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Introduction 
 
The Exchange Visitor Program 
 
The United States Department of State administers the overall Exchange Visitor Program.  In 1948 
Congress passed the U.S. Information and Educational Exchange Act which formed the basis for the 
current Exchange Visitor Program. Thirteen years later the Fulbright-Hays Act, formally titled the Mutual 
Educational and Cultural Exchange Act of 1961, established the "J" letter and visa class with the 
following purpose: 
 

To enable the government of the United States to increase mutual understanding between the 
people of the United States and the people of other countries by means of educational and 
cultural exchange; to strengthen the ties which unite us with other nations by demonstrating the 
educational and cultural interests, developments, and achievements of the people of the United 
States and other nations, and the contributions being made toward a peaceful and more fruitful 
life for people throughout the world; to promote international cooperation for educational and 
cultural advancement; and thus to assist in the development of friendly, sympathetic, and 
peaceful relations between the United States and the other countries of the world. 

 
The Exchange Visitor Program provides foreign nationals with opportunities to participate in exchange 
programs in the United States and then return home to share their experiences, thus the title “exchange 
visitor.”  An exchange visitor is a foreign national who has been selected by a sponsor to participate in an 
exchange visitor program.  The exchange visitor enters the United States on a J-1 visa, hence an exchange 
visitor is also referred to as a "J-1."  Exchange visitors or "J-1's" are often referred to as "scholars" in 
university settings. Any accompanying spouse and unmarried children under 21 years of age may apply for 
the J-2 visa. 
 
The U.S. State Department designates sponsors to administer individual exchange visitor programs.  
Sponsors are U.S. organizations such as government agencies, educational and cultural organizations, and 
corporations.  Sponsors provide exchange visitors with pre-arrival information, offer orientation, and 
monitor the activities of their program participants. 
 
The terms Responsible Officer and Alternate Responsible Officer are used by the U.S. State Department to 
refer to the persons who administer the J program. Sponsors appoint responsible officers and alternate 
responsible officers to advise and assist exchange visitors, issue Certificates of Eligibility (Forms DS-2019), 
and conduct official communications with the U.S. State Department.  When questions arise on the 
regulations, the initial and primary contact for exchange visitors should be with the responsible officer.   
International student and scholar advisors serve in this function.  
 
Form DS-2019 is issued to foreign scholars coming to the U.S. as part of an exchange program. This 
document allows the scholar to apply for the J-1 visa. These people enter the U.S. in J-1 status.  The Form 
I-94 or the DS-2019 are the documents that many erroneously refer to as the visa.  They are more 
important identifying documents than the visa, for they show the alien's current status in the U.S., 
whereas the visa only shows that the alien was permitted to apply for entry into this country in a particular 
immigration classification. 
 
The U.S. visa is the stamp placed by a U.S. consular officer on a page of the alien's passport.  The term "visa " 
is frequently used incorrectly to mean legal status and permission to remain in the United States.  In fact, it has 
a more narrow and limited meaning.  It indicates that a consular officer has determined that the holder is 
qualified to apply for admission to the U.S. in a particular immigration classification.  Some visas are valid for 
several days, some for indefinite periods, but the expiration of the visa does not have any relationship to the 
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length of time the alien may remain in the U.S.  That period is indicated on the Arrival-Departure Record, 
Form I-94.   
 
The Arrival-Departure Record or Form I-94 is a white card, 3.5" by 4.25" in size, which identifies the status of 
a nonimmigrant who enters the U.S.  The I-94 carries a record of the alien's entry, the immigration status, and 
date through which the alien is authorized to remain in this country.  The I-94 of an alien in J-1 status has the 
notation "D/S".  This stands for "Duration of Status," and it means that the person may stay in the U.S. for as 
long as permitted under the regulations of that status or category. 
 
Categories: Program Activities of Exchange Visitors 
 
Exchange Visitors come to the United States to participate in particular program activities, which are 
known as “categories.” They come for a variety of educational and cultural exchange purposes under 
sponsorships of an agency or organization designated by the U.S. State Department. The Exchange Visitor 
program is used to bring to the United States students, trainees, teachers, professors, international visitors, alien 
physicians, government visitors, research scholars, short-term scholars, specialists, camp counselors, 
participants in summer student travel/work, and participants in au pair programs. 
 
It is important to know that the J-1 exchange visitor may not easily change objectives while in this 
country.  For example, the U.S. State Department rarely permits a change from the research scholar 
category to the student category. Transfer from one institution to another is usually permitted if the 
objective remains essentially unchanged, provided that the exchange visitor is still within the overall time 
limit for his or her category.   
 
University of Miami Exchange Visitor Program P-1-00212: International Scholars 
 
The University of Miami is the sponsor of the Exchange Visitor Program P-1-00212, which is 
administered by the Department of International Student and Scholar Services (ISSS). In this publication, 
the term "sponsor" refers to the University of Miami, the "Responsible Officer" and "Alternate Responsible 
Officers" are administrators in the Department of International Student and Scholar Services.  The Director, 
Teresa de la Guardia, is the Responsible Officer.  The Associate Director, Claudia Zitzmann, and the 
Assistant Directors, Cristina Florez and Kristin Pongé, are the Alternate Responsible Officer. 
  
The University of Miami refers to a scholar as an exchange visitor for U.S. State Department purposes and 
as an "international scholar" for university purposes.  If the scholar’s spouse or children accompany him or 
her, they are considered dependents and must enter the United States on J-2 visas. 
 
The University is authorized to sponsor exchange visitors in five categories: professor, research scholar, 
short-term scholar, specialist and student. Students will not be discussed here. The other four categories 
are those that the University refers to as “International Scholars.” 
 
Definition of Various Categories 
 
Professor 
 
Definition: A professor is an "individual primarily teaching, lecturing, observing, or consulting at post-
secondary accredited educational institutions, museums, libraries, or similar types of institutions.  A 
professor may also conduct research, unless disallowed by the sponsor."  A professor is allowed to be in 
the United States for a minimum of three weeks to a maximum of five years.   Please note 12-month bar 
and 24-month bar discussed below. 
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Eligibility: A potential exchange visitor in the professor category must have appropriate academic or 
similar credentials, i.e., at least a Bachelor’s degree with appropriate experience in the field of endeavor.  
The potential exchange visitor in the professor category cannot be a candidate for a tenure-track position 
nor may he or she be placed in positions that involve patient contact.  
 
Research Scholar 
 
Definition: A research scholar is an "individual primarily conducting research, observing, or consulting 
in connection with a research project at research institutions, corporate research facilities, museums, 
libraries, post-secondary accredited educational institutions, or similar types of institutions.  The research 
scholar may also teach or lecture, unless disallowed by the sponsor."  A research scholar is allowed to be 
in the U.S. as an exchange visitor for a minimum of three weeks to a maximum of five years.  Please note 
12-month bar and 24-month bar discussed below. 
 
Eligibility: A potential exchange visitor in the research scholar category must have appropriate academic 
or similar credentials, i.e., at least a Bachelor’s degree with appropriate experience in the field of 
endeavor.  The potential exchange visitor in the research scholar category cannot be a candidate for a 
tenure-track position nor may he or she be placed in positions that involve patient contact. 
 
Short-Term Scholar 
 
Definition: A short-term scholar is defined as "a professor, research scholar, specialist, or a person with 
similar education or accomplishments coming to the United States on a short-term visit for the purpose of 
lecturing, observing, consulting, training, or demonstrating special skills at research institutions, 
museums, libraries, post-secondary accredited educational institutions, or similar types of institutions." A 
short-term scholar is allowed to be in the U.S. as an exchange visitor for a minimum of one day to a 
maximum of six months.  A short-term scholar program cannot be extended beyond the maximum 
program duration of six months. 
 
Eligibility: A potential exchange visitor in the short-term scholar category must have appropriate 
academic or similar credentials.  Please note that candidates who are in the process of completing a 
university degree but have not yet obtained such a degree may qualify for a short-term scholar program; 
however, they are not eligible for a research scholar or professor program.  The potential exchange visitor 
in the short-term scholar category cannot be a candidate for a tenure-track position nor may he or she be 
placed in positions that involve patient contact. 
 
Specialist 
 
Definition: A specialist is an "individual who is an expert in a field of specialized knowledge or skill 
coming to the United States for observing, consulting, or demonstrating special skills."  This category is 
intended for exchanges with experts in such areas, for example, as mass media communication, 
environmental science, youth leadership, international educational exchange, museum exhibitions, labor 
law, public administration, and library science.  A scholar in the specialist category is allowed to 
participate for a period of up to one year. 
 
Eligibility: A potential exchange visitor in the specialist category must have appropriate academic or 
similar credentials to be considered an expert in the relevant field of specialized knowledge or skill.  The 
candidate is to be classified as a specialist if he or she “seeks to travel to the United States for the purpose 
of observing, consulting, or demonstrating his or her special knowledge or skills, and does not fill a 
permanent position of employment while in the United States.”  The potential exchange visitor in the 
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specialist category cannot be a candidate for a tenure-track position nor may he or she be placed in 
positions that involve patient contact. 
 
PLEASE NOTE: None of these categories allows for Technician, either as the candidate’s previous 
training or for the program activity. 
 
A Special Note on Alien Physicians: “Alien Physician” is the term used in U.S. State Department 
regulations to refer to “foreign nationals, who have graduated from any medical school, even schools in 
the United States.”  This is not a separate category in UM Exchange Visitor Program P-1-00212, which is 
authorized to issue Form DS-2019 to alien physicians to enable them to come to the U.S. in a non-clinical 
capacity in the categories listed above for the purposes of observation, consultation, teaching or research 
involving no patient contact.  Alien Physicians who come to UM to participate in clinical activities must 
be sponsored by the Educational Commission for Foreign Medical Graduates (ECFMG).  For 
information, contact the Office of Physician Services, ECFMG, Jackson Memorial Hospital, (305) 585-
6448. 
 
Program Administration: International Student and Scholar Services 
 
In its role as administrator of the University of Miami Exchange Visitor Program P-1-00212, International 
Student and Scholar Services (ISSS) is responsible for the selection of program participants, providing 
pre-arrival and orientation information to participants, issuing Form DS-2019, monitoring the activities of 
participants and compliance with the medical insurance requirement, communicating with the U.S. State 
Department, and maintaining records on the program.  In addition to the responsibilities mandated by the 
U.S. State Department, ISSS also, for each scholar, monitors the passport expiration date. 
 
Role of the Sponsoring Department 
 
The Department sponsoring the scholar should let him or her know what facilities are available to the 
scholar, e.g., office and/or laboratory space, access to a computer, libraries, and so forth. The Department 
should arrange for someone to pick up the scholar at the airport, and assist him or her in finding housing.  
An appointment for the scholar with ISSS should be arranged as soon as possible upon the scholar’s 
arrival. 
 
 
Identifying a Potential Candidate 
 
When identifying a candidate as a potential J-1 scholar, the following are the factors that should be 
considered: (1) qualifications, (2) eligibility for the position, (3) funding, (4) category, and (5) J-1 status 
versus H-1B status. 
 
Qualifications for International Scholars 
 
A potential J-1 scholar must have appropriate academic or similar credentials for his or her respective J-1 
program category.  Please note that candidates who are in the process of completing a university degree but 
have not yet obtained such a degree may qualify for a short-term scholar program; however, they are not 
eligible for a research scholar or professor program. 
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Eligibility for the Position 
 
Scholars working at the Miller School of Medicine may only be placed in a non-clinical position that 
requires no patient contact.  Tenure-track positions are not suitable for scholars because of the temporary 
nature of the J-1 status. Also, as mentioned above, a technician’s position is not permitted. 
 
Funding 
 
Type of Funding Needed: The scholar’s funding may be from the University of Miami, the scholar’s 
home institution, the scholar’s government, another organization, such as fellowship awards, or personal 
funds.  Scholars may be entirely self-funded. 
 
Amount of Funding Needed For Exchange Visitors: Estimated funding for 12 months is currently the 
following: 
 
 Single scholar  $21,424 + cost of health insurance ($2,248/year)* 
 
 Spouse   $13,124 + cost of spouse’s health insurance 

(Spouse under age 25: $5,452/year)* 
(Spouse age 25 – 34: $6,268/year)* 
(Spouse age 35-44: $8,484/year)* 
(Spouse age 45 and older: $9,744/year)* 

 
 Each child  $4,973 + cost of child’s health insurance ($2,172/year)* 
 
*Please note that these insurance fees are subject to change.  The insurance fees quoted here refer to United Healthcare 
Insurance rates from August 15, 2011 to August 14, 2012. 
 
Deciding Between Research Scholar/Professor and Short-Term Scholar 
 
In recommending if a scholar should be placed in the category of research scholar/professor or that of 
short-term scholar, long-range plans should be taken into consideration.  If the scholar’s activity or 
project can readily be completed within a six-month period, then the category of short-term scholar 
should be used.  Since the short-term scholar term of six months cannot be extended, if the project 
will take longer, the research scholar/professor category should be chosen.  As discussed above, the 
research scholar/professor category may be extended for a total period of time of five years. 
 
Short-term scholars may return for another period of time either as a short-term scholar or research 
scholar/professor if they remain out of the country for three or four months.  Research scholars and 
professors are subject to the 12-month bar and 24-month bar. 
 
The Difference between J-1 and H-1B 
 
The U.S. Department of State and the U.S. Citizenship and Immigration Services (CIS) make a distinction 
between the H-1B alien who comes specifically to perform services and the J-1 exchange visitor who comes 
as a participant in an exchange visitor program designed to "promote interchange of persons, knowledge, 
and skills, and the interchange of developments in the field of education, the arts and sciences," in such a 
way as to promote "mutual understanding between the people of the United States and the people of other 
countries."   If it is decided that H-1B is the more appropriate status, the Office of the University of Miami's 
General Counsel should be contacted. 
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Procedures for Requesting Form DS-2019 
 
Scholar Form DS-2019 Request:  Once a potential candidate has been identified, the Form DS-2019 
Request should be prepared.  The U.S. State Department and University requirements do not allow the 
processing of requests for Form DS-2019 unless all required documentation is provided.  A Scholar Form 
DS-2019 Request can be found in Appendix I.  This form can be copied for use. 
  
