POSITION ANNOUNCEMENT/GOOD FAITH SEARCH AUTHORIZATION

(PAS-34 FORM)

INSTRUCTIONS

This form is used to indicate recruitment (search) efforts to fill faculty vacancies.  Once completed, the form is forwarded to the Equality Administration office (EA) for posting.

Points to be Noted

The length of the posting period will not be less than 15 calendar days from the date EA officially posts the position.

An Applicant Information Card must be mailed to each candidate upon receipt of resume with a letter of acknowledgement.  This form may be obtained from Apricot (Form #331273).

Earliest Date for Employment Offer:
This is the earliest date on which an offer may be made.  NOTE THE “RECRUITMENT ACTIVITY SUMMARY” FORM (PAS-35) MUST BE COMPLETED AND APPROVED BY EA PRIOR TO MAKING AN OFFER.
Recruitment Sources: Contacts/Advertising: The statement: “AN EQUAL OPPORTUNITY/AFFIRMATIVE ACTION EMPLOYER,” must be included in all advertisements.  Advertising may not begin until the PAS-34 is approved by EA office.
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EQUALITY ADMINISTRATION


Position Announcement and Good Faith Search Authorization


	

	This is a notification for an employment search authorization only.  Budgetary authorization and employment are subject to the approval of the Dean/Vice President. 

	Date Completed:
	     
	
	Position Number:
	     
	

	Department  #:
	     
	
	Position Title:
	     
	

	Department  Name:
	     
	
	Previous Employee:
	     
	

	Address/Loc. Code:
	     
	
	Job Status:
	     
	

	
	
	Hiring Salary Range:
	     
	

	Tenure Status:
	
	
	
	
	
	Account Number:
	     
	

	 FORMCHECKBOX 

	Tenure
	 FORMCHECKBOX 

	Tenure Earning
	 FORMCHECKBOX 

	Non-Tenure
	New Position:
	Yes
	 FORMCHECKBOX 

	
	No
	 FORMCHECKBOX 

	

	Term Appointment:
	Period Beginning:
	     
	
	Period Ending:
	     
	Indefinite Period:
	 FORMCHECKBOX 

	

	Person Completing Form:
	     
	
	Phone:
	     
	
	Fax:
	     
	
	Email:
	     

	Applicant Contact Person:
	     
	
	Phone:
	     
	
	Fax:
	     
	
	Email:
	     

	

	REQUIRED EDUCATION/EXPERIENCE/JOB DUTIES

	Attach Complete Job Description and Proposed Advertisement

	Education:
	     
	
	Licensure:
	     
	
	Experience:
	     
	

	
	
	

	Duties Summary:
	     
	

	RECRUITMENT SOURCES: Indicate type of applicant expected from each source listed

	Recruitment Source/Name
	Contact Date
	General
	Women
	Black
	Hispanic
	Other Identity
	

	     
	     
	     
	     
	     
	     
	     
	

	     
	     
	     
	     
	     
	     
	     
	

	     
	     
	     
	     
	     
	     
	     
	

	

	ENVIRONMENTAL HEALTH AND SAFETY

	EXPOSURE TO BLOODBORNE PATHOGENS

(Potential for mucous membrane or skin contact with infectious materials)
	
	EXPOSURE TO TUBERCULOSIS
(Potential for contact with persons with active TB)

	 I
	 FORMCHECKBOX 

	Tasks do not involve contact with potentially infectious material.
	
	     I
	 FORMCHECKBOX 

	Will not routinely work in an area with active TB patients.

	II
	 FORMCHECKBOX 

	Tasks may involve contact with potentially infectious material.
	
	    II
	 FORMCHECKBOX 

	Routinely works in an area where at least one but not more six patients with active TB are seen in one year.

	On II Above – employees MUST sign HEPATITIS B VACCINATION CONSENT/ DECLINATION FORM available from Department of Environmental Health and Safety (EHS) on Medical Campus and MUST receive appropriate training as approved by EHS.
	
	
	
	

	
	
	   III
	 FORMCHECKBOX 

	Routinely works in an area where six or more patients with active TB are seen in one year.

	
	
	

	HUMAN SUBJECT RESEARCH
	This position participates in Human Subjects research
	Yes
	 FORMCHECKBOX 

	
	No
	 FORMCHECKBOX 


	

	AUTHORIZED SIGNATURES

	Department Head:
	     
	
	Date:
	     
	
	Appointing  Authority:
	     
	
	Date:
	     
	

	Medical Finance:
	     
	
	Date:
	     
	

	OFFICIAL USE ONLY

	Announcement Period:
	
	
	 Thru
	
	
	Employment Offer Date:
	
	
	Posted by:
	
	


PLEASE FORWARD ALL COPIES OF PAS-34 FOR APPROPRIATE SIGNATURES
FORM PAS-34 AND FORM PAS-35 ARE A TWO-PART SET

