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Dean’s Message

Dear Nursing Student.

It is with great enthusiasm that we welcome you to the 2008-2009 academic year here at the
University of Miami School of Nursing and Health Studies. This promises to be an exciting year
of challenging experiences and educational opportunities designed to provide you with the
knowledge and skills to become a creative, competent, and compassionate graduate. We are glad
you are a part of the student body and look forward to meeting you and facilitating your academic
journey towards achievement of the BSN degree.

This Handbook is designed as a guide to enable you to achieve your academic goals and to fully
participate in student life at the University of Miami School of Nursing and Health Studies. This
Handbook contains essential information including policies and procedures, expectations of
students, program of study details and services for students that facilitate learning experiences.

Each student is responsible for reading this Handbook, understanding the content therein, and
abiding by its policies and procedures. Failure to have adequate knowledge of the Handbook
content is not an excuse for inappropriate actions. The Handbook can be accessed on-line at the
School of Nursing and Health Studies website.
http://www6.miami.edu/sonhs/students/handbook.html

Other publications that also contain essential information for you as a student are the University
of Miami Bulletin, 2008-2009, University of Miami Student Life Handbook, 2008-2009 and the
University of Miami Student Rights and Responsibilities Handbook, 2008-2009. Copies of these
publications are on-line at www.miami.edu/nur.

As a student, you are expected to focus your energy on meeting the opportunities and challenges
presented by the faculty and courses in your chosen program. A major task for you to accomplish
is to balance academic demands with your responsibilities associated with work and home life.
Keep in mind your learning is not confined to the classroom, but encompasses a variety of
experiences in health care institutions and other community health care sites.

We have an outstanding faculty that are committed to your success in your chosen career as a

baccalaureate prepared registered nurse who will make a significant contribution to the health
care of the community. You have our best wishes for a productive and successful year.

Welcome to the School of Nursing and Health Studies.

Nilda (Nena) P. Peragallo, DrPH, RN, FAAN Rosemary Hall, PhD, RN

Professor and Dean Associate Professor of Nursing
Clinical and Director of Clinical
Placements

Rosina Cianelli, PhD, MPH, RN
Associate Professor and Associate Dean
for Undergraduate Programs



FORWARD

The School of Nursing and Health Studies Student Handbook is a supplement to the University of
Miami Bulletin, 2008-2009, University of Miami Student Life Handbook, 2008-2009 and the
University of Miami Student Rights and Responsibilities Handbook, 2008-2009. Students are
responsible for acting in accordance with the University and the School of Nursing and Health
Studies regulations and policies set forth in these publications. The School of Nursing and Health
Studies Nursing Handbook also provides additional information specific to the nursing program.

The curriculum of the School of Nursing and Health Studies Student Handbook is reviewed
periodically and is as accurate and current as possible. Should there be changes in academic policies,
or procedures or curriculum, they will be communicated to you via your updated Student
Handbook. Students should review the handbook at the beginning of each semester. If you have a
problem or concern that is not adequately answered in the Handbook, please contact the Associate
Dean for Undergraduate Programs.

Please visit the School of Nursing and Health Studies Website for the most up-to-date information at:
http://www6.miami.edu/sonhs
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OVERVIEW

Nursing education began at the University of Miami in 1948 with registered nurses admitted to the
College of Arts and Sciences for the Bachelor of Science in Nursing (BSN). In 1952, the nursing
program became a Department of Nursing within the College and began admitting generic nursing
students. The BSN Program was approved in 1954 by the Florida State Board of Nursing and
Registration. The BSN Program received initial national accreditation by the National League for
Nursing in May 1956. In 1968, Nursing was transferred to the Medical Center and became a school,
reporting to the vice-president for Medical Affairs. In 1976, seventeen students were enrolled in the
new Master of Science in Nursing (MSN) Program. In 1980, the School of Nursing achieved the
status of all other schools on the Coral Gables campus and the dean of the school began reporting
directly to the provost and executive vice president. The MSN Program was accredited in 1982 by
the National League for Nursing. In 2006, the BSN and MSN Programs received full accreditation
from the Commission of Collegiate Nursing Education, the accrediting body of the American
Association of Colleges of Nursing. In 1985, the PhD Program in Nursing admitted its first students.
The program was one of only 25 doctoral programs in nursing at the time if its initiation. The first
graduate completed her doctorate in December 1987. The School celebrated its 50" anniversary in
1998. The M. Christine Schwartz Center for Nursing Education had its ground breaking in October,
2004. In 2005, the School of Nursing became the School of Nursing and Health Studies (SONHS)
to reflect the additional responsibilities assumed for the interdisciplinary Health Sciences Program.

Mission Statement

The Mission of the School of Nursing and Health Studies is to educate students and support faculty
committed to excellence in the art and science of nursing and health studies through creating and
disseminating health knowledge and developing culturally competent leaders to provide service to
our community, the nation and the world. (Adopted by the SONHS, 2005)

Accreditation

The baccalaureate program is approved by the Florida State Board of Nursing and accredited by
the Commission of Collegiate Nursing Education (CCNE), One DuPont Circle NW, Suite 530,
Washington, DC 20036, (202) 887-6791.

Administration

The administration of the SONHS is headed by Dr. Nilda (Nena) P. Peragallo, Dr.PH, R.N., FAAN,
Dean and Professor. The Associate Dean for Undergraduate Programs and Associate Professor is Dr.
Rosina Cianelli, PhD, MPH, RN. The Associate Professor of Nursing Clinical and Director of
Clinical Placements is Dr. Rosemary Hall, PhD, RN.



UNDERGRADUATE NURSING PROGRAM
EXPECTED OUTCOMES

Synthesize nursing knowledge from the natural and behavioral sciences, arts and
humanities and nursing science as a basis for culturally competent professional nursing
practice.

Apply the nursing process in providing safe, culturally competent care to individuals,
families, and communities.

Evaluate the effectiveness of communication strategies in a variety of settings.
Demonstrate effective leadership behaviors.

Enacts ethical standards into ethical professional nursing practice.

Evaluate research findings for application to practice.

Commit self to life-long learning.

Support the advancement of the nursing profession.



The traditional BSN students are those who are taking nursing courses for their first nursing degree.
Bachelor of Health Science students are those who are taking health studies courses for their first
degree.

The Accelerated option is for those students who are seeking a second baccalaureate degree.

The RN-BSN option is for those students who have an RN license and are seeking a BSN degree.

Students in the School of Nursing and Health Studies are responsible for meeting the degree
requirements. It is the student's responsibility to understand fully, and comply with all the
provisions of the University of Miami Bulletin and written changes to their program of study.
Students are provided assistance by advisors and faculty members. Requests for deviation from
the program of study or school requirements are granted only by written approval from the
Associate Dean for Undergraduate Programs. Students who are in violation of the provisions of
the Handbook may be withdrawn unilaterally by appropriate School officials from classes,
deleted as Nursing and Health Studies students, or have a stop placed upon their future
enrollment. The School reserves the right to change academic requirements and course offerings
to ensure that students are receiving the latest knowledge. Changes are transmitted by written
notice in the current year of the School of Nursing and Health Studies Undergraduate Handbook
or by the Associate Dean for Undergraduate Programs.

The Basic BSN program is comprised of nursing courses with theoretical and clinical components.
All baccalaureate programs of study can be found in Appendix A.

Appendix A of this Handbook contains the required curriculum for the undergraduate Basic nursing
option. All options and requirements can also be found at www.miami.edu/nur.

UNDERGRADUATE ACADEMIC PROGRAM OPTIONS

Independent Study Option:

Independent study courses are to be taken by students who have expressed a particular interest in
a subject area and want to further their knowledge in that area under the guidance of a faculty
member. Independent study courses may not take the place of a required nursing course or a
required elective.