In order for the Form DS-2019 Request to be considered, the form must be completed in its entirety and 
submitted with the proper attachments to International Student and Scholar Services (ISSS) by the deadline 
for submission.  Once all documentation is submitted to ISSS, the Responsible or Alternate Responsible 
Officer will determine if the prospective exchange visitor meets the qualifications, eligibility, and funding 
requirements for the exchange visitor (scholar) program as required by the U.S. State Department. 
 
In addition to the Scholar Form DS-2019 Request, the following attachments are required (all attachments 
must be written in English; if an attachment is not available in English, the attachment must be accompanied 
by a certified translation): 
 
Curriculum vitae: The prospective exchange visitor's current curriculum vitae.  The candidate must have 
appropriate academic or similar credentials for his or her respective J-1 program category (see section on 
Definition of Various Categories for details).  Candidates who are in the process of completing a university 
degree but have not yet obtained such a degree may qualify for a short-term scholar program; however, 
they are not eligible for a research scholar or professor program. 
 
Offer Letter: If an offer/intent letter is included, it should be signed by the Departmental Sponsor, the 
Department/Division Chair (if required by Department/Division Policy), and Sheri Keitz, MD, PhD, Senior 
Associate Dean for Faculty Affairs and Associate Vice President for Human Resources, University of 
Miami Miller School of Medicine and UHealth System, for AO-2 (faculty) and AO-6 (non-faculty, 
researcher/scientist) positions, and included with the DS-2019 request form. The enclosed template 
(Appendix II) should serve as a basis for the composition of offer/intent letters to international scholars.  
The policy on the verification of the academic credentials is as follows: Departments are entrusted with the 
primary verification responsibility; and signatures on the DS-2019 request form signify that the candidate 
has earned the academic degree and certifications appropriate to the recommended appointment and visa. 
 
Letter of Financial Support: A letter of financial support if funding is from a source other than the 
University of Miami, with funding listed in U.S. currency. 
 
Copy of Approved Position Paperwork: A copy of the approved position paperwork is required for 
prospective scholars with University of Miami funding. 
 
Deadline for Submission: No less than three months prior to the need of the exchange visitor's services, 
submit the DS-2019 request form, with the proper attachments, to ISSS.  The three-month period is needed 
in order to allow the scholar to have sufficient time to apply for a J-1 visa.  The ISSS processing time for 
document preparation is five business days. 
 
Be sure that all the following signatures are on the form: 
 
UM Departmental Sponsor Requesting Form DS-2019 for Scholar, Authorizing Signature of 
Departmental/Divisional Chairperson, if required by the department, Authorizing Signature of 
Division/School Business Office and/or Sponsored Programs, and Sheri Keitz, MD, PhD, Senior Associate 
Dean for Faculty Affairs and Associate Vice President for Human Resources, University of Miami Miller 
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School of Medicine and UHealth System, for AO-2 (faculty) and AO-6 (non-faculty, researcher/scientist) 
positions. 
 
 
Prior To and Upon Arrival 
 
Once Form DS-2019 has been prepared by ISSS, it will be sent by express mail to the scholar along with 
a pre-arrival letter (see Appendix III), Form I-9 Completion Reminder (see Appendix IV), Health 
Insurance Requirement Certification (see Appendix V), Form I-901, and original funding letters.  If an 
offer letter (see Appendix II) is included, it will be sent to the scholar at this time. 
 
When the scholar arrives, he or she will contact the sponsoring department to make the department aware of 
his or her presence.  An appointment with ISSS should be made as soon as possible for the scholar's 
orientation. At orientation the scholar’s documents will be photocopied for his or her file, and ISSS will 
validate the scholars’ participation in the exchange visitor program.  The scholar will receive a packet of 
information.  Note: for university purposes, J-1 research scholars are classified as A0-6, while faculty are 
classified as A0-2. 
 
Scholars who will receive University of Miami funds must also obtain a Social Security Number as soon 
as possible.  ISSS will explain during the scholar's orientation how and where to apply.  At the earliest, 
the scholar can apply for a Social Security Number one day after orientation and no sooner than 10 days 
after the date of entry to the U.S. 
 
In order to apply for a Social Security Number, the scholar needs his or her offer or invitation letter, 
passport, Form DS-2019, and Form I-94.  Due to Social Security Administration policies and procedures, 
it may take up to two months for a scholar to receive a Social Security Number.  At the request of the 
scholar’s department, the University of Miami Payroll Office will issue manual checks for a maximum of 
four months to those scholars that have applied for, but not yet received their Social Security Number, 
and who have an offer to work for the University for longer than six months. All other scholars cannot 
receive payment from the University until they have received a Social Security Number and have 
provided the number to the University for Payroll purposes.  It is therefore critical that scholars who will 
receive UM payment but do not have an offer to work at UM for longer than six months, bring with them 
sufficient funding to cover anticipated expenses for at least the first two months of their stay as there may 
be delays in processing their Social Security Number applications. 
 
Scholars who will receive University of Miami funds through Payroll must contact and appear in person at 
Medical Faculty Affairs (exchange visitors in the AO-2 category) or Medical Human Resources (exchange 
visitors in the AO-6 category) to complete Form I-9, Employment Eligibility Verification.  The Form I-9 
must be updated each time the scholar extends his or her program if the scholar receives University of 
Miami funds through Payroll. 
 
 
Maintaining Immigration Status 
 
Every nonimmigrant classification has certain regulations that must not be violated.  In the case of J-1 
scholars, these regulations are the following: 
 
Note:  Keep in mind that in maintaining valid J-1 immigration status, the most important factors to 
consider are the dates in item #3 of the Form DS-2019, since this is the length of time that a scholar may 
participate in the exchange program. 
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Employment 
 
J-1 (scholar) employment is what is known as “incident to status.”  This means that once the J-1 Scholar 
has entered the U.S. with Form DS-2019, he/she is eligible for employment in the activity and location 
noted on the DS-2019 for the period of time in item #3 of the Form DS-2019.  No other employment 
authorization is necessary. 
 
Other Employment: A J-1 scholar is permitted to do occasional lectures or consultations at other locations 
if allowed by the Responsible or Alternate Responsible Officer of the program.  The scholar must consult 
with ISSS before accepting this type of outside employment. 
 
Time Limitations 
 
When the scholar enters the U.S., he or she is given a Form I-94 with the notation “D/S.” This stands for 
“Duration of Status,” which means that the scholar may remain legally in the U.S. for the period of time 
noted in item #3 of the Form DS-2019.  In addition to these dates, if the scholar is at the end of his or her 
program, the U.S. State Department allows a “grace period” of 30 days.  This time is designed to allow 
the scholar to arrange the trip home, and take care of any details before he or she leaves the U.S.  During 
the grace period, the scholar may not work. 
 
As discussed above, each category has a maximum amount of time allowed: Professor/Research 
Scholar/five years; Short-term Scholar/six months, and Specialist/one year. 
 
Twelve-month Bar after Previous J Participation 
 
Under the terms of the 12-month bar, an exchange visitor is not eligible for program participation as a 
research scholar or professor if he or she has been physically present in the United Sates in J status for 
any part of the 12-month period immediately preceding the date of program commencement on the Form 
DS-2019, unless (1) the participant is transferring to the sponsor’s program within the time limits 
allowed, or (2) the participant’s presence in the U.S. was of less than six months duration, or (3) the 
participant’s presence in the U.S. was pursuant to a short-term scholar exchange activity. 
 
The U.S. State Department has always had a strong interest in encouraging exchange visitors to return to 
their home countries in order to preserve the objective of the Exchange Visitor Program.  The 12-month 
bar was introduced in an effort to end the movement of students in J visa status into the professor and 
research scholar category.  This 12-month bar to J professor or researcher status affects all J-1 status 
participants, including J-2 dependents. 
 
Two-year (24-month) Bar on Repeat Participation in the Research Scholar and Professor 
Categories 
 
Under the terms of the two-year bar on repeat participation in the research scholar and professor 
categories, an individual who has participated in the Exchange Visitor Program as a research scholar or 
professor becomes subject to a two-year bar on repeat participation in these categories if the exchange 
visitor completes a full five years of program participation with one or more program sponsors or if the 
exchange visitor completes a particular exchange visitor program, and the Student and Exchange Visitor 
Information System (SEVIS) record becomes Inactive before the full five-year period is over.  In either 
case, the individual is not eligible to begin a new program as a J research scholar or professor for a period 
of two years.  This rule applies to individuals in the J research scholar or professor categories whose 
programs ended on November 18, 2006 or thereafter. 
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The purpose of the two-year bar on repeat participation in the research scholar and professor categories is 
to prevent research scholars and professors who have completed a program in J status from exiting the 
United States and immediately re-entering for a new J program in these two categories. 
 
Medical Insurance Requirements 
 
Medical Insurance Requirements:  As soon as the exchange visitor arrives in the US, the exchange visitor 
and his/her dependents are required by law to have medical insurance with the provisions outlined below.  
This insurance must be paid in full to cover the exchange visitor and his/her dependents for the duration of 
his/her Form DS-2019.  Within two weeks of the exchange visitor’s arrival, he/she must sign and provide to 
ISSS the Exchange Visitor Program P-1-00212 Health Insurance Requirement Certification (HIRC), thereby 
certifying that he/she has obtained health insurance coverage for himself/herself and his/her dependents 
during his/her stay in Exchange Visitor Program P-1-00212, and that his/her health insurance meets the 
minimum requirements outlined below.  By signing the HIRC, the exchange visitor also certifies that he/she 
understands and accepts that his/her participation in this Exchange Visitor Program will be terminated if 
ISSS determines that the exchange visitor or any accompanying J-2 dependent willfully fails to remain in 
compliance with the U.S. State Department’s regulations governing required health insurance coverage for 
Exchange Visitor Program participants.   Please see a copy of HIRC in Appendix V. 
 
(a) Required Coverage - At a minimum, insurance coverage shall include the following basic benefits:  

 
(1) Coverage period: the complete time the insured person will be affiliated with the University    
of Miami as an exchange visitor or dependent of an exchange visitor; 

 
 (2) Medical benefits: at least $50,000 per accident or illness;  
 
 (3) Deductible: should not exceed $500 per illness or injury;  
 
 (4) Repatriation: $7,500 (coverage to return remains to home country);  
 

(5) Medical evacuation: $10,000 (expenses associated with the medical evacuation of the exchange 
visitor or dependent thereof to his/her home country). 

 
(b) Maintenance of Insurance - Exchange visitors must maintain the required insurance during the 
duration of the program.  Due to the high costs of medical care in this country, we also encourage the 
exchange visitor to purchase insurance that will cover him or her and dependents for the trip to the U.S.  
 
1. Exchange visitors who need to purchase insurance in the U.S. may purchase the coverage designed for 
University of Miami visitors from United Healthcare (UHC) or other insurance company.  (To purchase 
UHC coverage, complete the Visiting Scholar Insurance Enrollment Form, available at 
www.miami.edu/student-health)   
  
2. If the exchange visitor will be insured through one of the University's employee insurance plans, it is 
important to keep in mind the following: 
 

• The University's employee health insurance plans do not cover the required repatriation and medical 
evacuation coverage.  The exchange visitor will need to purchase the required coverage to 
supplement the University’s employee health insurance plan.  The exchange visitor may purchase 
this coverage from UHC or other insurance company (To purchase UHC coverage for medical 
evacuation and repatriation, complete the Medical Evacuation and Repatriation Insurance 
Enrollment Form, available at www.miami.edu/student-health). 

http://www.miami.edu/student-health�
http://www.miami.edu/student-health�
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• The University’s employee health insurance plans do not go into effect until 60 days after the date 

of acceptance or the date of hire.  Between the date of arrival and the date the insurance goes into 
effect, the exchange visitor must have or obtain the required health insurance for exchange visitors 
and dependents.  The exchange visitor may purchase this coverage from UHC or other insurance 
company. 

 
Extension of Program 
 
The Form DS-2019 is issued for a period of up to one year.  If the scholar is going to remain beyond this 
time frame, he or she must request a program extension.  This request for extension may be made up to 
four months before the expiration date on the DS-2019. 
 
Eligibility: A scholar is eligible to apply for an extension of stay if:    
• He/she is working toward the objective for which he/she was granted J-1 status; 
• He/she is maintaining status as a J-1 exchange visitor; 
• He/she can demonstrate adequate funding for the period of the proposed extension; and 
• The extension will not carry the scholar beyond the time limitations for each category: six months in 

J-1 status as a short-tem scholar, one year in J-1 status as a specialist, or five years in J-1 status as 
professor or research scholar. 

 
Procedures: According to the J-1 regulations, scholars who fail to apply for an extension before the 
expiration date of the DS-2019 are no longer considered to be "out of status," and no longer have apply to 
the U.S. State Department to be reinstated to J-1 status in order to continue their participation in the 
exchange visitor program.   Please note that while extensions of stay may be filed with the U.S. State 
Department up to 120 days after the expiration of the DS-2019, scholars may not research or teach during 
this time nor may they receive any payment from the University while the extension is pending.  To avoid 
any such interruption in the scholars’ activity at the University, it is imperative that the scholar begin the 
process to apply for an extension of program in a timely manner.  Below is an explanation of the 
necessary steps the scholar should take. 
 
At least three months before the expiration date of Form DS-2019, he scholar should meet with his/her 
mentor to determine whether an extension of program is needed to continue research or teaching.  If the 
scholar is being funded by an out-of-country sponsoring agency, he/she will need to obtain a letter 
specifying the dates and funding for completion of the program. The academic department's facilitator 
should start the renewal process, which entails the Request for Form DS-2019, Interdepartmental 
Requisition form, copy of approved position paperwork (only for scholars who did not receive UM 
funding during the period covered by the previous Form DS-2019 and who will receive such funding 
during the extension period, and scholars with UM funding whose UM position title and salary will be 
changed during the extension period), and additional sponsor letters, if applicable. 
 
