UNIVERSITY OF MIAMI

UNDERGRADUATE HONOR COUNCIL

Proctoring Request Form
The University of Miami Undergraduate Honor Council currently offers proctoring services to Undergraduate Professors. It has been observed that the presence of Honor Council members during exams has decreased the incidence of cheating.
To place a request for proctoring services, please fill out this form and return it to the Honor Council office by email or fax (see contact information below). The form must be submitted no later than one week prior to the exam. 
Professor’s Name: ​​​​​​​​​​​​​​ _______________________________________________________
Office Phone:
________________________   Email: ____________________________

Class (Department, Level, Section): __________________________________________
Exam Location (Bldg/Room): ____________________ Date of the Exam:____________

The Exam begins at _____________ AM/PM, and ends at _______________ AM/PM.

Number of Students in the class: _________  Number of proctors requested: __________

Will you have any other proctors present at the exam (Graduate Assistants, etc.)? ______

If so, how many? _______________
Additional Comments: _____________________________________________________
________________________________________________________________________________________________________________________________________________

Important Note: The Honor Council member(s) is/are there to support the Professor and not to administer the exam. Professors are expected to be present, or circulating between testing areas, during the exam period.

Please update the Undergraduate Honor Council as soon as possible if any of the information provided has changed. 

Professor Signature: _________________________________ Date: ________________

THANK YOU FOR YOUR REQUEST. 

You will be contacted within 24 hours of the receipt of this form 

(excluding Thursday evening and weekends).
If you have any questions or concerns, please do not hesitate to contact the Honor Council Graduate Assistant, Jodi Edelstein, at 305-284-5354 or honorcouncil@miami.edu. Our fax number is 305-284-2455.
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