1. Prior to registration, the student must have entered into a written Independent Study
Contract with the faculty member. If there is a question of who might be appropriate for
the student to ask, the student may discuss this with the Associate Dean for
Undergraduate Programs. Once a faculty member has agreed to work with a student, a
Contract must be initiated. The Contract will give a detailed description of the objectives
and the work assignment to be completed in order to receive a grade for the course. The
standard Contract can be obtained from and filed in the Office of Student Services.

2. The Contract must be negotiated, completed, and signed by all parties involved by the
second week of the semester of implementation. All contracts must be signed by the
Associate Dean for Undergraduate Programs before the independent study can begin.
Obijectives for the independent study, activities for meeting each objective, and method
of evaluation are to be specified in the Contract.



From 1 to 3 credits per semester may be taken as independent study. Credits assigned are
based on the depth and breath of the topic and/or clinical experience selected. The
number of credits will be determined collaboratively by the student and faculty and
specified in the Independent Study Contract.

The independent study experience is graded as satisfactory or unsatisfactory or given a
letter grade. (Approved School Council, 4/8/98; Approved Faculty, 5/12/98).

International Courses Option

The policies and procedures associated with taking international courses include transcultural
nursing experiences abroad. Nursing students engage in health care practice under an
international system of health care and interact with different cultures throughout the clinical
practicum. UMSONHS students gain knowledge of transcultural nursing, interact with other
international nursing students and faculty, and return with experiences contributing to the
professional growth of our students. All nursing students planning experiences abroad while
enrolled at the UMSONHS must comply with the following policies and procedures.

Requirements for credit elective study in foreign regions

Prior to approval for foreign study, all students must:

1)
2)
3)

4)

5)
6)

Obtain approval from the faculty teaching the International Course elective.
Obtain a passport.
Comply with all health and immunization requirements for the clinical courses as
specified in the student handbook.
Comply with the financial requirements for accommodations, travel expenses and living
expenses as specified by the course faculty. All expenses must be paid in full by the
specified dates.
Provide emergency contact numbers in foreign region and in U.S.
The UM students who go to another country to study abroad must comply with the
requirements set forth by the school of International Education and Exchange Programs
at http://www.as.miami.edu/ams/exchange.htm; 305-284-3434. The following forms
must be completed:

Release Form

Health and Safety Form

Emergency Contact Form

If students are not traveling together they should also complete the Travel Information Form.

All of these forms can be found at the following website: www.miami.edu/studyabroad




ADVISEMENT AND REGISTRATION

Advising

The staff in the Office of Student Services are available to assist students. Student advisors are
available to provide academic counseling, career counseling, and assist in attaining tutoring. All
new undergraduate students need to meet with the advisors to develop a program plan and course
schedule. The advisors can address issues related to degree and course requirements, registration,
and matriculation in the University. Students have a responsibility to seek advisement
concerning their scheduling and registration needs throughout the undergraduate program. The
Associate Dean for Undergraduate Programs works closely with faculty to assist students in their
academic progression through their nursing courses.

If students do not attain a passing grade in any course, they must meet with an advisor in the
Office of Student Services.

Students in the process of completing prerequisite courses are strongly encouraged to see an
academic advisor for registration consultation. Students are requested to have a tentative course
schedule prepared before meeting with their advisor. Students who have not completed their
prerequisites will be unable to register. Prior to meeting with an academic advisor, students
should contact the Office of Student Accounts to verify that their accounts are clear. Students with a
“STOP” on their accounts will be unable to register.

Registration

In order to expedite the registration process, use of the myUM system is recommended for
nursing students unless otherwise specified. Before registering on to myUM the student must
receive advisement and PIN from the Office of Student Services. If assistance with
registration is needed, help is always available at the Office of Student Services. Students who
have an “I” (incomplete), have not met prerequisites, or have failed any courses will not be able
to register using the EASY system. Those students will need to be registered in the Office of
Student Services. The following sections provide detailed information about requirements for
registration for specific programs of study.

General Education Requirements

All students must meet the University of Miami general education requirements. General
education requirements are prerequisite to the nursing program and are listed in the University of
Miami Bulletin. It is the student’s responsibility to obtain advisement concerning meeting
general education requirements.

Background Checks (American DataBank)

The Joint Commission of Accreditation of Healthcare Organization (JCAHO), which accredits
healthcare facilities across the country, enforced background screening September 2004 and has
set requirements mandating that students in a healthcare field must now complete the same
background check as hospital employees.



As many of you are aware, a background investigation must be completed prior to your
acceptance into a health program or course at the University of Miami. American DataBank has
been asked to perform background checks for University of Miami nursing students. Students
are responsible for paying for their individual background investigation that will be conducted
by American DataBank. Once you pay for your background check, American DataBank will
administer the paperwork via mail to the student for drug screening and the FBI Fingerprinting.
The fees associated with the background search are nonrefundable. American DataBank can be
contacted at 1-800-200-0853 with any questions concerning your background screening.

To initiate your background clearance, go to the website www.umiamibackcheck.com and
follow the steps as indicated process. The profile information you input will be sent directly to
the school upon completion.

The following searches are required for students attending facilities for clinical through
University of Miami:

1. Criminal History Record Search

2. Nationwide Sex Offender Registry

3. FBI fingerprint Screening

4, Impaired Student Screening Policy (See Appendix C)

There will be an additional charge for students with maiden/alias names for the criminal history
search, as the maiden/alias name will also be checked.

Student background checks are kept separate from the students’ academic file. All student
background checks are secured in a “Locked” file in the Office of Student Services.

If you have any questions, please contact the Office of Student Services at 305-284-4325.

Security

University of Miami security guards are on duty 24 hours a day at the Coral Gables and Medical
Center Campus’. Services provided by the Division of Security include parking, crime
prevention, maintaining security systems, handling campus emergencies, and providing
employees and students with identification and access cards.

Security can provide access to rooms designated for students that are locked at night (conference
rooms, labs, etc.). A security guard is available to escort students at night between buildings, to
the parking lots, and to Metrorail. Security also provides services to students with car problems
(i.e. jumpstart, lockouts, towing). The Division of Security maintains detailed information,
including campus alerts, on the following website: http://www.miami.edu/public-safety/

The following are contact numbers for Security on the Medical Center Campus:

Emergency Assistance: 305-243-6000
Non-Emergency Assistance: 305-243-6079
Security Escort: 305-243-6111



The following are contact numbers for Security on the Coral Gables Campus:

Coral Gables Police 8-6666

Fire, Rescue: 9-911

Public Safety Non-Emergency: *711

Public Safety 305-284-6666

I.D. badges must be worn at all times in UM/JMH facilities. Lost or stolen cards should be reported
to the ID office at 305-284-2295 during the week. Lost or stolen cards may also be reported to
security 24 hours a day, 7 days a week at 305-284-6666. The card will immediately be deactivated to
prevent it from being used by unauthorized persons. Lost or stolen cards will be replaced for a $15
fee. Damaged cards will be replaced for free upon presentation of the original card.

Financial Planning and Assistance

The Office of Financial Assistance is available to provide students with direction in acquiring the
funds necessary to complete their nursing education. Limited scholarship funds are available.

Students who receive scholarships from the University should familiarize themselves with the
scholarship renewal policy.

The majority of financial assistance obtained by students is through student loan programs
sponsored by the federal government. The Office of Financial Assistance Services is available to
help students understand the various loan options available and to assist them with financial
planning and debt management. http://www6.miami.edu/ofas/

Tuition and Student Fees

Annual tuition is assessed at the time of registration. One-half of the annual tuition may be
deferred until January 1st of the second semester without penalty. Students with outstanding
balances will not be allowed to register. All tuition and fee payments should be made directly to
the Office of Student Accounts at the Coral Gables Campus.

Students who do not meet the University of Miami financial payment deadline are canceled
immediately from the courses enrolled.