The Request for Form DS-2019, copy of approved position paperwork, if applicable, and updated sponsor 
letters, if applicable, should be sent to ISSS.  Keep in mind that ISSS must receive all these forms and 
letters at least two months before the expiration date of the Form DS-2019.  ISSS will arrange to meet 
with the scholar to process his/her extension.  Following the appointment with ISSS, scholars who will 
receive University of Miami funds through Payroll need to take their documents must to Medical Faculty 
Affairs (exchange visitors in the AO-2 category) or Medical Human Resources (exchange visitors in the 
AO-6 category) to complete a new Form I-9. 
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Extensions that involve a request for employment authorization of the J-2 spouse should commence at least 
four to five months before the expiration date of the Form DS-2019. 
 
After the scholar has extended his or her stay inside the country, he or she should avoid a common 
mistake if traveling abroad.   The scholar should not assume that with an approved extension of stay he or 
she can reenter this country from another country with an expired J-1 visa stamp in the passport (unless 
Canadian). If the J-1 visa stamp has expired, the scholar may travel to Canada, Mexico or adjacent islands 
other than Cuba, if the visit is less than 30 days in length, under a procedure referred to as “automatic 
revalidation of visa” (procedure does not apply if the scholar has a canceled or voided J-1 visa or is a 
citizen of a “state sponsor of terrorism.”).  In all other cases, the scholar will have to apply at a U.S. 
consular office, preferably in the scholar’s home country or country of residency, for a new J-1 visa in 
order to reenter the United States in J-1 status. 
 
Transfer of Program 
 
An exchange visitor in any category may transfer from one program sponsor to another if the purpose of 
the transfer is to complete the objective for which he or she was admitted to exchange visitor status and if 
the exchange visitor remains within the same category. If done within the United States, the transfer is 
accomplished through correspondence between the Responsible Officers (RO) of the two institutions and 
U.S. State Department notification through the Student and Exchange Visitor Information System 
(SEVIS). 
 
As of August 1, 2003, all current exchange visitors in the U.S. are required to have a SEVIS record.  The 
RO of the program to which the exchange visitor is transferring will verify the exchange visitor’s status 
and program eligibility, and request that the RO of the program from which the exchange visitor is 
transferring release the exchange visitor to the University of Miami Exchange Visitor program through 
SEVIS.  If the RO agrees to do so, he/she will release the exchange visitor to the University of Miami’s 
Exchange Visitor Program at an agreed upon date, which must be prior to the current program expiration 
date of the exchange visitor.  On that date, the RO at the University of Miami will gain access to the 
exchange visitor’s SEVIS record and be able to print his/her new Form DS-2019.  After the scholar 
arrives at the program to which he/she is transferring, the new institution will submit electronic 
verification of the transfer to the U.S. State Department. 
 
A transfer to new sponsorship should not be construed as the beginning of a new program of activity with 
a new allotment of time.  The exchange visitor remains subject to the time limitations set for the particular 
category and will not be eligible for a transfer DS-2019 if the time limit has been reached. 
 
Departmental Notification of Early Completion 
 
The Sponsoring Department must notify ISSS if the scholar completes his or her program activity more 
than 30 days before the end of the program, or leaves the program for any other reason more than 30 days 
before the end of the program. 
 
 
U.S. Department of State Policy Regarding Extensions 
 
The U.S. State Department regulations governing maintenance of immigration status for the J-1 scholar 
require that extensions of stay may not be done any later than 120 days after the expiration of the previous 
Form DS-2019.  A scholar may stay in the U.S. during the time an extension is pending, but may not 
work during this time.   It is therefore in the best interest of the respective University department as well 
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as the scholar to apply for extensions in a timely manner in order to prevent the scholar from having to 
stop his/her research or teaching at the University. 
 
 
The Two-Year Home-Country Physical-Presence Requirement 
 
Intent of the Requirement 

 
 The intent of the requirement is to have the home country benefit from the exchange visitor's experience 

in the United States.  Exchange visitors come to this country for a specific objective such as a program of 
study or a research project.   The requirement is intended to prevent a participant who is subject to the 
requirement from staying longer than necessary for the objective, and to ensure that he or she will spend 
at least two years in the home country before coming back to the United States for a long-term stay. 

 
If the scholar is subject to this requirement, it is generally noted on the visa page and/or in the lower left-
hand corner of the Form DS-2019, with the notation “212(e) does apply.” 
 
Terms of the Requirement 

 
 If the scholar is subject to the requirement, then, until he or she has "resided and been physically present" 

for a total of two years in either the country of nationality or the country of legal permanent residence,” he 
or she is not eligible for: 

 
• An H, L, or immigrant visa, or for H, L, or immigrant status in the United States.  H includes 

temporary workers, trainees, and their dependents.   L includes intracompany transferees and their 
dependents.  An immigrant is the same as a permanent resident, or holder of a "green card." 

 
• A change of status, inside the United States, from J to any other nonimmigrant classification except A 

or G.  The A classification includes the home government's diplomats and representatives to the 
United States government, and their dependents.  The G classification includes the home 
government's representatives to international organizations, such as the United Nations, and their 
dependents. 

 
The scholar is subject to the requirement  

 
1. If the scholar’s J-1 participation is or was funded in whole or in part, directly or indirectly, for the 

purpose of exchange, by the home government or the United States government; 
 

2. If, as a J-1 exchange visitor, the scholar is acquiring a skill that is in short supply in the home country, 
according to the United States government's "Exchange Visitor Skills List;" 

 
3. If the scholar has participated as a J-1 in a graduate medical education or training program, i.e. a 

residency, internship, or fellowship, sponsored by the Educational Commission for Foreign Medical 
Graduates (ECFMG). 

 
If the scholar is subject, his or her J-2 dependents are also subject to the requirement. 
 

 If the scholar has ever been subject to the requirement in the past, and has neither obtained a waiver nor 
fulfilled it by spending two years in the home country, the requirement still applies - even if a more 
current Form DS-2019 reflects no basis for such a requirement. 
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Waivers of the Requirement 
 
Waivers of the two-year home country physical presence requirement are difficult to obtain, and normally 
require the services of an immigration attorney. 
 
There are four grounds for waiver of the requirement: 
 
1. Exceptional hardship to the spouse or an unmarried minor child who is a citizen or permanent 

resident of the United States.  
 
2. Fear of persecution.  If the scholar can demonstrate that, because of race, religion, political opinions, 

or nationality, he or she would face persecution by the home government if he or she went back to the 
home country, the scholar might qualify for a waiver.  

 
3. Interest of a United States government agency.  If the scholar’s participation in research or a project 

sponsored by a United States government agency is of sufficient importance to that agency, it can 
apply to the U.S. State Department for a waiver for the scholar —in its interest, not the scholar’s. 

 
4. A "no-objection" statement. The home country's embassy in Washington can indicate in a direct letter 

to the U.S. State Department that it has no objection to the scholar’s receiving a waiver, or the foreign 
ministry in the capital in the home country can write to the United States embassy there.  A 
"no-objection" statement will usually not lead to a waiver if the Exchange Visitor has received more 
than $2,000 in funding from the United States government. 

 
 
Change of Status 
  
An exchange visitor’s eligibility to change from J-1 to another nonimmigrant status may be limited.  If 
the exchange visitor did not come to the United States to receive graduate medical education or training 
and is not subject to the two-year home country physical presence requirement or has had that 
requirement waived, he or she may apply for change to any other nonimmigrant status for which he or she 
is qualified.  Exchange visitors subject to the two-year home-country physical presence requirement are 
eligible to change only to A (diplomatic or government official) or G (international organization) status 
(provided they are accredited by the foreign government or international organization to the U.S. 
Department of State).  
 
An alien outside the United States who previously had been in the United States as an exchange visitor 
may apply for a different nonimmigrant visa at a U.S. embassy or consulate.  Authority to grant such a 
visa lies within the discretionary power of the consular officer.  No minimum time abroad is required to 
obtain a different visa unless the former exchange visitor is subject to the two-year home country physical 
presence requirement, in which case he or she must satisfy that requirement or have it waived before 
being eligible for an immigrant, H, or L visa.  Note: Returning to the United States in another status does 
not absolve the alien from a previously incurred two-year home country physical presence requirement. 
  
An exchange visitor who is eligible to apply for change of status does so by submitting to U.S. 
Citizenship and Immigration Services (CIS) Forms I-539 and G-1145, a copy of Form I-94, the required 
fee (currently $300.00), a copy of the SEVIS fee payment receipt, and other documentation sufficient to 
demonstrate eligibility for the new status.  For certain visa classes such as H or O, Form I-129 with 
appropriate fee may be required in place of or in addition to Form I–539. 
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Change of Status from J-1 to J-2 or from J-2 to J-1 
 
J-1 to J-2: If the two-year home country physical presence requirement applies, a J-1 exchange visitor will 
no longer be able to change to a J-2 dependent by applying to CIS for a change of status.  This has always 
been viewed as a problematic application, because the J-1 exchange visitor is expected to return home 
immediately upon completion of the program in the United States.  The change was frequently approved in 
the past, however, because CIS interpreted J-1 and J-2 as subcategories of the larger J classification and 
allowed for the possibility of a change within the classification even if the two-year rule applied.  Under 
current CIS interpretation, J-1 and J-2 are treated as separate classifications, and those with a home-country 
residence requirement will not be permitted to make this status change in the United States unless they have 
obtained a waiver.  If the two-year home physical presence requirement does not apply, it may be possible 
to obtain a change to J-2.  The four CIS Service Centers have varied in their interpretations, and a change of 
status may still sometimes receive approval.  To apply for change of status, the alien must submit to the 
appropriate CIS Service Center properly completed Forms DS-2019, I-539 and G-1145, and copies of 
Form I-94, passport biographical data page, passport expiration date page, current visa page, and page 
bearing stamped evidence of last entry into the U.S., along with the required fee (currently $290.00), as well 
as a letter stating a request and rationale for a change of status.  Applications for change of status J-2 to J-1 
also must include a copy of the SEVIS fee payment receipt. 
 
The alien must be in good standing in his or her present status in order to be eligible to apply for a change 
of status.  If the change of status is approved, a new Form I-94 will be generated, and Forms I-94 and DS-
2019 will be noted D/S and returned to the scholar.  Dependents may be included in the principal’s 
request for change of status, and new Forms I-94 will be issued to them as well. 
 
J-2 to J-1: As in the case of the J-1 exchange visitor, the J-2 dependent may change from J-2 status to the 
following other non-immigrant classifications: A, G, and, if not subject to the two-year home county 
physical presence requirement, any other nonimmigrant status.  Procedures are the same as for a J-1 
exchange visitor. 
 
Note: J-2 presence also affects eligibility for the category of research scholar or professor because of the 
12-month bar. If the J-2 has been in the United States in J status on a program of more than six months 
within the previous 12-month period, he or she is not eligible for professor or researcher J-1 
documentation. This bar does not affect eligibility for other J categories such as short-term scholar or 
student.  The time that the J-2 is in the United States is counted from the date that the J-2 enters the 
country, and not from the date on which the J-1 entered.  J-2s entering on dates after the entry of the 
primary visa holder would be able to change to J-1 professor or researcher up to six months after their 
own initial entry. 
 
 
Dependents of Exchange Visitors 
 
The spouse and dependent (under 21 years of age) children of the J-1 exchange visitor are eligible to 
apply for a J-2 visa.  Parents or other relatives of the J-1 exchange visitor who wish to come to the U.S. to 
visit should apply for a B-2 (tourist) visa or seek entry to the U.S. on a visa waiver, if applicable.  
 
Entering the United States 
 
The J-2 dependents of the J-1 exchange visitor may enter the United States at the same time as the 
scholar, or may enter separately at a later time.  In the case of the latter, they should apply at ISSS for a 
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Form DS-2019 for family members entering alone.  The scholar will have to demonstrate proof that he or 
she has sufficient funding to support family members while in the U.S. if current funding is not enough. 
 
Medical Insurance 
 
J-2 dependents are required by law to have the same medical insurance coverage as the J-1 principal (see 
details above).   
 
Employment for J-2 Dependents 
 
CIS allows J-2 dependents to apply for work permission.  CIS adjudication of the application takes 
approximately four to five months. CIS issues an Employment Authorization Document (EAD) for dates 
specified on the DS-2019. There are no restrictions on the type of work the J-2 may perform (except they 
may not practice medicine, even if they have a license).  Please see Appendix VI for details. 
 
Change of Category 
 
The J-2 dependents are regulated by the same restrictions as the J-1 principal in the area of change of 
category, including the 12-month bar for professor and research scholar categories discussed above. 
 
Time Limitations 
 
The validity of J-2 status is dependent on the validity of the J-1 status.  When dependents enter the U.S., 
they are classified on the Form I-94 as “J-2” and “D/S” (Duration of status), which means that they are 
allowed to be in the United States for the same period of time as the J-1.  If the J-1 extends his or her 
program, the J-2 duration of stay will also be extended.  If the J-1 terminates his or her program, the J-2's 
duration of stay also ends no matter what the dates are on the DS-2019. 
 
Two-Year Home Country Physical-Presence Requirement 
 
If the J-1 is subject, then the J-2 dependents are also subject to this requirement. 
 
 
United States Income Tax and Social Security Withholding 
 
Please note that the University of Miami does not give tax advice, does not guarantee, and is not 
responsible for any final tax results.  It is the responsibility of each international, scholar and dependent 
to comply with U.S. tax regulations. While we offer tax information in the form of resources, ISSS is not 
trained to provide tax advice and disclaims all liability stemming from the misinterpretation or misuse of 
the resources offered. 
 
