campus [image: image1.emf]
Class: ECR Effort Certification Reporting System – there is training for new administrators and also a refresher. The refresher class will point out changes that are coming up. The refresher should not be taken by anyone who has not attended the new administrator training. 
Effort Certification Reporting 
Location: @ Dominion Towers, Medical Campus – 10th Floor Conference Room
Times: All are 9:00 am to 12:00 pm

Dates:

December 10, 2009

January 21, 2010

February 16, 2010

March 17, 2010

April 20, 2010 
Effort Certification Reporting, Salary Transfer and Payroll Defaults accounts                                                                 