All SONHS students are required to pay the general university and specific School of Nursing
student fees if enrolled in clinical coursework in the fall, spring or summer semester. Nursing
fees include the Health Education Systems Test (HESI). The HESI testing system provides
students with on-line case studies, specialty on-line exam for NCLEX preparation and a 3-day
onsite mandatory NCLEX-RN review program.

Fees associated with Background Checks (American DataBank) must be paid directly to the
vendors. Listed below is the fee schedule for juniors and seniors for academic year 2008 — 20009.



Nursing Student Fees for Academic Year 2008-2009

FEES CHARGED BY SONHS - ANNUALLY

Academic Year 2008-2009
Malpractice Insurance $270.00
Nursing Fees $770.00
Total $ 1040.00

FEE PAID DIRECTLY TO VENDOR - One Time Fee

Academic Year 2008-2009
American Databank $95.00
Estimated Total $1135.00

COMPUTER NURSING REQUIREMENTS

The School of Nursing and Health Studies requires all students to have a laptop, and to sign up
for the student email system before the beginning of classes.

LAPTOP MINIMUM REQUIREMENT
All laptops must meet the following minimum requirements:

Apple notebooks are not advisable for Nursing students as the required HESI exams are
not compatible with the Mac operating system. Also, Elsevier (the company that
provides the HESI exams) does not provide support for BootCamp and does not

Pentium D, 2.8GHz/800Mhz FSB or greater (Intel Core Duo if Windows Vista
installed)

1MB Cache

Windows XP Professional, SP2 or greater

1GB RAM if Windows XP installed (2GB if Windows Vista installed)
40GB Hard Drive (60GB if Windows Vista installed)

CD-RW/DVD Drive

802.11b Wireless LAN card

Microsoft Office 2007

Internet Explorer 6.0 or higher

Microsoft .Net Framework 2.0 or higher

recommend running their testing software on it, nor on any PC emulator. Therefore,
technical support for notebooks running BootCamp will be very limited at the School
level as well. Students who take HESI exams on a Mac through the BootCamp software
or via any PC emulator do so at their own risk. If a student still decides to use an Apple
laptop despite this disclaimer, they must make sure that it meets the following minimum
requirements with sufficient time prior to their first HESI exam:

Mac with an Intel processor
Mac OS X “Leopard” or higher



— Boot Camp software properly installed and tested

— Have available CD with valid copy of Windows XP SP2 or higher

— On the Windows side make sure that Internet Explorer 6.0 or higher and
Microsoft .Net Framework 2.0 or higher are installed

— Be sure to “Activate” the copy of Windows installed.

Student laptops must be fully functional prior to arriving to class for an exam or quiz. It
is highly advisable that they meet the model and specifications recommended by the
University’s Information Technology Department in order to qualify for the most
comprehensive technical support available through the “CaneNet Connection” mentioned
in the “Technical support for student laptops” section below. To ensure that these
requirements are met, we strongly recommend that students purchase “l.T. Approved”
laptops through the Technology Product Center (TPC), located at:

1365 Memorial Drive

Ungar Building, Room 304

Phone: 305-284-2000

E-mail: tpc@miami.edu

Hours: M-F 10:00 — 12:00, 1:30 — 4:30

Website: http://www.miami.edu/tpc

Technical support for student laptops
Students should go to the “CaneNet Connection at Richter”, located at the Richter
Library Breezeway, next to Starbucks, as their primary source for technical support for
their laptops. Their phone number is (305) 284-8887. This department provides the
following services to all UM students:

— Dell Warranty Support

— On Campus Internet Configurations

— Virus/Spyware Diagnostics and Eliminations

— Operating System Restores/Reinstallations

— Data Backup Solutions

The CaneNet @ Richter often experiences a high-volume of students from ALL Schools
throughout the University and cannot prioritize Nursing students over other schools.
Therefore you should bring your laptop in to them a minimum of 7 business days prior
to your first exam so they have sufficient time to go through all the items on the technical
checklist for Nursing students.

Laptops must meet the model and specifications recommended by the University’s
Information Technology Department in order to qualify for the most comprehensive
technical support available through the “CaneNet Connection at Richter”.

CaneNet Connection hours of operation are Monday-Friday 9:00AM-5:00PM. For more
information, please refer to the following website:
http://www.miami.edu/UMH/CDA/UMH_Main/0,1770,3175-1;47530-2,00.html




PwnhpE

Include in the e-mail:

Your name

Size and quantity of each uniform piece

Shipping address

Credit card information including: credit card type (Visa, MasterCard and Amex), credit card
number, expiration date and billing address

There is an optional white short-sleeve T-shirt to wear under the scrub top. If you chose to wear
a t-shirt, it must be purchased from Land’s End at http://www.landsend.com/.

Please use the following model numbers (No Substitutes will be accepted):

Women: Supima Crew, Item # 07673-8AJ0 $16.50

Men: Performance Super T, Item # 06039-3AJ7 $12.50

NOTE: All students are also responsible for purchasing their own stethoscope, pen light and all
white leather shoes with a back.

STUDENT EMAIL SYSTEM
Get your umail account before arriving on campus. Visit www.miami.edu/umail to sign up.
Features

Your UMail account has 1 Gigabyte (1000 megabytes) of storage.

Anti-Virus and optional Anti-Spam filtering.

Access your email from web browsers

Compatible with popular email clients such as Microsoft Outlook, Outlook Express,
Entourage and Apple Mail

Access to your account from various mobile devices such as the Samsung Blackjack,
Cingular 8525, or BlackBerry Pearl.

Access the UM-wide address list, all your personal contacts, calendar and To Do's in one
location.
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LAPTOP CHECKLIST FOR SCHOOL OF NURSING AND HEALTH STUDIES STUDENTS

Nursing Students: When arriving at CaneNet @ Richter you must identify yourself as a "Nursing" student preparing to
take an exam and give this checklist to the technician at CaneNet @ Richter who will be working on your laptop. Make
sure the completed checklist is returned to you when you pick up your laptop.

Date:

Nursing Student Name:

CaneNet Technician Name:

CaneNet Technician Signature:

Verify that Windows XP or Vista OS boots properly (otherwise repair or reinstall)

Install antivirus software and updates

Install latest Windows security updates

Detect and delete any browser hijack applications, spyware and/or viruses

Disable or delete unnecessary services or applications ( any that may affect performance)

Install latest wireless card driver

Verify that student has correctly registered their wireless MAC address in MyUM

Configure 2 wireless SSIDs as follows:
--  Primary SSID = "Nursing" (use same configuration settings as for "WirelessCanes")
-- Secondary SSID = "WirelessCanes"

Perform benchmark tests for wireless connectivity performance

Verify that Internet Explorer 6.0 or higher is installed and running smoothly (HESI Exam Requirement)

Install Microsoft .NET 2.0 (HESI Exam requirement)

Install Adobe Acrobat Reader (HESI Exam requirement)

Test laptop's performance with Blackboard

Install QuickTime and iTunes

Install FireFox Browser

Student Laptop Details

Brand:

Model:

os:

Additional Notations from CaneNet Technician:

IMPORTANT NOTES TO NURSING STUDENTS:

1) You must turn in this completed checklist to the Computer Lab Assistant in room 123 at the latest by
two weeks prior to your first HESI exam. If you do not return the checklist by that time you will have to
take the HESI exam on your own computer at your own risk. Please keep a copy of this checklist for
your own records. It is also your responsibility to ensure that your laptop is fully functional prior to
arriving for any exam or quiz.
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2) Apple notebooks are not advisable for Nursing students as the required HESI exams are not
compatible with the Mac operating system. Also, Elsevier (the company that provides the HESI exams)
does not provide support for BootCamp and does not recommend running their testing software on it,
nor on any PC emulator. Therefore, technical support for notebooks running BootCamp will be very
limited at the School level as well. Students who take HESI exams on a Mac through the BootCamp
software or via any PC emulator do so at their own risk.