Persons who must comply with U.S. Internal Revenue Service (IRS) Filing Requirements 
 
All J-1 scholars and their J-2 dependents that were present in the U.S. during the previous calendar year 
have to comply with certain filing requirements with the IRS: 
 

• J-1 scholars and their J-2 dependents with any U.S. source income during the previous calendar 
year are required to file a U.S. income tax return (usually Form 1040NR or Form 1040NR-EZ) 
and Form 8843 with the IRS by April 15 of the current year. 
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• J-1 scholars and their J-2 dependents that spent time in the U.S. in J status during the previous 

calendar year but did not earn any U.S. source income during the previous calendar year are 
required to file a Form 8843 with the IRS by June 15 of the current year. 

 
Service offered by ISSS to assist with IRS Filing Requirements 
 
1.  GLACIER Tax Prep Online Tax Return Preparation System:  ISSS has purchased a license to 

allow all UM J-1 scholars and their J-2 dependents to access a very user-friendly online tax filing 
preparation software called GLACIER Tax Prep.  The program guides J-1 scholars and J-2 
dependents through a series of questions and determines if they are nonresidents for tax purposes.  If 
so, then the J-1 scholar or J-2 dependent will be able to use GLACIER Tax Prep to complete and 
print the required forms and send them to the IRS.  This applies regardless of whether or not the J-1 
scholar or J-2 dependent earned any U.S. source income during the previous calendar year.  Residents 
for tax purposes cannot use GLACIER Tax Prep to complete the required forms but may file an 
income tax return through any number of online tax filing programs or use the services of a tax 
accountant. 

 
In order to use GLACIER Tax Prep, a J-1 scholar or J-2 dependent needs to use an assigned access 
code.  The assigned access code, GLACIER Tax Prep Welcome Info Sheet, and GLACIER Tax 
Prep instructions regarding the completion and filing of Form 8843 were e-mailed to all current J-1 
scholars on February 15, 2012.  J-1 scholars are not allowed to share their GLACIER Tax Prep 
access code with anyone other than their J-2 dependents.  Sharing the GLACIER Tax Prep access 
code with anyone else is a serious violation of the GLACIER Tax Prep-UM licensing agreement 
and is therefore strictly forbidden as it will jeopardize our ability to offer this system to UM J-1 
scholars in the future.  ISSS is not responsible for the information included in GLACIER Tax Prep 
or the information international scholars and dependents provide to the IRS through the use of 
GLACIER Tax Prep.  ISSS disclaims all liability from the misinterpretation or misuse of 
GLACIER Tax Prep. 

 
Tax Forms and Publications 
 
Tax forms and publication for the year 2011 are available: 
 

• Through GLACIER Tax Prep. 
 

• Through the IRS website at www.irs.gov  
 

• Through ISSS (from mid-February through mid-June 2012). 
 
Tax Deductions 
 
Any person who earns money in the United States may be required to pay income tax.  This tax is 
normally withheld from the salary the employee receives, and an income tax return is filed by April 15, 
covering the previous year in which the money was earned. 
 
Due to tax withholdings, a J-1 scholar’s University of Miami paycheck may be lower than expected. How 
much money is withheld from your paycheck depends on the person’s tax status which, in turn, is 
determined by the visa classification and the amount of time the person has spent in the United States.  
Although income tax may be legitimately withheld from a J-1 scholar’s paycheck, the employer should 

http://www.irs.gov/�
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not withhold F.I.C.A. or Medicare (Social Security taxes) if the scholar has been in J-1 status for less than 
two tax years.  Dependents in J-2 status who earn money in the U.S. are subject to Social Security taxes 
from the start of their employment in the U.S. 
 
The University of Miami Payroll Office determines Income Tax and Social Security tax withholding for 
J-1 scholars who receive funding from the University of Miami.  If a J-1 scholar is being paid by UM, it is 
critical that he or she complete the Foreign National Information Form and forward it to the Payroll 
Office on the Coral Gables Campus.  Based on this form, the Payroll Office will take into consideration 
immigration status, any tax treaty that the scholar’s home country may have with the U.S., and length of 
time the scholar has been in the U.S., in order to determine the amount of withholding, if any.  Questions 
regarding tax withholdings should be directed to Genevieve Nugent, Director, Payroll Office, 760 Gables 
One Tower, (305) 284-3664. 
 
IRS Resources 
 
The IRS website offers valuable information and resources for tax filing: 
 

• IRS Home Page: http://www.irs.gov/  

• Contact the IRS: http://www.irs.gov/contact/index.html 

• IRS Telephone Assistance: http://www.irs.gov/help/article/0,,id=96730,00.html 

• IRS Forms and Publications Search: http://www.irs.gov/formspubs/index.html?portlet=3 
 
Miami IRS Office: 
51 S.W. 1st Avenue, Federal Building, Miami, FL 33130 
(Accessible by Metrorail; exit at the Government Center station) 
Hours: Monday-Friday, 8:00 A.M. to 4:30 P.M. 
Phone: (305) 982-5077 

http://www.irs.gov/�
http://www.irs.gov/�
http://www.irs.gov/contact/index.html�
http://www.irs.gov/contact/index.html�
http://www.irs.gov/help/article/0,,id=96730,00.html�
http://www.irs.gov/help/article/0,,id=96730,00.html�
http://www.irs.gov/formspubs/index.html?portlet=3�
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Appendices 
 
Appendix I:  Scholar Form DS-2019 Request Form 
 
Appendix II: Template for Offer/Intent Letter to International Scholar Seeking J-1 Visa Status 
 
Appendix III: Pre-Arrival Information 
 
Appendix IV: Form I-9 Completion Reminders 

• Medical School Exchange Visitors in the AO-6 (Non-Faculty, Researcher/Scientist) 
Category 

• Medical School Exchange Visitors in the AO-2 (Faculty) Category 
 
Appendix V: Exchange Visitor Program P-1-00212 Health Insurance Requirement Certification 
 
Appendix VI: J-2 Employment Information 
 
Appendix VII: Nonimmigrant Classifications 
 



 

 

 
Appendix I 
 
Scholar Form DS-2019 Request Form 



 

 

 
 
 
 
 
 
 

SCHOLAR FORM DS-2019 REQUEST – MEDICAL CAMPUS 
Certificate of Eligibility for Exchange Visitor (J-1) Status 

 
PURPOSE OF THIS FORM: to request a Form DS-2019 for a scholar for one of the following purposes:  (1) Begin a new program; (2) Extend an on-
going program: (3) Transfer from a different program: (4) Replace a lost Form DS-2019 or amend a previous Form DS-2019; (5) Reinstatement to valid J-1 
status. 
  
INSTRUCTIONS:  In order for your request for Form DS-2019 to be considered, you must complete this form in its entirety and submit it with the 
proper attachments to the Department of International Student and Scholar Services (ISSS) by the deadline for submission.  Once all is submitted to ISSS, 
the Responsible or Alternate Responsible Officer will determine if the prospective exchange visitor meets the qualifications and eligibility for the 
exchange visitor (scholar) program as required by the U.S. Department of State.  Please note that AO-3 positions are not appropriate for participants in 
the exchange visitor program.  Only applications for AO-2 (faculty) and AO-6 (non-faculty, researcher/scientist) positions will be considered in the 
context of this program. 
 
Failure to submit this request by the proper deadline will not only delay a scholar’s arrival, but may also result in a violation of a scholar’s 
J-1 status.  Should a violation of status occur, the scholar would be prohibited from employment until reinstated by the U.S. Department of 
State.  The reinstatement process may take several months. 
  
SECTION A:  Indicate the purpose of this request. 
 
1.  (  ) Begin a new program (  ) accompanied by _____ immediate family members 
 Attachments (all attachments must be written in English; if an attachment is not available in English, the attachment must be 

accompanied by a certified translation): 
   Prospective exchange visitor's current curriculum vitae.  The candidate must have appropriate academic or similar credentials for 

his or her respective J-1 program category.  Candidates who are in the process of completing a university degree but have not yet 
obtained such a degree may qualify for a short-term scholar program; however, they are not eligible for a research scholar or  
professor program. 

 
   If an offer or intent letter is to be sent to a prospective exchange visitor, it must be signed by the Departmental Sponsor, the 

Departmental/Divisional Chairperson, and Sheri Keitz, MD, PhD, Senior Associate Dean for Faculty Affairs and Associate Vice 
President for Human Resources, University of Miami Miller School of Medicine and UHealth System, for AO-2 and AO-6 
positions. 

 
   Copy of approved position paperwork (only for prospective scholars with UM funding). 
 
   Letter of financial support if funding is from a source other than the University of Miami, with funding listed in U.S. currency. 
 
 Deadline for Submission: 
  No less than 3 months prior to the need for the exchange visitor's services.  Submit this form, completed and signed by the 

Departmental Sponsor, the Departmental/Divisional Chairperson, Division/School Business Office and/or Sponsored Programs, and 
Dr. Sheri Keitz (AO-2 and AO-6), with the proper attachments, to the Department of International Student and Scholar Services. 

 
2.  (  ) Extend an on-going program 
 Attachments (all attachments must be written in English; if an attachment is not available in English, the attachment must be 

accompanied by a certified translation): 
   Letter of financial support if funding is from a source other than the University of Miami, with funding listed in U.S. currency. 
 
   Copy of approved position paperwork (only for scholars who did not receive UM funding during the period covered by the 

previous Form DS-2019 and who will receive such funding during the extension period, and scholars with UM funding whose UM 
position title and salary will be changed during the extension period).  

  
Deadline for Submission: 

  No less than 2 months prior to expiration of the exchange visitor's current Form DS-2019. Submit this form, completed and 
signed by the Departmental Sponsor, Departmental/Divisional Chairperson, Division/School Business Office and/or Sponsored 
Programs, and Dr. Sheri Keitz (AO-2) and AO-6), with the proper attachments, to the Department of International Student and 
Scholar Services. 

 
 
 
 
 
 
 
 



 

 

 
 
3.  (  ) Transfer from a different program 

Attachments (all attachments must be written in English; if an attachment is not available in English, the attachment must be 
accompanied by a certified translation): 

   Prospective exchange visitor's current curriculum vitae. 
 

  If an offer or intent letter is to be sent to a prospective exchange visitor, it must be signed by the Departmental Sponsor, the 
Departmental Chairperson, Division/School Business Office and/or Sponsored Programs, and Sheri Keitz, MD, PhD, Senior 
Associate Dean for Faculty Affairs and Associate Vice President for Human Resources, University of Miami Miller School of 
Medicine and UHealth System, for AO-2 and AO-6 positions. 

 
   Copy of approved position paperwork (only for prospective scholars with UM funding). 
 
   Letter of financial support if funding is from a source other than the University of Miami, with funding listed in U.S. currency. 
 
   Copies of of  the exchange visitor’s passport biographical data page, expiration date page, J-1 visa page, front and back of Form I-

94, and Form(s) DS-2019 issued by previous institution(s).  
 

 Sufficient description of the program activity to confirm that the scholar's objective is the same as that undertaken at the previous 
institution. 

 
 Deadline for Submission: 
  No less than two months prior to the need for the exchange visitor's services. Submit this form, completed and signed by the 

Departmental Sponsor, the Departmental/Divisional Chairperson, Division/School Business Office and/or Sponsored Programs, and 
Dr. Sheri Keitz (AO-2 and AO-6), with the proper attachments, to the Department of International Student and Scholar Services. 

  
4.  (  ) Replace a lost form; amend a previous form 
 Explanation of loss:  _________________________________________________________ 
    _________________________________________________________ 
 Amendment needed:   _________________________________________________________ 
 
   Copy of approved position paperwork (only for scholars whose current Form DS-2019 will be amended to add UM funding, and 

scholars whose current Form DS-2109 will be amended to reflect a change in UM position title and salary).  
 

 Letter of financial support if funding is from a source other than the University of Miami, with funding listed in U.S. currency 
(only for scholars whose current Form DS-2019 will be amended to reflect a change in funding source and/or funding amount). 

 
Submit this form, completed and signed by the Departmental Sponsor, the Departmental/Divisional Chairperson, Division/School Business 
Office and/or Sponsored Programs, and Dr. Sheri Keitz (AO- and AO-6), with the proper attachments, to the Department of International 
Student and Scholar Services. 

 
5.  (  ) Reinstatement  to Valid J-1 Status 
 Attachments (all attachments must be written in English; if an attachment is not available in English, the attachment must be 

accompanied by a certified translation): 
   Letter of financial support if funding is from a source other than the University of Miami, with funding listed in U.S. currency. 

 
 Letter from scholar and/or Department explaining why scholar failed to apply for a timely extension. 
 

   Copy of $180.00 SEVIS fee payment receipt. 
 
 Fee payment of $233.00, in the form of a check or money order, made payable to University of Miami. 

 
Submit this form, completed and signed by the Departmental Sponsor, the Departmental/Divisional Chairperson, Division/School Business 
Office and/or Sponsored Programs, and Dr. Sheri Keitz (AO-2 and AO-6), with the proper attachments, to the Department of International 
Student and Scholar Services.



 

 

 
SCHOOL OF MEDICINE 

 
SECTION B:  Complete the following. Date: ________________________ 
           (  )  Male 
           (  )  Female 
 
1. ______________________________________________________________________________________________ 
   (family name of exchange visitor)  (first name)              (middle name) 
 
 born ____ ____  _____  in _____________________________ ,  _________________________________________ 
          (mo.)  (day)  (yr.)                 (city)    (country) 
   
 a citizen of ______________________________ a legal permanent resident of ______________________________ 
   (country)            (country) 
 
 whose position in that country is ___________________________________________________________________ 
 
 U.S. address___________________________________________________________________________________ 
 
2. Will be sponsored by the University of Miami, Department of ___________________________________________ 
 
3. This request covers the period from _____ _____ ______ to ______  _____  _____   (maximum of 1 year) 
               (mo.)  (day)  (yr.)             (mo.)  (day)   (yr.) 
  
 These dates may not exceed one year; however, sponsorship beyond that period may be considered. 
 
   
4a. The category of this visitor is 1 (  ) Research Scholar,  2 (  ) Short-Term Scholar,  3 (  ) Professor,  4 (  ) Specialist.  
  
