PDF Documents for Electronic Submission

For electronic submission of proposals using Grants.gov and for electronic
submission to many other agencies you will need to convert your proposal
documents into PDF format. Most of us already have Adobe Reader, a free
download that lets you view PDF documents, but Adobe Reader will not convert
your proposal package into PDF format. The Adobe Acrobat 7.0 software may be
purchased to do this conversion. The University of Miami has negotiated a
reduced price for faculty and staff, and you can purchase the software through
Medical Information Technology on the Medical campus or from the Technology
Product Center located on the Coral Gables campus.

There are two versions of Adobe Acrobat, the Standard version and the
Professional version. The Standard version will convert documents including text,
graphs, charts and pictures. The Professional version has the additional ability to
bring in data from Visio, AutoCAD, and Microsoft Project, and it can be used to
create forms. Most will find that the Standard version is sufficient, but you should
decide depending on the complexity of your work. The software is licensed per
person so you can have a copy on your desktop computer as well as your laptop.
The Adobe Standard version runs about $25, and the Professional version
around $40 per person. Licensing allows you to use the software at home for
University work, but if you leave the University you are required to uninstall the
software and submit a signed letter stating that you have removed the Adobe
software from your home computer.

Medical Information Technology will install the software on your computer
at the Medical campus; if you want to install the software at home there is an
additional charge of $24 to receive the installation CD. The Coral Gables
Technology Product Center does not install Adobe Acrobat, and you are required
to purchase the installation CD for $24 as well as the per person license. If
purchasing from the Technology Product Center we suggest that you purchase
per person licenses for the entire department and a single CD to help keep your
costs down. The Adobe software is significantly more expensive if you purchase
from outside of the University of Miami so please utilize the licensing agreements
the University has in place.

For departments with Lanier multi-function copiers the scanning feature will
also convert your printed document into a PDF format. You can avoid the cost of
the Adobe software, but have alternative plans in the event your Lanier is not
working when it's time to submit. Purchasing and installation of Adobe software
might take up to one week, so give yourself sufficient time to get everything
ready for your electronic submission.