3) The CaneNet @ Richter often experiences a high-volume of students from ALL Schools throughout
the University and they cannot prioritize nursing students over other schools. Therefore you should
bring your laptop in to them a minimum of 7 business days prior to your first exam to ensure they
have sufficient time to verify and/or complete all the items on this checklist. You will need to drop off
your laptop and that is their approximate turn-around time. Keep in mind that turnaround time may be
affected if you request additional services such as install/replace hardware, install office, upgrade OS,
etc.

GUIDE TO SOFTWARE REQUIREMENTS FOR ONLINE COURSES

STUDENTS TAKING ONLINE COURSES
a) The University of Miami provides the following software free of charge to all currently
enrolled students. All Nursing students, especially those taking online courses, are
encouraged to download and install them from www.miami.edu/download/:
- Symantec Endpoint Protection (SEP) — (includes AntiVirus and Spyware protection)
0 After installing, students should click on the “Live Update” button within
Symantec and then perform a “Full Scan” on their systems.
- Microsoft Office 2007 (includes Word, Excel, PowerPoint, Access)
b) Nursing students taking online courses should also have the following software installed
on their systems:
- Adobe Acrobat Reader (free download from www.adobe.com/reader/)
- FireFox Web Browser (free download from www.mozilla.com/firefox/)
- QuickTime (free download from www.apple.com/quicktime/)
- iTunes (free download from www.apple.com/itunes/download/)
- Respondus Lockdown Browser (free download from
www.respondus.com/lockdown/information.pl?1D=527636896)
c) Student laptops should be registered to work with the University’s 802.11 wireless
network called “WirelessCanes” .
- Forinstructions on how to register your laptop to work with WirelessCanes, please refer
to question number 2 on the following FAQ page:
www.miami.edu/UMH/CDA/UMH Main/0,1770,13772-1;19305-2;49679-3,00.html
- After registering to use WirelessCanes, student laptops will also be able to use the
“Nursing” wireless network within the School of Nursing building. This is the preferred
network to use when taking wireless exams in a Nursing classroom.
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GRADING SYSTEM

Grade Point Average:

The SONHS adheres to the method of calculating the GPA as discussed in the UM Bulletin
2008-2009. Http://www.miami.edu/umbulletin.

Grade Symbols:

The SONHS adheres to the definition of grading symbols as described in the UM Bulletin 2008-
2009. Http://www.miami.edu/umbulletin.

Grading Scale: The SONHS grading scale is as follows:

Numeric Grade | Letter Grade Quality Points Comments
98-100 A+ 4.00
93-97 A 4.00
90-92 A- 3.70
87-89 B+ 3.30
83-86 B 3.00
80-82 B- 2.70
78-79 C+ 2.30
75-77 C 2.00

73-74 C- 1.70 Below Passing BSN
71-72 D+ 1.30
68-70 D 1.00
67 | F 0.00

Undergraduate: BSN Students

Grading Scale: BSN students must obtain a grade of at least “C” (75%) in all required nursing
courses.

Required BSN Clinical Courses: Clinical course grades are based on the completion of all course
evaluation activities, i.e., a didactic classroom (theory) grade and a clinical performance grade,
i.e., “Pass” or “Fail”.

1. Required clinical courses are: NUR 304, NUR 308, NUR 318, NUR 411, NUR 417,

NUR 450

2. Students much achieve at least a 75% or a C (2.0 on a 4.0 scale) on the theoretical
component of a clinical course.

3. The theory grade of a clinical course is to be calculated as 100% examination and
quizzes.

4. Failure to complete and submit the written assignments to course faculty will result in

failure of the course.
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5. Clinical grades are to be graded as “Pass” or “Fail”.

6. Failure to receive at least a 75% on the final theory grade and/or failure to pass the
clinical portion of the course constitutes failure of the course.

7. Students failing the theory and/or clinical component of a required clinical course fail the
complete course and must repeat both the theory and clinical portions of the course
(Approved by School Council, 8/15/07).

8. Students are required to complete all clinical absences. Clinical absences for an
illness/emergency require documentation from health care provider or emergency
provider. All missed clinical days must be made up. This is to be reflected in the course
syllabus for all clinical courses.

Incomplete Grade:

The SONHS adheres to the undergraduate and graduate School policy regarding an incomplete
grade. See the UM Bulletin 2008-2009. Http://www.miami.edu/umbulletin.

Undergraduate:

Undergraduate Students who receive an incomplete grade in any prerequisite nursing
course must complete the coursework prior to progressing to the course for which it is a
prerequisite.

Medication Calculation Examination for Undergraduate Nursing Clinical Course

Undergraduate students and Graduate Entry students in the BSN portion of their program are
required to pass a Medication Calculation Exam in the following required clinical courses: NUR
304, NUR 308, NUR 318, NUR 411, NUR 417, NUR 450.

1. The minimum passing grade is 90%.
2. Students may take the examination up to three times.
3. The student will automatically fail the clinical component of the course if a

minimum grade of 90% is not obtained after three attempts.

4, If a student fails either the theoretical component or the clinical component of the
course, the student fails the entire course.

5. The medication calculation examination(s) must be completed before the mid-
term alert date of the current semester.

6. Medication calculation exams are given in NUR 304, NUR 308, NUR318/Peds
component, NUR 411, and NUR 450.

7. Students will take the Medication Calculation Examination(s) as scheduled by the
course coordinator.
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10.

Students may use a calculator during the Medication Calculation Examination but
must show the steps to solve the problems.

Students who do not pass the first examination are responsible to seek math
tutoring.

Students, who do not pass the medication exam on the first try, will be given
subsequent examinations that will be arranged by the course coordinator. The
course coordinator will complete the clinical performance evaluation for students
who fail all 3 attempts of the Medication Calculation Examination (Approved
School Council, 8/16/05).

Progressions:

UM Freshman/Sophomores
For UM Freshmen or sophomores admitted for summer or fall semester, 2008 or spring
semester 2009.

1

Once a student has been accepted to UMSONHS, all prerequisite courses must be
taken at UM.

The following are grounds for dismissal from the nursing major prior to Junior
clinical coursework: Failure of more than 1 prerequisite course or the same
prerequisite course twice (a grade of less than 2.0 on a 4.0 scale constitutes a failure
of the prerequisite course); cumulative UM GPA of <3.0 at the point of progression
into the Junior year; GPA of less than 2.7 in the prerequisite courses.

Progression through the Nursing Major

For progression in the Nursing major, once students have matriculated into the junior
year or begin clinical coursework:

1.

Students must obtain a grade of at least “C” (>75%) in all required nursing courses
and prerequisites.

Students must maintain a cumulative UM GPA of 2.0 on a 4.0 scale to progress in
the nursing major.

Failure to maintain a cumulative UM GPA (2.0) on a 4.0 scale will result in
automatic dismissal from the School of Nursing and Health Studies, beginning with
the class entering Fall, 2007.

Students are allowed to repeat only one failed nursing course. Failure of the same
course again or any other nursing course will result in dismissal from the SONHS.

Students failing either component (theory or clinical) of a course, fail the course and
must repeat both the theory and clinical components of that course.
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6. Prior to beginning a nursing course, students must successfully complete all
prerequisites with a grade of “C” for a course. If a prerequisite to a course is failed,
the student must successfully complete the failed prerequisite before progressing
into the course.

7. All courses in a given semester are co-requisites to all other courses in that semester.
All courses in a given semester are prerequisites to all courses in the following
semester.

8. HESI Final Exams are required for NUR 304, NUR 307, NUR 314, NUR 411, NUR
417 and NUR 450. All seniors are required to take a pre comprehensive HESI and a
Final Comprehensive HESI for NUR 450 Role Transition. All students are required
to take the Comprehensive HESI Review scheduled prior to the Final
Comprehensive HESI exam for NUR 450.