 This DS-2019 request is for a 1 (  ) AO-2 (faculty) or a 2 (  ) AO-6 (non-faculty, researcher/scientist) position.  DS-2019 requests for 

AO-2 positions must be reviewed by Medical Faculty Affairs, and DS-2019 requests for AO-6 positions must be reviewed by 
Medical Human Resources before being submitted to ISSS for processing. 

 
  The University title and rank offered to this exchange visitor is: ___________________________________________ 
 
      Position #:_____________________________________________ 

(Non-enrolled fellows shall be appointed  if paid from a grant that is approved as having funding for ‘training.’) 
 
4b. The exchange visitor has (   ) /  has not (   )  (check one) been in exchange visitor status before. 
 
 Brief description of the specific field of research or professional activity (no more than 20 words):  
  
 ______________________________________________________________________________________________ 
 
 ______________________________________________________________________________________________ 
 
 ______________________________________________________________________________________________ 
 
 THE PARTICIPANT IS NOT A CANDIDATE FOR TENURE TRACK POSITION.  There will be NO PATIENT CONTACT. 
  
5. During the period covered by this request, the total estimated financial support (in U.S. $) is to be provided to the exchange visitor by: 
 
 a. (  )  The Program Sponsor in item 2 above.   $ ___________      Account #  _________ 
 
 This Program Sponsor has (  ) /  has not (  )  (check one) received funding for international exchange from one or more U.S. Government 

Agency(ies) to support this exchange visitor.  If any U.S. Government Agency(ies) provided funding, indicate the Agency(ies) by code:  
              __ __  __. 
 
 Financial support from organizations other than the sponsor will be provided by one or more  
 of the following: 
 
 b. (  )  U.S. Government Agency(ies): ________ (Agency Code) $ ___________ 
 c. (  )  Int'l Organization(s): ___________ (Int'l Org. Code)  $ ___________ 
 d. (  )  The Exchange Visitor's Government    $ ___________ 
 e. (  )  The binational Commission of the visitor's Country  $ ___________ 
 f. (  )  All other organizations providing support   $ ___________ 
 g. (  )  Personal Funds      $ ___________ 
 



 

 

 
6. Exchange visitor's family accompanying him/her: 
 
 Name (last, first, middle name) Relationship Date of Birth City and Country of Birth Citizenship Country Permanent Residency Country 
 
 _________________________    __________   ___________    ____________________    ________________ _______________________ 
 
 _________________________    __________    ___________     ___________________    ________________ _______________________ 
 
 _________________________    __________    ___________     ___________________    ________________ _______________________ 
  
7. Form DS-2019 will be sent to the scholar via FedEx at the place of employment in the home country.  The complete mailing address and your 

departmental FedEx account number must be given below. 
 
 Company name: ______________________________________________________________ 
 
 Street Address: _______________________________________________________________  
 
 City:  _______________________________________________________________ 
 
 Country:  ____________________________ Zip Code:   _____________________ 
 
 Name/Department: _______________________________________________________________ 
 
 Telephone Number: _______________________________________________________________ 
 
 FedEx Account Number of your department for direct billing of shipping charges: _______________________________________________ 
 
All the following signatures are required if requesting Form DS-2019 to begin a new program, extend a program or transfer to the 
University of Miami's exchange visitor program: 
 
UM Departmental Sponsor Requesting Form DS-2019 for Scholar: 
 
 _____________________________________________________________________ 
  (name)     (title) 
 _____________________________________________________________________ 
  (signature)    (date) 
 _____________________________________________________________________ 
  (campus address)    (tel. #) 
 
Authorizing Signature of  Departmental Chairperson: 
 
 _____________________________________________________________________ 
  (name)     (title) 
 _____________________________________________________________________ 
  (signature)    (date) 
 _____________________________________________________________________  
  (campus address)    (tel. #) 
 
Authorizing Signature of Division/School Business Office and/or Sponsored Programs 
(only applicable for scholars who receive UM payment): 
 
 _____________________________________________________________________ 
  (name)     (title) 
 _____________________________________________________________________ 
  (signature)    (date) 
 _____________________________________________________________________  
  (campus address)    (tel. #) 
 
For AO-2 (faculty) and AO-6 (non-faculty, researcher/scientist) positions: 
Sheri Keitz, MD, PhD 
Senior Associate Dean for Faculty Affairs and Associate Vice President for Human Resources 
University of Miami Miller School of Medicine and UHealth System 
 
 _________________________________________________________ 
  (signature)   (date) 
 
Submit this request with the proper attachments and signatures to: 
International Student and Scholar Services 
5600 Merrick Drive, Building 21-F 
Coral Gables, FL  33124-5550         Doc 58 (02/24/12) 



 

 

 
 
 
Appendix II 
 
Template for Offer/Intent Letter to International Scholars Seeking J-1 Visa Status 



 

 

 
 
 
MEDICAL CAMPUS 
TEMPLATE FOR OFFER/INTENT LETTER TO INTERNATIONAL SCHOLARS SEEKING J-1 
STATUS 
 
Dear [Dr./Mr./Ms] 
 

I am pleased to offer you a full time appointment as a [visiting professor (or) research scholar, short-term scholar, 
etc.] in [my laboratory in] the Department of [name]. 
 

Your appointment to this position is subject to the University of Miami’s policies and procedures that govern 
appointments for our Research Employees.  Included in these policies is the requirement that your credentials are 
authentic and appropriate to the position.  We encourage you to read and understand these policies and procedures since 
they define your rights and responsibilities as a member of our professional staff.  They are available on-line through the 
University’s home page or as a manual from the Department’s administrator. 
 

In the first year of your service, your estimated salary will be annualized at a rate of [amount $].  Contingent upon 
reappointment in subsequent fiscal years, your compensation will be defined by Department and University policies.  
Continuance of your service during this year or beyond is dependent upon your performance and the availability of 
funding. 
 

As a Research Employee, you will be expected to perform your duties and responsibilities in a professional and 
collegial manner.  Please note that no patient contact is permitted by non-clinical J-1 scholars. 
 

Upon your arrival and prior to beginning your service at the University of Miami, you must bring your original 
degree and an original translation of that degree to the Department administrator.  Your University sponsorship is 
contingent upon approval of the transcript, original degree and translation by the Department and the Office of Faculty 
Affairs (for exchange visitors in AO-2 positions), or by the Department and the Office of Human Resources, University of 
Miami Miller School of Medicine (for exchange visitors in AO-6 positions).   
 

Included with this letter is your Certificate of Eligibility for Exchange Visitor (J-1) status, commonly referred to 
as ‘Form DS-2019’, which you will use in obtaining your J-1 visa.  Your University sponsorship is contingent upon your 
obtaining and maintaining J-1 non-immigrant status, which allows you to work legally at the University of Miami.  If you 
are delayed in your country beyond the entry time on your Form DS-2019, please notify us and the Department of 
International Student and Scholar Services. 
 

Please respond to this offer by letter, fax or e-mail as soon as possible.  Should you decide not to take this 
position, you must return the Form DS-2019 immediately to the Department of International Student and Scholar 
Services.  The Form DS-2019 is a controlled, legal document and is not transferable. 
 

We are very pleased to offer you this opportunity and look forward to working with you [beginning DATE]. 
 
 
Signature of responsible faculty member 
Signature of Department Chair (if required by Department policy) 
For AO-2 and AO-6 positions: 
Signature of Sheri Keitz, MD, PhD 
Senior Associate Dean for Faculty Affairs and Associate Vice President for Human Resources 
University of Miami Miller School of Medicine and UHealth System 



 

 

 
Appendix III 
 
Pre-Arrival Information 



 

 

 
 
 
 
 
 
 
 
 
 
 
Dear International Scholar: 
 
Welcome to the University of Miami.  This University was established in 1926 and is one of the premier research institutions in the 
United States.  With approximately 3,400 international students (undergraduate and graduate), scholars (professors and researchers), 
and observers from more than 115 countries representing every region of the world, you are joining a truly global community. 
 
Included in this communication is your Certificate of Eligibility for Exchange Visitor (J-1) Status, commonly referred to as "Form DS-
2019," which you will use in obtaining your J-1 visa, and information that will be helpful to you prior to your arrival on campus.  If you 
are delayed in your country beyond the entry time on your Form DS-2019, please notify your University academic department and the 
Department of International Student and Scholar Services.  Your Form DS-2019 will deactivate automatically if you do not enter the U.S. 
in J-1 status and do not attend orientation at International Student and Scholar Services within 30 days from your expected program start 
date. Should you decide not to take this position, you must notify your sponsor in writing and return the Form DS-2019 immediately to 
International Student and Scholar Services.  The Form DS-2019 is a controlled, legal document and is non-transferable. 
 
After your arrival in Miami, you should contact your University of Miami academic department.  You must also make an appointment by 
telephone or e-mail with International Student and Scholar Services (ISSS) for your scholar orientation. Please bring your local address, 
passport, Form I-94, and Form DS-2019 with you to your scheduled appointment.  At that time, we will discuss important matters 
regarding your stay in the United States, and we will validate your participation in the J-1 program.  If you have difficulty with the 
English language, please make sure that you are accompanied by a person who can translate for you. 
 
If you will receive employee funding from your UM academic department, you also need to contact Medical Faculty Affairs or Medical 
Human Resources to schedule an appointment to complete Form I-9.  You cannot complete Form I-9 until you have attended your scholar 
orientation with ISSS and have secured a Social Security Number or obtained a receipt for your application for a Social Security Number.  
Please look at the enclosed Form I-9 Completion Reminder for information on which office you must contact for your Form I-9 
completion appointment.  If you will not receive employee funding from your UM academic department, then you do not need to 
complete a Form I-9 and therefore do not receive a Form I-9 Completion Reminder with this prearrival information. 
 
International Student and Scholar Services is dedicated to serving your immigration, professional, and personal needs.  We also 
coordinate campus and community services.  We encourage you to take advantage of all our services and programs.  Our goals are to 
support your professional efforts and to enrich your personal experiences at the University of Miami and in the Miami community.  We 
are open Monday through Friday, 8:30 a.m. to 5:00 p.m.  Please do not hesitate to contact us should you have any further questions.  Our 
address, telephone, and fax number are printed on the bottom of this page.  We look forward to meeting you soon. 
 

Sincerely, 
 
        Teresa de la Guardia 
 

Teresa de la Guardia 
Director 

 
 
Enclosed: Form(s) DS-2019 
 Form I-9 Completion Reminder(only included for scholars with UM funding 
 Exchange Visitor Program P-1-0212 Health Insurance Requirement Certification 
 Form I-901 
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IMPORTANT  INFORMATION FOR UNIVERSITY OF MIAM 
INTERNATIONAL  SCHOLARS / EXCHANGE VISITORS 

 
Welcome to the University of Miami.  We are pleased to receive you as an exchange visitor. This information is 
designed to help you to understand the purpose and operation of the Exchange Visitor Program and to introduce you 
to the major requirements of the Exchange Visitor Program regulations that are most relevant to you. 
 
THE EXCHANGE VISITOR PROGRAM 
The U.S. State Department administers the overall Exchange Visitor Program which implements the Mutual 
Educational and Cultural Exchange Act of 1961, as amended.  The Act promotes mutual understanding between the 
people of the United States and other countries by means of educational and cultural exchange.  The Exchange 
Visitor Program provides foreign nationals with opportunities to participate in exchange programs in the United 
States and then return home to share their experiences. 
 
Sponsors: The U.S. State Department designates sponsors to administer individual exchange visitor programs.  
Sponsors are U.S. organizations such as government agencies, educational and cultural organizations, and 
corporations.  Sponsors provide exchange visitors with pre-arrival information, offer orientation, and monitor the 
activities of their program participants. 
 
Sponsors offer exchange visitors cross-cultural activities to expose them to American society, culture, and 
institutions.  Exchange visitors are encouraged to participate voluntarily in such activities to share with Americans 
the language, culture, and history of their home country. 
 
Responsible Officers: Sponsors appoint Responsible Officers and Alternate Responsible Officers to advise and 
assist exchange visitors, issue Certificates of Eligibility (Forms DS-2019), and conduct official communications 
with the U.S. State Department.  When questions arise on the regulations, the initial and primary contact for 
exchange visitors should be with the Responsible Officer. 
 
Exchange Visitors: An exchange visitor is a foreign national who has been selected by a sponsor to participate in an 
exchange visitor program.  The exchange visitor enters the United States on a J-1 visa.  Any accompanying spouse 
and unmarried children under 21 years of age may apply for J-2 visas. 
 
The term "sponsor" refers to the University of Miami, the  "Responsible Officer" and "Alternate Responsible Officers" 
are administrators in the Department of International Student and Scholar Services.  The Director, Teresa de la Guardia, 
is the Responsible Officer.  The Associate Director, Claudia Zitzmann, and the Assistant Directors, Christina Florez 
and Kristin Pongé, are the Alternate Responsible Officer.  We are also referred to as “International Student and Scholar 
Advisors.”  You are the "exchange visitor."  The University of Miami will refer to you as an exchange visitor for State 
Department purposes and as an "international scholar" for university purposes.  If your spouse or children accompany 
you, they would be considered your dependents and must enter the United States on a J-2 visa. 
 
FEDERAL REGULATIONS 
As an exchange visitor, it is important that you know your obligations under the Exchange Visitor Program regulations 
and, through contact with the Responsible Officer, keep abreast of any changes in the regulations.  Listed below are 
brief descriptions of major requirements of these regulations and how you can locate them. 
 
Activities and Program Provisions: Exchange visitors come to the United States to participate in a particular 
program category such as a college or university student, professor, research scholar, short-term scholar, or 
specialist.  Exchange visitors are required to engage in the category and subject or field of activity listed on their 
Form DS-2019 (e.g., professor, mathematics).  Compensation for such activities may be accepted only when 
permitted by the regulations.  Exchange visitors also must comply with the specific program provisions of the 
regulations that deal with their particular program category.  
 
