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Submit to Research Administration...

· Proposal Transmittal with all necessary signatures (See Proposal Transmittal Form above)*

· Sponsor forms, abstract, budget, budget narrative and  institutional forms (i.e., Cost Sharing, F & A Waiver, Recombinant DNA)

Proposal Transmittal Form*

· Circulate Proposal Transmittal Form & budgets to all departments with personnel on the budget*

· If personnel is from another campus, signature of dept., dean, Research Administration personnel and institutional official for that campus is required* 

· If proposal is to a private foundation, Foundation Relations signature is required from Miller School of Medicine  (Peter Sahwell; fax: 305-243-3904; email: 

psahwell@med.miami.edu) OR for CG and RSMAS (Office of Corp/Fdn Relations (fax: 305-284-4985; email: jdevelasco@miami.edu)*
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Pre-Proposal Stage

· Find Funding

· Read sponsor guidelines and  requirements, ERA requirements, institutional requirements 

· Call Dept/Division/School office for clarifications

· Follow sponsor and institutional guidelines

· Key personnel are required to attend Sponsored Programs Education Workshop. Be aware of Federally Mandated Instructional 

Programs (i.e., Use of Animals, Use of Humans – see below) 

· Identify resources for proposal (i.e., investigators, consultants, etc.)

· Plan project and develop budget  

· Complete Proposal Transmittal Form(PI, Co-PI, Dept Chair Signature Required) 

PLEASE PRINT FOR REFERENCE.  For additional information:  http://www.miami.edu/umpara/
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