SONHS UNDERGRADUATE STUDENT ACADEMIC APPEALS PROCESS

The undergraduate student academic appeals process detailed below applies to the School of
Nursing and Health Studies. Grounds for an academic appeal include, but are not limited to
program dismissals, grade appeals, completion of terms of an independent study contract,
completion of incompletes, overrides for registration, acknowledgement of transfer credits,
issues with transcripts, course prerequisites, course waivers or withdrawals, requirement to
repeat a course, and issues with ethical practice.

Grade Appeals

The academic community is unanimous in its position that the grade an instructor assigns to a
student is the instructor’s responsibility and privilege. Any effort to alter this would be a
violation of academic freedom.

It is the instructor’s responsibility to establish criteria for assigning grades. Grounds for appeal
of how a grade was assigned are: (1) The application of non-academic criteria in the grading
process, as listed in the University’s non-discrimination and affirmative action statute: race,
color, sex, national origin, religion, age, sexual orientation, marital status, or handicap; (2)
sexual harassment; or (3) failure to adhere to the grading criteria established in the course
syllabus.

Decisions made by the University Honor Council or by Accessibility Resources will not be heard
through the Undergraduate Academic Standing and Admissions Committee (UGASAC) appeal
process. The student should appeal through the appeal processes of the University Honor
Council or Accessibility Resources.

University Ombudsperson

The student and/or faculty may contact the University Ombudsperson at any time for assistance
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with any problem associated with an academic appeal.
Appeals Procedure

Step 1. Instructor Review
The student should discuss the dispute with the instructor who is or was involved with
reason for the appeal.

Step 2. Written Formal Appeal
If resolution of the dispute was not reached through the instructor, the student then may
file a written appeal to the Associate Dean for Undergraduate Programs. The Committee
meets and forwards its recommendation to the Associate Dean for Undergraduate
Programs. The Committee reserves the right to decide whether or not it will hear the
appeal presented by the student. The Associate Dean for Undergraduate Programs will
make a suggestion about the appeal to the Dean who will make the final decision.

Written appeals must be filed within 30 days of the occurrence of the academic action resulting
in the appeal and prior to the completion of all degree requirements or withdrawal from the
University. The Committee may, at its sole discretion, decide to hear appeals filed after the
preceding time periods have elapsed.

When bringing a matter before the Committee the student must place in writing issues she/he
wishes to have considered. The appeal must include:

a. The conditions as seen by the student, offering a rationale for appeal, and any other
supporting documentation that she/he wishes the Committee to examine.

b. Documents of support (e.g., examinations, tests, papers, syllabi, and health care provider
documentation of illness, etc.).

C. All written decisions of individual faculty/administrators that is available to the student
or in the student’s possession.

d. If the appeal is based on or related to failure of an instructor to provide the

accommodations recommended by Accessibility Resources:

The student should provide a copy of the Letter to Professors received from Accessibility
Resources (AR) and describe any other information pertinent to the question of disability.

The letter of appeal and supporting documentation which the student would like to be considered
by the Committee will be reviewed by the committee within 1 month of receiving the written
appeal.

The Committee will review the student’s written appeal; confer with the appropriate faculty,
administrators, and other appropriate individuals as necessary in making its recommendation to the
Associate Dean for Undergraduate Programs. In the process of making its recommendation, the
Committee may request:

a. The student to be interviewed, provide additional information or access to records, or appear
before the Committee;
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b. The faculty and/or administrator to be interviewed, provide additional information or access
to records, or appear before the Committee.

The Committee will communicate its findings and recommendations to the Associate Dean for
Undergraduate Programs. The final decision with respect to the appeal for non- dismissal issues will
be made by the Associate Dean for Undergraduate Programs and communicated to the Dean.
The final decision with respect to non-dismissal issues will be made by the Dean of the School of
Nursing. Once a decision has been rendered and if the student still believes that her/his case has
been handled unfairly, the student has redress to the University appeals process. This process begins
with the student contacting the University Ombudsperson’s office at (305) 284 4922 or
ombudsperson@miami.edu.

Policy Approved School Council 8/15/07

Leave of Absence/Withdrawal and Readmission:

Undergraduate:

The SONHS adheres to the UM policy regarding withdrawal and readmission from the
undergraduate program. See the UM Bulletin 2008-2009.
Http://www.miami.edu/umbulletin.

1. Students may request a leave of absence by submitting a written request to
Associate Dean for Undergraduate Programs. This request is to include the
reason(s) for temporarily leaving UM and/or the SONHS. The final decision rests
with the Dean of the School of Nursing.

2. A leave of absence is traditionally taken for up to one year, but normally not more
than two years.
3. After absence of a semester or longer, a former student must apply for

readmission to the UM and SONHS. Readmission to the undergraduate program
is not automatic. The readmission application and any requested material must be
reviewed and approved by UGASAC and the Associate Dean for Undergraduate
Programs. The current admission/curriculum requirements will be used when
processing a student’s request for readmission.

STUDENTS RIGHTS UNDER THE FAMILY EDUCATION RIGHTS
AND PRIVACY ACT (FERPA)

l. PURPOSE

The purpose of the following policies and procedures is to assure University of Miami students
access to their education records maintained by the University of Miami, and to ensure the
privacy of students by restricting the disclosure of information contained in educational records
only to those persons authorized under the FAMILY EDUCATIONAL RIGHTS AND
PRIVACY ACT OF 1974 (BUCKLEY AMENDMENT).

1. NOTIFICATION TO STUDENTS
Students will be notified annually of their rights to access all of their education records kept by
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the University of Miami, by publication of a summary of these Policies and Procedures in the
student newspaper, and under the Consumer Information for Students and Parents, located on the
Office of the Registrar’s web site, and such other means as are appropriate. Students may obtain
a copy of this summary at the Office of the Registrar, W121 University Center.

DEFINITIONS
A. “Attendance” at the University of Miami includes, but is not limited to:

1. The period of time during which a student attends or attended an educational
agency or institution. Examples of dates of attendance include an academic
year, a spring semester or a first quarter.

2. The term does not include specific daily records of a student’s attendance at
an educational agency or institution.

B. “Directory information” means information contained in an education record of a
student that would not generally be considered harmful or an invasion of privacy if
disclosed. It includes, but is not limited to: the student’s name, address, telephone
number, electronic mail address, photograph, date and place of birth, major field of study,
enrollment status (e.g., undergraduate or graduate; full-time or part-time), participation in
officially recognized activities and sports, weight and height of members of athletic
teams, dates of attendance, degrees, honors and awards received, and the most recent
previous educational agency or institution attended by the student.

C. “Disclosure” is defined as permitting access to or the release, transfer, or other
communication of education records including class schedule and roster of the student or
the personally identifiable information contained therein, orally, in writing, by electronic
means, or by any other means to any party.

D. “Education Records” means those records, which are directly related to the
student, and maintained by the University of Miami or by a party acting for the
University of Miami. The term “education records” does not include:

1. Records that are kept in the sole possession of the maker, are used only as a
personal memory aid, and are not accessible or revealed to any other person
except a temporary substitute for the maker of the record.

2. Records of the University of Miami Department of Public Safety which are
created and maintained by it solely for law enforcement purposes;
PROVIDED that records of the University of Miami Department of Public
Safety created and maintained by it for non-UM law enforcement purposes
such as a disciplinary action or proceeding of the University are deemed
education records;

3. Records relating to an individual who is employed by the University of
Miami which are (A) made and maintained in the normal course of business,
which (B) relate exclusively to the individual in his or her capacity as an
employee, and (C) are not available for use for any other purpose. This
exclusion does not apply to an individual in attendance at the University of
Miami who is employed as a result of his or her status as a student;

(i)  Records relating to an individual in attendance at the agency or
institution who is employed as a result of his or her

status as a student are education records and not excepted
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under paragraph (b)(3)(i) of this definition.