Medical Insurance Requirements: As soon as you arrive in the US, you and your dependents are required by law to 
have medical insurance with the provisions outlined below.  This insurance must be paid in full to you and your 
dependents for the duration of your Form DS-2019.  Within two weeks of your arrival, you must sign and provide to 
ISSS the Exchange Visitor Program P-1-00212 Health Insurance Requirement Certification (HIRC), thereby certifying 
that you have obtained health insurance coverage for yourself and your dependents during your stay in Exchange 



 

 

 

Visitor Program P-1-00212, and that your health insurance meets the minimum requirements outlined below.  By 
signing the HIRC, you also certify that you understand and accept that your participation in this Exchange Visitor 
Program will be terminated if ISSS determines that you or any accompanying J-2 dependent willfully fails to remain in 
compliance with the U.S. State Department’s regulations governing required health insurance coverage for Exchange 
Visitor Program participants.    
 
(a) Required Coverage - At minimum, insurance coverage shall include the following basic benefits:   
 

(1) Coverage period: the complete time the insured person will be affiliated with the University of Miami as an 
exchange visitor or dependent of an exchange visitor; 

 
(2) Medical benefits: at least $50,000 per accident or illness; 

 
(3) Deductible: should not exceed $500 per illness or injury;  

 
(4) Repatriation: $7,500 (coverage to return remains to home country);  

 
(5) Medical evacuation; $10,000 (expenses associated with the medical evacuation of the exchange visitor or 

dependent thereof to the home country). 
 
(b) Maintenance of Insurance - Exchange visitors must maintain the required insurance during the duration of the 
program.  Due to the high costs of medical care in this country, we also encourage the exchange visitor to purchase 
insurance that will cover him or her and dependents for the trip to the U.S.  
 
1. Exchange visitors who need to purchase insurance in the U.S. may purchase the coverage designed for University of 
Miami visitors from United Healthcare (UHC) or other insurance company.  (To purchase UHC coverage, complete 
the Visiting Scholar Insurance Enrollment Form, available at www.miami.edu/student-health).  
  
2. If the exchange visitor will be insured through one of the University's employee insurance plans, it is important to 
keep in mind the following: 
 

• The University's employee health insurance plans do not cover the required repatriation and medical 
evacuation coverage.  The exchange visitor will need to purchase the required coverage to supplement the 
University’s employee health insurance plan.  The exchange visitor may purchase this coverage from UHC or 
other insurance company (To purchase UHC coverage for medical evacuation and repatriation, complete the 
Medical Evacuation and Repatriation Insurance Enrollment Form, available at www.miami.edu/student-
health). 

  
• The University’s employee health insurance plans do not go into effect until 60 days after the date of 

acceptance or the date of hire.  Between the date of arrival and the date the insurance goes into effect, the 
exchange visitor must have or obtain the required health insurance coverage for exchange visitors and 
dependents.  The exchange visitor may purchase this coverage from UHC or other insurance company. 

  
It is recommended that you have any necessary dental work completed prior to coming, as this tends to be expensive in 
the United States.  It is also recommended that you bring an extra pair of eyeglasses or contact lenses and your 
prescription.  If you take regular medications, it is advised that you bring a large enough supply to cover your intended 
stay while in the United States.  Sometimes these medications are not available and therefore this may affect your 
health status. 
 
Two-Year Home-Country Physical Presence Requirement: Certain Exchange Visitor Program participants and 
family members must return home for at least two years after completing their educational or cultural program 
before they can change or adjust to certain nonimmigrant or immigrant statuses.  This requirement applies to those 
(1) whose exchange visitor program has been financed to some extent by the U.S. Government or their home 
country, (2) whose skills are needed by their home country as indicated in the Exchange Visitor Skills List, or (3) 
whose purpose in coming to the United States is to receive graduate medical education or training.  Grounds for 
applying for a waiver of this requirement are limited.  For the terms of the requirement please see item 1(a) on page 
2 of the enclosed Form DS-2019.  If you have questions about the requirement, including whether or not you will be 



 

 

 

subject to it, please raise them with the consular officer when you apply for your visa, or direct them to your 
Responsible Officer. 
 
Twelve-month Bar after Previous J Participation:  Under the terms of the 12-month bar, an exchange visitor is 
not eligible for program participation as a research scholar or professor if he or she has been physically present in 
the United Sates in J status for any part of the 12-month period immediately preceding the date of program 
commencement on the Form DS-2019, unless (1) the participant is transferring to the sponsor’s program within the 
time limits allowed, or (2) the participant’s presence in the U.S. was of less than six months duration, or (3) the 
participant’s presence in the U.S. was pursuant to a short-term scholar exchange activity. 
 
The U.S. State Department has always had a strong interest in encouraging exchange visitors to return to their home 
countries in order to preserve the objective of the Exchange Visitor Program.  The 12-month bar was introduced in 
an effort to end the movement of students in J visa status into the professor and research scholar category.  This 12-
month bar to J professor or researcher status affects all J-1 status participants, including J-2 dependents. 
 
Two-year (24-month) Bar on Repeat Participation in the Research Scholar and Professor Categories:  Under 
the terms of the two-year bar on repeat participation in the research scholar and professor categories, an individual 
who has participated in the Exchange Visitor Program as a research scholar or professor becomes subject to a two-
year bar on repeat participation in these categories if the exchange visitor completes a full five years of program 
participation with one or more program sponsors or if the exchange visitor completes a particular exchange visitor 
program, and the Student and Exchange Visitor Information System (SEVIS) record becomes Inactive before the 
full five-year period is over.  In either case, the individual is not eligible to begin a new program as a J research 
scholar or professor for a period of two years.  This rule applies to individuals in the J research scholar or professor 
categories whose programs ended on November 18, 2006 or thereafter. 
 
The purpose of the two-year bar on repeat participation in the research scholar and professor categories is to prevent 
research scholars and professors who have completed a program in J status from exiting the United States and 
immediately re-entering for a new J program in these two categories. 
 
Transfers and Extensions: Exchange visitors may transfer from one sponsor to another only if they are released by 
the first sponsor as required by the regulations.  Also, an exchange visitor's program may be extended at the 
sponsor's discretion to the extent permitted by the regulations.  Sufficient funds must be available for support of the 
exchange visitor and family members if a new Form DS-2019 is to be issued. 
 
Maintenance of Status: Exchange visitors are required to have a valid, unexpired Form DS-2019.  Exchange 
visitors may have their exchange program terminated for violating these regulations or the sponsor's rules governing 
their particular program. 
 
For example, an exchange visitor is subject to termination as a participant in the exchange visitor program if he or 
she willfully fails to maintain the insurance required under the regulations, engages in unauthorized employment, or 
fails to pursue the activities permitted under his or her program and category 
 
Notification: Exchange visitors should inform the Responsible Officer when they are withdrawing from or 
completing the program early, to assist the sponsor in complying with their notification and reporting requirements. 
 
Current Regulations: The Exchange Visitor Program regulations are located in the Code of Federal Regulations, 
22 C.F.R. Part 62.  Major revisions were published in the Federal Register on March 19, 1993 (58 FR 15180), and 
interim final Student and Exchange Visitor Program regulations were published in the Federal Register on 
December 12, 2002 (67 FR 76307). A final rule amending the research scholar and professor regulations was 
published in the Federal Register on May, 19, 2005 (70 FR 28815, as amended by 70 FR 36344).  A final rule 
published by the U.S. Department of State on January 11, 2007 set the effective date of the May 19, 2005 final rule 
at November 18, 2006 (72 FR 1283).  These regulations are generally available for review at the offices of 
Responsible Officers and at university, law school, or large public libraries. 
 
For Further Information: There are additional requirements set forth in the Exchange Visitor Program regulations 
that apply to you.  Please review a copy of the current regulations and consult with your Responsible Officer for 
advice on any questions you have regarding the regulations, your status and the Exchange Visitor Program. 



 

 

 

The Exchange Visitor Program is administered through the U.S. Department of State’s Office of Exchange 
Coordination and Designation.  The following is the contact information for this office: 
 
United States Department of State 
Office of Designation 
Compliance Unit 
ECA/EC/ECC – SA-5, Floor C2 
2200 C Street, NW 
Washington, D.C. 20522-0505 
 
Telephone: (202) 632-2900 
E-mail: jvisas@state.gov 
 
OBTAINING  YOUR  EXCHANGE  VISITOR  (J-1)  VISA 
Unless you are a citizen of Canada or Bermuda, you must obtain an exchange visitor (J-1) visa in order to seek 
admission to the U.S. as a participant in the Exchange Visitor Program (citizens of Canada and Bermuda do not require 
J-1 visas but must present appropriate means of documentation at the U.S. port-of-entry to seek admission as a 
participant in the Exchange Visitor Program). 
 
Attached is your Certificate of Eligibility for Exchange Visitor (J-1) Status, commonly referred to as "Form DS-2019" 
which you will use in obtaining your J-1 visa, or, in the case of Canadian or Bermudan citizens, to seek admission to 
the U.S. in J-1 status at the U.S. port-of-entry without a J-1 visa.  Please read page 2 of your Form DS-2019, examine 
the information on page 1 for accuracy and sign the exchange visitor certification block on the bottom of page 1 prior 
to presentation to a U.S. consular official or immigration official.  If you are required to obtain a J-1 visa, please contact 
the nearest U.S. Embassy or Consulate and inquire about how to apply for an exchange visitor visa.  Contact 
information and information on visa application procedures for U.S. Embassies and Consulates worldwide is available 
through the U.S. State Department website: www.travel.state.gov   To apply for an Exchange Visitor visa you must 
provide the U.S. Embassy or Consulate with Form DS-2019, passport, statement of funds, and other documents as 
required by the U.S. Embassy or Consulate. 
 
All J-1 exchange visitors whose initial Form DS-2019 was issued on or after September 1, 2004 must pay a required 
Student and Exchange Visitor Information System (SEVIS) Form I-901 fee of $180.00 to the U.S. Department of 
Homeland Security prior to applying for a J-1 visa at a U.S. consular office or, in the case of Canadian and 
Bermudan citizens, prior to requesting admission to the U.S. in J-1 status at a U.S. port-of-entry.  Please note that 
prospective J-2 dependents of J-1 exchange visitors are not required to pay the SEVIS Form I-901 fee.  The SEVIS 
fee must be paid online through use of a credit card or in person through the Western Union Quick Pay service or by 
mail through use of a check or money order.  We highly recommend that you file and pay the required SEVIS fee 
online with a credit card or in person through the Western Union Quick Pay service instead of by mail with a check 
or money order since the online option and the Western Union Quick Pay option result in much speedier processing 
of your required fee payment.  
 
On-line payment option:  To pay the SEVIS fee online and obtain the required receipt for payment, you must do the 
following: 

(1) complete and submit the Form I-901 online at www.fmjfee.com with the required Visa, MasterCard or 
American Express information for payment of the $180.00 SEVIS fee (please make sure to write your 
name and other required information exactly as it appears on your Form DS-2019); and 
(2) print a copy of the online payment receipt for your records and for submission to the U.S. consular 
official and/or immigration official at the U.S. port-of-entry. 
 

Western Union Quick Pay option: To pay the SEVIS fee through Western Union Quick Pay and obtain the required 
receipt for payment, you must do the following: 

(1) print out and bring a copy of the instructions for SEVIS Form I-901 fee payment by Western Union 
Quick Pay along with a copy of the sample form, Form DS-2019, and the $180.00 SEVIS fee, to a local 
participating Western Union Agent location (instructions and sample form can be found online: 
http://www.ice.gov/sevis/i901/index.htm; the nearest Western Union Agent location can be found 
online: http://www.payment-solutions.com/agent.asp); 
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(2) request and complete the Blue Form at the Western Union Agent location according to the instructions 
provided on the SEVIS website (http://www.ice.gov/sevis/i901/wu_instr.htm); 
(3) submit the Blue Form and $180.00 SEVIS fee to the Western Union Agent who will transmit the 
payment and information on your behalf; and 
(4) obtain the properly completed Western Union receipt for your records and for submission of your J-1 
visa application. 

 
Mail payment option:  To pay the SEVIS fee by mail and to obtain the required receipt for payment, you must do the 
following: 

(1) use the attached Form I-901 or download and print Form I-901, available at www.fmjfee.com; 
(2) complete Form I-901 (please make sure to write your name and other required information exactly as it 
appears on your Form DS-2019) and prepare a check drawn on a financial institution in the U.S. or 
international money order in the amount of $180.00, payable to the “Department of Homeland Security;”  
(3) write your SEVIS ID number (number starts with letter “N,” followed by 10 digits, found on the upper 
right of your Form DS-2019) and name on your check or money order and attach it to Form I-901 before 
mailing it; 
(4) mail the completed Form I-901 and payment to I-901 Student/Exchange Visitor Processing Fee, P.O. 
Box 970020, St. Louis, MO 63197-0020, or, for expedited delivery of your payment, mail the completed 
Form I-901 and payment to I-901 Student/Exchange Visitor Processing Fee, 1005 Convention Plaza, St. 
Louis, MO 63101, United States, Phone number: 1-314-418-8833 (U.S. country code: 011); and 
(5) wait for Form I-797 receipt notice for your records and for submission to the U.S. consular official 
and/or immigration official at the U.S. port-of-entry. 

 
Please note that payment coupons are generated only when you fill in your Form I-901 online and choose 
to pay by check or money order, in which case you should print out and mail in the coupon with your 
payment.  You will not need to fill in a paper Form I-901 as well.  When your payment is received at the 
Student and Exchange Visitor Program (SEVP), the coupon will be used to match your payment to the 
information you entered. 
 

Whether you pay online with a credit card, in person through the Western Union Quick Pay service, or by mail 
through of check or money order, please note that the website dedicated to the I-901 fee (www.fmjfee.com) allows 
you to verify online that your SEVIS I-901 fee payment has been received and when the official receipt for the 
payment was issued. 

 
For detailed and helpful information on the SEVIS fee, required Form I-901 information, payment options, 
processing times and other related issues, please read the information provided through the SEVP website: 
http://www.ice.gov/sevis/i901/faq.htm. 
 
