
        FC#

Action:        Add           Update         Delete

Last Name: First Name: User ID:

Phone Number: Fax  Number:

Requestors Signature:  Date: ______/______/______

Print Name of Authorized Signature Authorized Signature of Account

For general mode user, check corresponding box – Inquiry   rr Access  rr
For mix mode user, specify mode of access on the following list:

______  201      PURCHASING MAIN MENU

MODE NUM SCREEN NAME MOD NUM SCREEN NAME
VENDOR RESPONSE

______  202     Name Search ______  292     Transfer to PO
______  203     Add / Modify
______  204     Remit, Pay terms Add / Mod ______  PURCHASE ORDER
______  206     Statistics Inquiry ______  222     Online Print
______  207     Cumulat. Stat. Inquiry ______  227     Copy to PO
______  208     Name Alias Add / Drop ______  228     Line Inquiry
______  210     Deliver Inquiry Doc.
______  220     Header Add / Mod Inq. PR / MO / BID /  RESPONSE LINE
______  221     Line Tracking ______  258     PO / FO / Bid / Response Line
______  223     Flag Modify ______  282     Active PO / MO / PO List
______  224     Line Add / Mod ______  284     PO Summary Screen
______  225     Delete Req. ______  286     PR / PO Statistics
______  226     Trailer
______  229     Standard Test Add / Mod / PO

REQUISITION              RECEIVING
______  252     Approval ______  230     Header Add
______  257     Trans. To Mo / Bid / PO ______  231     Line Add

______  239     Line Delete

MASTER ORDER             FUTURE ORDER
______  267     Transfer PO ______  277     Trans to PO Bid
______  268     Line Inquiry ______  290     Trans to Resp / PO

INVOICE
______  240     Header Add / Mod ______  243     Flag Modify ______  244     Line Add / Mod
______  245     Line Extras ______  246     Trailer ______  248     Line Inquiry
______  249     Posted Invoice Inq.

882 PURCHASING OPERATOR SECURITY  MODIFY DOCUMENT CODE
0 (PO): 1 (PR): 2 (MO):

 3 (BID):  4 (BID RESPONSE): 9 (FO)

IDMS USER – ID #                          FRS OPERATOR#

Purchasing Data Custodian                   Date