4.

education

Records on a student who is 18 years of age or older, or is attending an

institution of post-secondary education, that are:

(i)  created or maintained by a physician, psychiatrist, psychologist, or
other recognized professional or paraprofessional person acting in
his/her professional or paraprofessional capacity or assisting in a
paraprofessional capacity;

(i)  made, maintained or used solely in connection with the provision of
treatment to the student, and

(iii)  not disclosed to anyone other than individuals providing such
treatment, PROVIDED that the record can be personally reviewed by a
physician or other appropriate professional person of the student’s
choice.  Treatment” in this context does not include remedial

activities, which are a part of the program of instruction at the
University of Miami.

Records of the University of Miami that contain information relating only to

a person after that person is no longer a student at the University of Miami,

e.g., information gathered on the accomplishment of alumni.

E. “Parent” includes a parent, a guardian, or an individual acting as a student’s
parent in the absence of a parent or guardian. The University of Miami may presume the
parent has the authority to exercise the rights inherent in this act unless the University has
been provided with evidence that there is a court order or a legally binding instrument,
which provides to the contrary.

F. “Personally identifiable” means that data or information may include, but is not
limited to the student’s name;

®o0 oW

The student’s name

The name of the student’s parent, or other family member;

The address of the student or student’s family;

The student’s telephone number;

A personal identifier, such as a student’s Social Security Number, or student
number;

or

other information or a list of personal characteristics, which would make the
student’s identity easily traceable.

The University of Miami will give public notice as to the information designated as directory
information. The student has the right to prohibit the designation of any or all of the categories of
personally identifiable information with respect to that student, provided that said student
notifies the Office of the Registrar in writing that such personally identifiable information is not
to be designated as directory information with respect to that student. Notification must be made
to the Office of the Registrar within three days after the student registers each semester.

The University of Miami may disclose directory information from the education records of an
individual who is no longer in attendance at the University of Miami without following the
procedures set forth above.
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G. “Record” means any information or data recorded in any medium, e.g. and
writing, computer media, print, tapes, film, microfilm, and microfiche.

H. “Student” includes any individual with respect to whom the University of Miami
maintains education records or personally identifiable information. The term does not
include an individual who has not been in attendance at the University of Miami. An
individual who has applied for admission to, but has never been in attendance at a
particular component unit of the University of Miami, even if that individual is or has
been in attendance at another component unit of the University of Miami, is not
considered to be a student with respect to the component to which an admissions
application has been made e.g., an undergraduate student at the University of Miami who
has made application for Graduate School, Law School, or the School of Medicine, but
who has been denied admission to any of those component units, does not have access to
his or her admissions documents submitted to that component unit which has denied his
or her admission.

STUDENT RIGHTS

A. Access: Students in attendance at the University of Miami, and parents of such a
student with prior written consent of the student, or without prior written consent if the
student is a “dependent” (as defined under Section 152 of the Internal Revenue Code,
meaning that the student is listed and qualified as a dependent on the parent’s most recent
tax return filed with the Internal Revenue Service), may have access to, including the
right of obtaining copies by paying copy fees as indicated in Section IX, any and all
“educational records” maintained by the University of Miami, by following the
procedures indicated under Section VII. Access may also be granted in compliance with a
lawfully issued subpoena or in connection with some health or safety issue.

B. Request to Amend Education Records: A dependent student’s parent or a student
may request that the University of Miami amend education records if either believes that
information contained therein is inaccurate, misleading, or in violation of the privacy or
other rights of the student, by following procedures under Section VIII. Following such a
request for amendment, the University of Miami will determine whether or not records
will be amended within a reasonable period of time. Should the University decide to
refuse to amend the record in accordance with the request, it shall inform the student or
the dependent student’s parent of such refusal and inform the student or parent of the
right to a hearing.

C. Right to a Hearing. A student or dependent student’s parent, may petition for a
hearing to challenge the contents of an “education record” listed in Appendix A under the
procedures established in Section VIII.

DISCLOSURE POLICIES

A. The University may not disclose personally identifiable information from the
education record of a student without the prior written consent of the student
except:

1. To other school officials at the University, including faculty, who have been
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determined to have legitimate educational interests in seeking access to those

records.

a. “School officials” are defined as officers, employees and agents of the
University of Miami. “Agents” may include University Counsel and
certain University students assigned to exercise a specific University
function.

b. “Legitimate educational interests” are defined as those interests related to
the academic, personal and social development of the student while
enrolled at the University of Miami or as those interests related to legal,
health or safety concerns of the University of Miami.

To officials of other schools in which a student seeks or intends to enroll. The

University may also release information contained in the education record to

another school if the student is simultaneously enrolled in that school and the

University. However, the University will make a reasonable attempt to notify

the student of the transfer of those education records and will provide a copy,

upon request and the payment of a copying fee, of the records, which were
transferred.

To authorized representatives listed below, PROVIDED that such access is

necessary in connection with the audit and evaluation of federally supported

educational programs or in connection with the enforcement of or compliance
with federal legal requirements which relate to these programs, or when such
information is specifically authorized by federal law:

(i)  The Comptroller General of the United States

(i)  The Attorney General of the United States

(iii)  The Secretary; or

(iv) State and local educational authorities

In connection with financial aid for which a student has applied or which a

student has received, PROVIDED that personally identifiable information

from the education records of the student may be disclosed only as may be
necessary for such purposes as:

(i)  to determine the eligibility of the student for financial aid;

(i) to determine the amount of financial aid;

(iii)  to determine the conditions which will be imposed regarding financial

aid; and

(iv) toenforce the terms or conditions of the financial aid

To state and local authorities to which information is required to be reported

pursuant to any state statute.

To organizations conducting studies for, or on behalf of, educational agencies

or institutions for the purpose of developing, validating or administering

predictive tests, administering student aid programs and improving instruction

PROVIDED that such studies do not disclose the personal identification of

students and their parents by individuals other than representatives of the

organization, and that the information will be destroyed when no longer
needed for the purpose of the study.

To accrediting organizations in order to carry out their functions.

To parents of dependent students as defined in Section 152 of the Internal

Revenue Code of 1986. For purposes of making a determination as to the

dependency of the student, the University will request that each student
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10.

11.

declare his or her dependency at the time of registration. The Office of the
Registrar will maintain this information. In the absence of this information,
and when circumstances may warrant disclosure or access to a parent, the
University may first solicit from the student a declaration of dependency;
failing this, the University will require a written affidavit from the student’s
parent certifying that the student has been claimed as a dependent on the
requesting parent’s most recent income tax return filed with the Internal
Revenue Service.

To comply with a judicial order or subpoena PROVIDED that the University
makes a reasonable effort to notify the student of the order or subpoena in
advance of compliance therewith. There are instances in which the University
will not be able to notify the student or student's parent of the existence of a
federal grand jury subpoena or a subpoena issued for a law enforcement
purpose wherein the subpoena indicates that the University is not to disclose
to any person the existence or contents of the subpoena or any information
furnished to a grand jury or law enforcement agency in response to the
subpoena and in this case, notice will not be provided. If the University
initiates legal action against a student or parent, the University may disclose
to the court, without court order or subpoena, the education records of the
student that are relevant for the University to proceed with the legal action as
plaintiff.

If a parent or student initiates legal action against the University, the
University may disclose to the court, without court order or subpoena, the
student’s educational records that are relevant for the University to defend
itself.

To appropriate parties in a health or safety emergency if knowledge of the
information is necessary to protect the health or safety of the student or other
individuals, taking the following factors into account:

The seriousness of the threat to the health or safety of the student or other
individuals; The need for the information to meet the emergency; whether the
parties to whom the information is disclosed are in a position to deal with the
emergency; and The extent to which time is of the essence in dealing with the
emergency.