Certain Exchange Visitor Program participants may be subject to the two-year residence requirement and will be 
notified of such at the time of the consular interview or upon receipt of the exchange visitor visa.  The consular official 
will return Form DS-2019 to you, and you should present it again to a U.S. Bureau of Customs and Border Protection 
(BCBP) officer at your port-of-entry to the U.S. 
 
You cannot enter the U.S. on a B-2 (tourist) visa and expect to change to J-1 (exchange visitor) visa status after you 
arrive.  U.S. Citizenship and Immigration Services will likely deny this request and you will have to leave the U.S. to 
obtain a proper visa.  Also, you cannot enter the U.S. on a visa waiver and change status to J-1 after your arrival.  
Persons who enter the U.S. on a visa waiver are not eligible for change of status in the U.S. 
 
TRAVEL AND ENTRY INTO THE UNITED STATES 
At the port of entry (for example, Miami International Airport), present your passport with a valid J-1 visa stamp, your 
SEVIS Form DS-2019 from the University of Miami, and your Form I-94 (which will be distributed to you on the 
plane to the U.S.) to the immigration inspector.  The inspector will return Form DS-2019 to you, which you should 
keep for exit and re-entry.  Keep Forms DS-2019 and I-94 with your passport.  They are the only proof of your J-1 
status, and you will need them for such purposes as extending your program, work eligibility verification, and reentry 
to the U.S. after temporary trips abroad during the period of validity of your Form DS-2019.  Please keep all Forms 
DS-2019 permanently.  Any questions regarding the Form DS-2019 should be directed to International Student and 
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Scholar Services. Do not bring food or plants with you.  A customs official will take them from you and may charge 
you a fine. 
Once you are admitted to the U.S. in J-1 status, you must meet certain obligations in order to maintain your exchange 
visitor status.  These federal regulation requirements will be explained in detail at our first meeting as well as rules you 
are required to follow under the University of Miami's program.  International Student and Scholar Services will assist 
you in maintaining your status throughout your stay; however, the responsibility to do so is yours. 
 
HOUSING 
The University of Miami’s Department of Housing and Residential Life assists University scholars with their search 
for off-campus housing accommodations.  Ms. Nora Villegas, Off-Campus and Auxiliary Housing Coordinator, can 
assist you with identifying potential off-campus housing options through a variety of on-line, web-based resources 
(www.miami.edu/housing), including a database of apartment complex amenities and other information, a 
searchable listing of available living situations in the community, and roommate search assistance.  Additionally, 
Ms. Villegas provides one-on-one resources/information such as individual consultations and appointments, over-
the-phone guidance, and knowledge of the greater Miami area and specific neighborhoods.  You can reach Ms. 
Villegas by telephone at (305) 284-4505 or via e-mail (nsvillegas@miami.edu). 
 
There are two types of housing available in Miami: a) rooms in private residences costing approximately $750 to $850 
per month for room only, with bath (private or non-private).  This amount usually includes utilities, but not meals.  
Occasionally, however, kitchen privileges are granted; (b) apartments of complete living units, usually including living 
room, bedroom, kitchen and bathroom costing approximately $1,100 to $1,200 per month (utilities not included) 
depending on size and number of bedrooms. 
 
LIVING  EXPENSES 
Type of Funding Needed: The Scholar’s funding may be from the University of Miami, the scholar’s home 
institution, the scholar’s government, or another organization, such as fellowship award, or personal sources. 
 
Amount of Funding Needed For Exchange Visitors: Estimated funding for 12 months is currently the following: 
 
 Single scholar  $21,424 + cost of health insurance ($2,248/year)* 
 Spouse   $13,124 + cost of spouse’s health insurance 

(Spouse under age 25: $5,452/year)* 
(Spouse age 25 - 34: $6,268/year)* 
(Spouse age 35 - 44: $8,484/year)* 
(Spouse age 45 and older: $9,744/year) 

 Each child  $4,973 + cost of child’s health insurance ($2,172/year)* 
 

*Please note that these insurance fees are subject to change.  The insurance fees quoted here refer to United 
Healthcare Insurance rates for the insurance year 2011-2012 and are valid from August 15, 2011 to August 
14, 2012. 

 
The average expenses in U.S. dollars (not including medical insurance), estimated for the single international scholar, 
are as follows: 
 
  EXPENSE    MONTHLY  FULL 

 ITEM     CHARGES $  YEAR $ 
  Rent including utilities    1,200    14,400 
  Food & Household supplies     400        4,800 
  Personal Expenses      185        2,224 

 Total Expenses    1,785    21,424 
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The average expenses in U.S. dollars (not including medical insurance), estimated for the married international scholar, 
are as follows: 
 

EXPENSE    MONTHLY  FULL 
  ITEM     CHARGES $  YEAR $  
  Rent including utilities    1,600    19,200 
  Food & Household supplies     750        9,000 
  Personal Expenses      529        6,348 
  Total Expenses    2,879     34,548 
 
The above estimate is based on the average cost of a one-bedroom apartment, including utilities and furniture rental.  A 
two-bedroom apartment would cost approximately $300 more per month.  These costs do not reflect the additional 
expenses for each dependent child. 
 
TAXES AND EMPLOYMENT ELIGIBLITY VERIFICATION 
Income Taxes: Although International Student and Scholar Services cannot advise you on income taxes, we can 
provide you with the following information.  
 
Earnings from J-1 employment, including income from assistantships, are usually subject to federal, state, and local 
income taxes.  Additional information on J-1 federal income tax obligations may be found in Internal Revenue (IRS) 
Service publications 515, Withholding on Nonresident Aliens and Foreign Corporations, and 519, U.S. Tax Guide 
for Aliens.  All J-1 and J-2 nonimmigrants must file an IRS Form 8843, regardless of age or income earned in the 
United States.  For J-1 status individuals and their dependents with no income form U.S. sources, Form 8843 is due 
on or before June 15 for the prior calendar year. 
 
Social  Security Tax:  J-1 aliens are subject to Social Security (FICA tax) withholding if they are “residents for tax 
purposes.”     J-1 professors and researchers become residents for tax purposes after two years.   
 
If you will receive payment from the University of Miami in exchange for your services, you must apply for and 
obtain a Social Security Number (SSN).  In order to apply for a SSN, you will need to take your offer or invitation 
letter, passport, Forms I-94 and DS-2019 to a local office of the Social Security Administration.  Instructions on how 
and where to apply for your SSN will be provided to you at your appointment with your Responsible Officer.  Please 
keep in mind that you cannot apply for your SSN any earlier than one day after your orientation appointment and no 
sooner than 10 days after your date of entry to the U.S. 
 
Due to Social Security Administration policies and procedures, it may take up to two months for an eligible scholar 
to receive a Social Security Number.  At the request of your department, the University of Miami Payroll Office will 
issue manual checks for a maximum of four months to those exchange visitors that have applied for, but not yet 
received their Social Security Number, and who have an offer to work for the University with payment for longer 
than six months.  Please be mindful that it can take several weeks for you to receive your first University of Miami 
payment, which is normally provided on the last business day of the month.  If you enter the U.S. and apply for a 
SSN in the second half of any given month, processing of your first University of Miami check may take until the 
end of the following month.  You should bring with you sufficient funding to cover anticipated expenses until you 
receive your first University of Miami check. 
 
Exchange visitors who will receive UM payment but do not have an offer to work at UM for longer than six months 
cannot receive payment from the University until they have received a Social Security Number and have provided 
the number to the University for Payroll purposes.  It is therefore critical that such scholars bring with them 
sufficient funding to cover anticipated expenses for at least the first two months of their stay as there may be delays 
in processing their Social Security Number applications.  Some banks will allow you to open an account before you 
receive your SSN if you complete a Form W-8, available at the bank, while other banks do not require any SSN to 
open an account for you. 
 
Employment Eligibility Verification (Form I-9): Only J-1 exchange visitors who will receive funding from their 
UM department must complete Form I-9.  J-1 exchange visitors who will not receive funding from their UM 
department do not need to complete Form I-9. 
 



 

 

 

If you will receive funding from your UM department, upon your arrival in Miami, please contact Medical Faculty 
Affairs (exchange visitors in the AO-2 category with UM funding) or Medical Human Resources (exchange visitors 
in the AO-6 category with UM funding) immediately to schedule an appointment to complete Form I-9.  You will 
find contact information on the Form I-9 Completion Reminder included with this prearrival information.  Please 
note that you cannot complete Form I-9 until you have attended your scholar orientation with ISSS and have secured a 
Social Security Number or obtained a receipt for your application for a Social Security Number. 
 
J-2 EMPLOYMENT 
Although dependents of nonimmigrants generally are not allowed to work, the regulations of the U.S. Citizenship 
and Immigration Services (CIS) permit the J-2 spouse and/or children of the exchange visitor to apply for 
employment authorization. 
 
An application for J-2 employment authorization cannot be filed until the J-2 dependent has entered the U.S. in J-2 
status.  A J-2 dependent interested in applying for employment authorization should schedule an appointment with 
the Responsible Officer for advice on application procedures.  Please be aware that an application for J-2 
employment authorization may take approximately four to five months to be processed by CIS. 
 
DIRECTIONS TO INTERNATIONAL STUDENT AND SCHOLAR SERVICES 
International Student and Scholar Services is located on the Coral Gables campus, 5600 Merrick Drive, Building 21-
F, third floor. 
 
By Car:  The University is right off Ponce de Leon Boulevard, which runs parallel to US-1 (South Dixie Highway). 
 
From US-1, head west on Stanford Drive. (You will pass Ponce de Leon Boulevard.)   The University main entrance 
and information booth is on Stanford Drive.  Let the guard at the information booth know that you are here to see me 
and would like to park in the visitor parking lot near Building 21-F. 
 
After passing the Information Booth, make a left on Levante Avenue and then a right on Pavia Street.  When you 
come to the intersection between Pavia Street and Merrick Drive you will see the Student Health Center on your 
right and Building 21 on your left.  Make a left on Merrick Drive and drive around Building 21 until you reach the 
visitor parking lot.  
 
By Metrorail:  After exiting the Metrorail/University Station, cross Ponce de Leon Boulevard heading west.  Turn 
left onto Merrick Drive.  Building 21-F is the 3rd building on the right side of Merrick Drive.  It is called the Student 
Services Center (Hughes House).  
 
TRAVEL TO MIAMI  
The University of Miami has four campuses:  Coral Gables, Medical, Rosenstiel School of Marine and Atmospheric 
Science (RSMAS), and South Campus. International Student and Scholar Services is located at the Coral Gables 
Campus.  Miami International Airport (MIA) is approximately five and a half miles or 15 minutes north of the Coral 
Gables Campus and five miles or 10 minutes west of the Medical Campus.  Be aware, though, that the time it takes to 
get to the University may vary depending on traffic conditions.  Although most visitors arrive in Miami by plane, the 
city is also accessible by bus, train or automobile. 
 
You can take a taxi or the MIA Super Shuttle from the airport to your temporary accommodations. In case you need to 
rent a car we recommend that you do so from your hotel or from campus.  Super Shuttle representatives are located 
outside of all the baggage claim areas at the airport and can easily be identified by their bright yellow shirts with the 
company name "Super Shuttle" written on them in big, blue letters.  We recommend that you keep a few dollars handy 
to tip the "Sky Caps" who assist MIA passengers with their luggage.  It is customary to tip $1.00 per bag. 
 
OBTAINING A DRIVER LICENSE 
For information on who needs a Florida Driver License and how to obtain it, please check the Department of 
Highway Safety and Motor Vehicles website at http://www.flhsmv.gov/ 
 
SHIPPING BELONGINGS 
You will most likely use a shipping company to bring your belongings to the U.S.  Make sure that your belongings will 
arrive after you do since there is nowhere to store your belongings in the event that your belongings arrive before you 
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do.  It is wise to carry enough clothing and supplies to last you through the first few weeks in the event that your 
belongings do not arrive on time. 
 
LOCAL BANKING 
When opening an account we suggest you deposit cash, traveler's checks, or a money order.  Most banks will not allow 
you to draw upon a personal check until it clears.  Miami banks will clear checks drawn on local banks in three 
business days.  Out-of-state and non-local checks will generally take seven business days to clear.   Scholars may also 
join the University Credit Union which handles both checking and savings accounts and has an Automatic Teller 
Machines (ATM) located in the University Center on the Coral Gables campus.  There are ATM’s for other banks as 
well.  The ATM enables scholars to receive funds from the Super Teller System (HONOR, PLUS, OR CIRRUS) 24 
hours a day. 
 
CLOTHING  SUGGESTIONS 
Miami's climate is warm year round.  The coldest month averages 68F and the warmest month averages 93F.  
However, there are a few "winter" days where temperatures drop to 40F at night and many summer days with 
temperatures in the high 90's F.  The climate is quite humid, especially in the summer, and there are occasional heavy 
rains. 

-------------------------------------------------------- 
 
For further information, visit the International Student and Scholar Services (ISSS) website at 
www.miami.edu/internationalservices and/or contact your ISSS Advisor at isss@miami.edu 
  
Although your International Student and Scholar Advisor is here to assist you, it is your responsibility to maintain your 
immigration status.  It is imperative that you familiarize yourself with the regulations that govern your status.  Failure to comply 
with these regulations will result in the loss of your exchange visitor status and may subject you to deportation. 
 
Doc 45 (02/28/12) CZ 
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Appendix IV 
 
Form I-9 Completion Reminder for Medical School Exchange Visitors in AO-6 (Non-Faculty, 
Researcher/Scientist) Category 
 

 
 
 

 
 
 

 
 

Once you have arrived in Miami, please contact the Office of 
Human Resources on the Medical Campus to complete additional 

paperwork. This paperwork must be completed BEFORE you begin 
your J-1 activities at the University of Miami. 

