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To Connect to the Imaging System 
 

 
 

 Double Cl ick on the Content Manager Icon. 
   

 Sign-on to the 5250 Session using your Content Manager ID. 
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 After entering your search criteria the Client Application  window will 
pop up.  
 
 

 
 

 Sign-on to the Client Application  using your Content Manager ID again. 
(Note: you will only have to enter your Content Manager ID into the 
Client Application once, or until you exit Content Manager completely.)  
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To Close the Imaging System 
 

 
 

 Sign-off the 5250 Session using option 90 from the Main Menu.  

 

 Close the 5250 Session and close the Client Application .  
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What to do from the Main Menu  
 

 
 

 Position the cursor under Selection and type ò1ó for View.  
 

 Press ENTER. 
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Selecting a File Cabinet 
 

 
 

 Tab down until you are next to the File Cabinet you want to  
      select. 
 

 Type a ò1ó to select it and then press ENTER. 
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Entering Search Criteria 
 

 

 Tab down to the field you want to search on.  
 
      (You can search on any field or a combination of fields.) 

 
 

 Type in your search criteria and press ENTER. 
 
     Remember to follow y our department standards and use wild card searches (*).   
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Starting Content Manager 
 

 
 

 Display documents command should prompt Conte nt Manager to open 
 
 

 Type in same username and password used to log into 5250 session 
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Multiple Documents Displayed  
 

 

 Single or multiple documents will be displayed  
 

 If multiple documents are displayed Ctrl+Tab tak es you go from 
document to document  

 

 To view the multiple documents more easily, click on the Window 
tab and select Tile Horizontally   

 

 
 

 Or click on Window tab and select Tile Vertically  

 