The disclosure is information the University has designated as directory
information under the conditions of Section 99.37 of FERPA.

12. To a parent/legal guardian of a student, information regarding any violation of

13.

any federal, state, or local law, or any rule or policy of the University of
Miami governing the use or possession of alcohol or a controlled substance,
regardless of whether that information is contained in the student’s education
records if:

The student is under the age of 21 at the time of the disclosure to the parent
and the institution determines that the student has committed a disciplinary
violation with respect to such use or possession.

The disclosure, subject to the requirements of Section 99.39 of FERPA, is to a
victim of an alleged perpetrator of a crime of violence or a non-forcible sex
offense. The disclosure may only include the final results of the disciplinary
proceeding conducted by the institution of post-secondary education with
respect to that alleged crime or offense. The University may disclose the final
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15.

results of the disciplinary proceeding, regardless of whether the institution
concluded a violation was committed.
The disclosure, subject to the requirements of Section 99.39 of FERPA, is in
connection with a disciplinary proceeding at an institution of post-secondary
education. The institution must not disclose the final results of the
disciplinary proceeding unless it determines that:
(i) the student is an alleged perpetrator of a crime of violence or non-
forcible sex offense; and
(if) with respect to the allegation made against him or her, the student has
committed a violation of the institution’s rules or policies.
(iii) the institution may not disclose the name of any other student,
including a victim or witness, without the prior written consent of the
other student.
(iv) this section applies only to disciplinary proceedings in which the final
results were reached on or after October 7, 1998.
The disclosure is to a parent of a student at an institution of post-secondary
education regarding the student’s violation of any Federal, State, or local
law,
or of any rule or policy of the institution, governing the use or possession of
alcohol or a controlled substance if -

(A) The institution determines that the student has committed a disciplinary

violation with respect to that use or possession; and

(B) The student is under the age of 21 at the time of the disclosure to the parent.

Ii. Paragraph (a) (15) of this section does not supersede any provision of
State law that prohibits an institution of post-secondary education from
disclosing information.

b. Paragraph (a) of this section does not forbid an educational agency or
institution from disclosing, nor does it require an educational agency or
institution to disclose, personally identifiable information from the
education records of a student to an parties under paragraphs (a)(1)
through (11), (13), (14) and (15) of this section.

Personally identifiable information from the student’s education record may be disclosed in
accordance with FERPA upon the condition that the party to whom the information is disclosed
will not disclose information to any other party without the prior written consent of the student
and the releasing office except that the personally identifiable information which is disclosed to
an institution, agency or organization may be used by its officers, employers, and agents, but
only for the purposes for which the disclosure was made.

VI. RECORD OF DISCLOSURE
A. Maintenance of Record

1.

The University shall, for each request for and each disclosure of personally
identifiable information from the education records of a student, maintain a
record of such requests and disclosures. All requests must be kept with the
education records of the student.

A record of disclosure is not required for disclosures of:

a. Directory information,

b. Disclosures of personally identifiable information to which the student or
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parent of a dependent student has granted written consent of access

when the consent is specific with respect to the party or parties to whom
the disclosure is to be made, and
c. Disclosures made to other University of Miami school officials pursuant
to FERPA.
B. The record of disclosure shall include the following information:

a. The names of the parties requesting or obtaining personally identifiable
information from the student’s education records;

b. The titles of said parties seeking this information and the organization or
agency they represent, if appropriate;

c. The legitimate interests (reasons) these parties had in requesting or
obtaining the information;

d. The date of disclosure; and

e. The signature of the person making the disclosure.

C. The record of disclosures shall be maintained in the education record of the
student and shall be considered to be a part of the education records; therefore, the record
of disclosures must be retained as long as the University retains the education records of
the student.
D. The record of disclosures may be inspected:
1. by the student or the parent of a dependent student;
2. by the school official and his or her assistants who are responsible for the
custody of records; and
3. for the purpose of auditing the record-keeping procedures of the University
by the following:

a. Other school officials within the University, including teachers, who have
been determined by the University to have legitimate educational
interests; and

b. The Comptroller General of the United States

c. The Attorney General of the United States d. The Secretary; or

e. State and local educational authorities

Subject to the conditions that any data collected by the aforementioned officials shall be
protected in a manner which will not permit the personal identification of students and their
parents by other than those officials named, and that personally identifiable data shall be
destroyed when no longer needed for such audit, evaluation, or enforcement of or compliance
with federal legal requirements.

VII. REVIEW AND INSPECTION
A. A student who is or has been in attendance at the University may inspect and review
his or her education records by making either an oral or written request at the Office of
the Registrar. Whether the request is oral or written rests upon the discretion of the
appropriate University official in each case. The University shall respond to the request
within 45 days of such request.

B. The student making a reasonable request for an explanation or interpretation of his
or her records is entitled to the same from the appropriate University official.
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C. If the student is unable to inspect personally his or her education records, the
University is obligated to provide a copy of the record requested. The University may
charge the student a fee for copies of records pursuant to the fee schedule set forth in
Section IX below.

D. A University official or designated representative may be present during a
student’s review and inspection of any education records.

E. Parents of students who are currently claimed as “dependents” as defined under
Section 152 of the Internal Revenue Code of 1954, may be entitled to inspect and review
the education records of the student without the written consent of the student. For the
purposes of making a determination as to the dependency of the student, the University
will request that each student declare his or her dependency at the time of registration.
The Office of the Registrar will maintain this information. In the absence of this
information, and when circumstances may warrant disclosure or access to a parent, the
University will first solicit from the student a declaration of dependency; failing this, the
University will require a written affidavit from the student’s parent certifying that the
student has been claimed as a dependent of the parent’s most recent income tax return
filed with the Internal Revenue Service. The University presumes that either parent has
the right of access to the records of their dependent or minor child unless the University
provided with evidence that there exists a legally binding instrument governing such
matters as divorce, separation, or custody, which provides to the contrary.

F. Limitations on the right to inspect and review education records.

1. Education records are records related directly to a student and maintained by
the University. The following records may not be inspected or reviewed by
students, former students or their parents:

a. Records which are not educational records as defined under FERPA,;

b. Financial records and statements of the parents of students or any
information contained in such records or statements;

c. Confidential letters and confidential statements of recommendation,
which were placed in the education records of a student prior to January
1, 1975;

PROVIDED that:

(i) The letters and statements were solicited with a written assurance of
confidentiality, or sent and retained with a documented
understanding of confidentiality; and

(if) The letters and statements are used only for the purposes for which
they were specifically intended,

d. Confidential letters of recommendation and confidential statements of
recommendation which were placed in the education records of the
student after January 1, 1975, and to which the student has, in writing,
waived his/her right of access:

(i) Respecting admission to an educational institution;

(if) Respecting an application for employment; or

(iii) Respecting the receipt of an honor or honorary recognition;
PROVIDED that: the student has waived his or her right to inspect
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to

VIII.

and review those letters and statements of recommendation.

2. If the education records of a student contain information on more than one
student, the parent of a dependent student or the student may inspect and
review or be informed of only the specific information, which pertains to that
one student.

G. No records may be destroyed, regardless of age, when there is a pending request
review and inspect those records.

H. An individual who has not been in attendance at the University is not a student,
and therefore does not have a right to inspect or review his or her records. A person who
has applied for admission to, but has never been in attendance at another component unit
of the University (such as the various colleges or schools which comprise the University),
even if that individual is or has been in attendance at another component unit of the
University, is not considered to be a student with respect to the component to which an
application for admission has been made and therefore does not have a right to inspect or
review his or her records with respect to that component unit of the University to which
an application for admissions has been made.

PROCEDURES FOR SEEKING AN AMENDMENT TO RECORDS AND FOR
STUDENT HEARING TO CHALLENGE THE CONTENTS OF EDUCATIONAL
RECORDS

A Amendment of Records

1. A student who believes that information contained in his or her records is
inaccurate, misleading, or in violation of the privacy or other rights of the
student, may request that the University official who maintains the records
amend them.