 
To schedule an appointment contact: 

Tatiana Ruiz 
Senior Human Resources Specialist 
Office of Medical Human Resources 

Miller School of Medicine 
Telephone: (305) 243-9904 

E-mail: truiz2@med.miami.edu 
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Form I-9 Completion Reminder for Medical School Exchange Visitors in AO-2 (Faculty) 
Category 
 
 
 

 
 
 
 

Once you have arrived in Miami, please contact the Office of 
Faculty Affairs on the Medical Campus to complete additional 

paperwork. This paperwork must be completed BEFORE you begin 
your J-1 activities at the University of Miami. 

 
To schedule an appointment contact: 

Elizabeth Coker 
Director 

Office of Faculty and Professional Affairs 
Miller School of Medicine 
Telephone: (305) 243-6551 

E-mail: ecoker@med.miami.edu 
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Appendix V 

 
EXCHANGE VISITOR PROGRAM P-1-00212 

HEALTH INSURANCE REQUIREMENT CERTIFICATION 
FOR J-1 SCHOLARS AND J-2 DEPENDENTS 

 
Today’s Date: _______/_______/_______ Date of Arrival in U.S.:_______/_______/_______ 
 
Exchange Visitor:  
 
___________________________________________________________________________________ 
(Last Name)     (First Name)            (Middle Initial) 
 
 
Telephone #: _____________________________  E-Mail:_____________________________ 
   (Area Code)  (Number) 
 
 
I (the exchange visitor) certify that I have obtained health insurance for myself (and for all of my J-2 dependents, if 
applicable) during my stay in Exchange Visitor Program P-1-00212 and that my health insurance meets the minimum 
requirements outlined below: 
 
(a) Insurance which covers the exchange visitor for sickness or accident during the period of time that an exchange 
visitor participates in the sponsor's exchange visitor program. Minimum coverage shall provide: 
    (1) Medical benefits of at least $50,000 per accident or illness; 
    (2) Repatriation of remains in the amount of $7,500; 
    (3) Expenses associated with the medical evacuation of the exchange visitor to his or her home country in the 
amount of  $10,000; and 
    (4) A deductible not to exceed $500 per accident or illness. 
(b) An insurance policy secured to fulfill the requirements of this section: 
    (1) May require a waiting period for pre-existing conditions which is reasonable as determined by current industry 
standards; 
    (2) May include provision for co-insurance under the terms of which the exchange visitor may be required to pay 
up to 25% of the covered benefits per accident or illness; and 
    (3) Shall not unreasonably exclude coverage for perils inherent to the activities of the exchange program in which 
the exchange visitor participates. 
(c) Any policy, plan, or contract secured to fill the above requirements must, at a minimum, be: 
    (1) Underwritten by an insurance corporation having an A.M. Best rating of ``A-'' or above, an Insurance 
Solvency International, Ltd. (ISI) rating of ``A-'' or above, a Standard & Poor's Claims-paying Ability rating of ``A-'' 
or above, a Weiss Research, Inc. rating of B+ or above, or such other rating as the Department of State may from 
time to time specify; or 
    (2) Backed by the full faith and credit of the government of the exchange visitor's home country; or 
    (3) Part of a health benefits program offered on a group basis to employees or enrolled students by a designated 
sponsor; or 
    (4) Offered through or underwritten by a federally qualified Health Maintenance Organization (HMO) or eligible 
Competitive Medical Plan (CMP) as determined by the Health Care Financing Administration of the U.S. 
Department of Health and Human Services. 
 (d) Federal, state or local government agencies, state colleges and universities, and public community colleges may, 
if permitted by law, self-insure any or all of the above-required insurance coverage. 
 (e) At the request of a non-governmental sponsor of an exchange visitor program, and upon a showing that such 
sponsor has funds readily available and under its control sufficient to meet the requirements of this section, the 
Department of State may permit the sponsor to self-insure or to accept full financial responsibility for such 
requirements. 



 

 

 

 (f) The Department of State, in its sole discretion, may condition its approval of self-insurance or the acceptance of 
full financial responsibility by the non-governmental sponsor by requiring such sponsor to secure a payment bond in 
favor of the Department of State guaranteeing the sponsor's obligations hereunder. 
 (g) An accompanying spouse or dependent of an exchange visitor is required to be covered by insurance in the 
amounts set forth in Sec. 514.14(a) above. Sponsors shall inform exchange visitors of this requirement, in writing, in 
advance of the exchange visitor's arrival in the United States. 
 (h) An exchange visitor who willfully fails to maintain the insurance coverage set forth above while a participant in 
an exchange visitor program or who makes a material misrepresentation to the sponsor concerning such coverage 
shall be deemed to be in violation of these regulations and shall be subject to termination as a participant. 
 (i) A sponsor shall terminate an exchange visitor's participation in its program if the sponsor determines that the 
exchange visitor or any accompanying spouse or dependent willfully fails to remain in compliance with this section. 
[58 FR 15196, Mar. 19, 1993, as amended at 59 FR 34761, July 7, 1994.  
Redesignated at 64 FR 54539, Oct. 7, 1999] 
 
 
I also hereby certify that I understand and accept that my participation in Exchange Visitor Program P-1-
00212 will be terminated if International Student and Scholar Services (ISSS) determines that I or any 
accompanying spouse or child of mine in J-2 status willfully fails to remain in compliance with the U.S. 
Department of State regulations governing required health insurance coverage for Exchange Visitor 
Program participants. 
 
 
 
Exchange Visitor Signature        Today’s Date 
 
This Health Insurance Requirement Certification must be faxed to ISSS (305-284-3409) within two weeks from the 
Exchange Visitor’s arrival in the U.S. 
 

------------------------------------------------ 
 
For further information, visit the International Student and Scholar Services (ISSS) website at 
www.miami.edu/internationalservices and/or contact your ISSS Advisor at isss@miami.edu 
  
Although your International Student and Scholar Advisor is here to assist you, it is your responsibility to maintain 
your immigration status.  It is imperative that you familiarize yourself with the regulations that govern your status.  
Failure to comply with these regulations will result in the loss of your exchange visitor status and may subject you 
to deportation. 
 
 
Doc 59 (06/28/06) CZ 
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Appendix VI 
 
J-2 Employment Information 
  
Although dependents of nonimmigrants generally are not allowed to work, the regulations of the U.S. 
Citizenship and Immigration Services (CIS) permit the J-2 spouse and/or children of the exchange visitor 
to apply for employment permission. 
 
The J-2 dependent should make an appointment with ISSS to discuss the necessary procedures.  One 
factor to consider is the length of time the J-1 scholar will be at UM, because processing of the J-2 
employment permission application currently takes CIS approximately a minimum of four to five months. 
 
How to Apply 
 
The following items are needed in order for the J-2 dependent to apply for work permission: 
 
1. Form G-1145, “E-Notification of Application/Petition Acceptance.” (Available from ISSS). 
2. Form I-765, "Application for Employment Authorization." (Available from ISSS; enter eligibility 

code (c)(5) in item #16). 
3. Two photos as specified in the Form I-765 instructions effective August 2, 2004. 
4. Previous employment authorization documents (EAD) (if applicable) 
5.  CIS mailer in which previous EAD was received (if applicable) 
6. Copies of the J-1 exchange visitor’s and J-2 dependent’s biographical passport pages, passport 

expiration date pages, J-1 and J-2 visa pages, passport pages bearing entry stamp from last entry 
to U.S. 

7. Copy of both sides of the J-1 exchange visitor’s Form I-94. 
8. Copy of both sides of the J-2 dependent’s Form I-94. 
9. Copies of the J-1 exchange visitor's Form DS-2019 and the J-2 dependent’s Form DS-2019. 
10. Evidence of the J-2 dependent’s relationship to the J-1 exchange visitor (i.e., J-2 spouse of a J-1 

exchange visitor must include a copy of the marriage certificate and English translation). 
11. Money order for $380.00 made payable to “Department of Homeland Security.” 
12. A letter (see the attached sample) from the J-2 dependent, to CIS requesting work permission.   
 
The point of the letter is not to demonstrate need; it is to show CIS that the J-1 exchange visitor has 
sufficient resources for his or her own expenses, and will not depend on the earnings of the J-2 dependent.   
In the letter the J-2 dependent should indicate the sources and amount of the J-1 exchange visitor's 
support, and include a short budget or statement of family expenses to show that his or her resources are 
adequate without any income from your employment.  The J-2 dependent should give a reason for 
wanting to work, some worthwhile interest or activity that might include family travel or recreational or 
cultural activities.   In the J-2 dependent's letter he or she must say specifically that income from his or 
her earnings will not be used for the J-1 exchange visitor's support. 
 
Applications for J-2 employment authorization are sent to the CIS Dallas Lockbox, Texas, after review by 
ISSS.  As stated above, it is estimated that it will take CIS at least 120 to 150 days to process these 
applications.   
 
Employment may not begin until receipt of the EAD also referred to as Form I-766. 
 
 
 
 
 



 

 

 

Related Information 
 
Form I-9: The employer will need to complete Form I-9, which requires documentation of work 
authorization.  For Form I-9, the EAD card (Form I-766) is acceptable proof both of identity and 
permission to work. 
Time limitation for work: The EAD will be issued for the time indicated in item #3 on the J-1’s Form 
DS-2019.   If the J-1 receives an extension of stay, the J-2 dependent must apply for a new EAD, 
following the procedures outlined above, and keeping in mind that this procedure will again take 
approximately four to five months for CIS to process. 
 
Social Security Number: The employer will need a Social Security number.  In order to apply for a 
Social Security card, the items needed are: a passport (Canadians may use another form of photo-bearing 
identification), Form I-94, the J-1's Form DS-2019 and the J-2’s Form DS-2019, and the EAD. 
 
J-2 Employment and Taxes: The earnings of J-2 dependents are subject to applicable federal, state and 
local taxes, and, unlike those of the J-1, Social Security taxes, and employers are required by law to 
withhold those taxes from paychecks.  By April 15 the J-2 dependent must file an income tax return, 
Form 1040NR(EZ), with the Internal Revenue Service (IRS), covering the prior calendar year.  The return 
determines whether more taxes are owed or if a refund is due.  With Form 1040NR(EZ), the J-2 
dependent must also file Form 8843.  See IRS Publication 519, "U.S. Tax Guide for Aliens." 
 
Sample Letter of Application For J-2 Work Permission 
 
February 28, 2012 
 
U.S. Citizenship and Immigration Services 
 
Dear Sir or Madam: 
 
I would like to apply for J-2 work permission.    
 
My husband's/wife's Form DS-2019 shows $42,000 in support, including $36,000 from the University of 
Miami, and $6,000 in personal funds.  Of this, we pay $6,380 each year for required health insurance.  
That leaves $35,620, or just over $2,900 a month, for living expenses.  Our monthly budget is as follows: 
 
 $  1,600.00 Rent and utilities  
                    800.00 Food 
             500.00 Miscellaneous (clothing, transportation, recreation) 
 $  2,900.00 Total  
 
As this budget shows, we have enough to live modestly, but there are no funds left for expenses that are 
not essential.  While in the United States I would like to take a course in English for foreigners, and take 
advantage of the various cultural opportunities available, and we can afford the expense only if I work.  I 
therefore hope that you will approve my request. 
 
I understand that none of my earnings may be used for the support of my J-1 spouse. 
 
Sincerely, 
 
[Your signature] 
[Your name] 



 

 

 

Appendix VII 
 
Nonimmigrant Classifications 
 
A-1 Ambassador, Public Minister, Career Diplomat or Consular Officer, or Immediate Family* 
A-2  Other Foreign Official or Employee, or Immediate Family* 
A-3  Attendant, Servant, or Personal Employee of A-1 or A-2, or Immediate Family 
*B-1  Temporary Visitor for Business 
*B-2  Temporary Visitor for Pleasure* 
B-1/B-2  Temporary Visitor for Business or Pleasure 
C-1/2/3  Aliens in Transit 
D  Crewmember (Sea or Air) 
E-1  Treaty Trader, Spouse or Child 
E-2  Treaty Investor, Spouse or Child 
*F-1   Student (Engaged in "Practical Training") 
F-2  Spouse or child of F-1 
G-1/2/3/4/5 Representative of Foreign Government, Immediate Family, or Personal Employee* 
H-1A  Registered Nurse 
*H-1B  Alien in a Specialty Occupation (Professional)* 
H-2A  Temporary Worker performing Agricultural Services 
H-2B  Temporary Worker Performing Other Non-Professional Services 
H-3  Trainee 
H-4  Spouse or Child of H-1A/B, H-2A/B, or H-3 
I  Representative of Foreign Information Media, Spouse or Child 
**J-1   Exchange Visitor (Includes scholars in the student category engaged in "Academic Training.") 
**J-2   Spouse or Child of J-1 
K-1  Fiancé (e) of U.S. Citizen 
L-1  Intracompany Transferee* 
L-2  Spouse or Child of L-1 
M-1  Vocational School Student or Other Nonacademic Student 
M-2  Spouse or Child of M-1 
N-8  Parent of an Alien Classified SK-3 Special Immigrant 
N-9  Child of N-8 
NATO Representative of Member State to NATO or Other NATO Official, Immediate Family, and Staff 
*O-1 Alien with Extraordinary Ability in Sciences, Arts, Education, Business or Athletics 
O-2  Accompanying Alien of O-1 
O-3  Spouse or Child of O-1 or O-2 
*P-1 Internationally Recognized Athlete or Member of Internationally Recognized Entertainment 

Group 
P-2  Artist or Entertainer in a Reciprocal Exchange Program 
P-3  Artist or Entertainer in a Culturally Unique Program 
P-4  Spouse or Child of P-1/P-2/or P-3 
*Q-1  Participant in an International Cultural Exchange Program 
R-1  Alien in a Religious Occupation 
R-2  Spouse or Child of R-1 
S-1 Certain Aliens Supplying Critical Information Relating to a Criminal Organization or Enterprise 
S-2  Certain Aliens Supplying Critical Information Relating to Terrorism 
*TN  NAFTA Professional (Canada or Mexico) 
TD  Spouse or child of TN 
*WB  Waiver Business 
*WT  Waiver Tourist 
 
*Other non-immigrant statuses appropriate to academic setting. 
**Mentioned in text 
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