2. The University will decide whether to amend the education records of the
student in accordance with the request within a reasonable period of time of
receipt of the request. The official who maintains the records has a
responsibility to consult with appropriate officials of the University for
further determination or confirmation.

3. If the University decides not to amend the education records of the student in

accordance with the request, it will so inform the student of the refusal, and
advise the student of the right to a hearing as provided under FERPA.
A hearing under Section (B.) below may not be used to challenge the
assignment of a grade; however, a hearing may be requested by a student to
contest whether or not the assigned grade was recorded accurately in the
education records of the student.

B. Hearing to Challenge Contents of Records
1. The University's Buckley Amendment Steering Committee will, upon
request, provide an opportunity for a hearing in order to challenge the
content of a student's education records to ensure that information in the
education records of the student is not inaccurate, misleading, or otherwise in
violation of the privacy or the rights of a student.
2. The hearing will be held within a reasonable period of time after the
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University has received the request, and the student shall be given notice of
the date, place, and time reasonably in advance of the hearing.

3. The hearing will be conducted by an appropriate official of the University
who does not have a direct interest in the outcome of the hearing.

4. The student will be afforded a full and fair opportunity to present evidence
relevant to the issues, and may be assisted or represented by individuals of
his or her choice at his or her own expense, including an attorney.

5. The University shall make its decision in writing within a reasonable period
of time after the conclusion of the hearing.

6. The decision of the University shall be based solely upon the evidence
presented at the hearing and shall include a summary of the evidence and the
reasons for the decisions.

7. If, as a result of the hearing, the University decides that the information in
the education records is inaccurate, misleading, or otherwise in violation of
the privacy or other rights of a student, it will amend the education records of
the student accordingly, and so inform the student in writing.

8. If, as a result of the hearing, the University decides that the information in
the education records is not inaccurate, misleading, or otherwise in violation
of the privacy or the rights of a student, it will inform the student of the right
o
place in his or her education records a statement commenting upon the
information therein setting forth any reason(s) for disagreeing with the
hearing decision of the University.

9. Any explanation placed in the education records of the student under
paragraph (8) of this section shall:

a. Be maintained by the University as part of the education records of the
student as long as the record or contested portion thereof is maintained by the
University; and,

b. If the education records of the student or the contested portion thereof are
disclosed by the University to any party, the explanation will also be
disclosed to that party.

IX. SCHEDULE OF FEES AND PROCEDURES FOR OBTAINING COPIES OF
EDUCATIONAL RECORDS
A Procedures
The right of access in some cases includes the right to obtain copies of the education
records, when physical distance would prevent the actual viewing of the record. In those
cases where distance would prevent actually viewing and inspecting the record copies
may be requested by the dependent student's parent, or by the student, in writing, to the
records. The university may authorize copies to be made only in those cases where
failure to provide copies would effectively prevent a dependent student's parents, or the student,
from exercising the right to inspect and review the education records.

B. Schedule of Fees for Obtaining Copies of Education Records
1. The copying fee for each side of a page, or of each page if a record is
maintained on only one side of the page, is $.50 per side. This fee is subject
to change upon appropriate notice.
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Copies are to be provided by the "responsible official” who is the custodian of record, upon
receipt of a written request from the parent of a dependent student, or a student, and upon the
payment of $.50 per side of the document reproduced. Any and all moneys received for the
copied education records furnished by responsible officials will be deposited to the account
number which is charged by this official for copying done by his or her school, department, or
office.

COMPLAINTS

Parents and Students may file written Complaints regarding violations of the rights under this
policy. Complaints may be directed to the University's Steering Committee on the Buckley
Amendment, c/o Office of the Registrar, University of Miami, P.O. Box 248026, Coral Gables,
Florida, 33124 or with Family Policy Compliance OFFICE, Department of Education, 400
Maryland Avenue, Washington, DC 20202-4605.

COURSE AND CLASSROOM REQUIREMENTS

Course Syllabus

At the first class session, a course syllabus is reviewed. For online courses, the instructor will meet
with the students to review the course syllabus. The syllabus stipulates course policies, grading
standards, and academic expectations of the course. Students are expected to be self-directed in
completing the required readings and coming to class prepared to

participate in the class learning experience. All course syllabi are posted via Blackboard (on the
university website).

All course syllabi must use the template approved by School Council (2007). The syllabus format
should use black print and font size 12.

The syllabus is a formal contract between the course instructor and the students. The contract
presented at the beginning of the course must be adhered to; if an unexpected situation arises,
requiring need for change, 100% consensus from the students must be reached for change
consideration.

Textbooks

Required and recommended textbooks for each course are listed in the syllabus. Some nursing
textbooks are used for more than one designated course and/or serve as reference resources
throughout the nursing program.

Attendance

The attendance policy is stated in the University of Miami Bulletin, 2008-2009. Regular and
punctual attendance at classes and clinical learning experiences is expected of all students. Each
professor will announce during the first meeting the professor’s policies regarding pop quizzes,
missed examinations, late or missed work, and required clinical attendance.

Lecture and clinical attendance is a very important aspect of meeting the objectives of the
nursing courses. In nursing courses with clinical experiences, students are required to attend all
assigned clinical days for each clinical course. Missed clinical days must be made up. More
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than 2 missed clinical days are cause for failing the course. Absences due to illness or crisis and
extenuating circumstances need a note from a health care provider or official. Unexcused missed
clinical experience is grounds for immediate dismissal from the course. Any time missed from
the clinical experience is made up at the discretion of the faculty in consultation with the student.
Students are required to notify the clinical instructor at least one hour prior to the start of the
clinical. If the clinical instructor cannot be reached, the student must contact the course
coordinator via voice mail or email.

Classroom Etiquette

Arrive to Class On Time: Students should arrive to class on time.

»  Keep in mind: Arriving on time to work is never a negotiable condition of your employment as a
Registered Nurse.

» Ifyou find yourself tardy to class, find the first available seat. You may find a more suitable location

at the first available break.

Turn-Off Cell Phone and Other Electronic Devices: Students cell phones should never ring
during class time.

»  Keep in mind: Taking personal calls at your patients' bedside is never a negotiable condition of
your employment as a Registered Nurse.

» If you have an emergency that requires access to your cell phone during class, discuss this need
with the instructor before class begins.

Use Laptops Only for Class Work: Students are encouraged to use their laptop computers
during class only as learning aids.

»  Keep in mind: Browsing the Internet for non-nursing related items during work is never a
negotiable condition of your employment as a Registered Nurse.

»  Find an appropriate place in the classroom to sit while using your computer. Be aware that other
students may find your computer distracting.

»  Students are not allowed to surf the net or check emails during class time.

Participate in Class Discussions When Appropriate: Students are expected to respect the
opinions of all class participants and to dialog in a professional manner.

*  Keep in mind: Disrespecting or intimidating your co-workers is never a negotiable condition
of your employment as a Registered Nurse.
»  Refrain from talking during class, unless directed by the instructor. Individual or personal

side conversations are distracting, unprofessional, and unacceptable.
*  When participating in class dialog, do not monopolize discussions to the exclusion of others.

Use Professional Language: Students are required to refrain from using offensive or foul
language in class.

» Keep in mind: Using inappropriate gestures or foul language is never a negotiable condition
of your employment as a Registered Nurse.
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»  Students are required to refrain from using language that distracts from the learning environment
or may be offensive to classmates.

Do Not Bring Children or Pets to Class: Students are not allowed to bring either children or pets
to class.

»  Keep in mind: Bringing your dog to work is never a negotiable condition of your
employment as a Registered Nurse.
»  Guide dogs are the only exception to the no pet policy.

No Food in Class: Students are asked not to bring food items into the classrooms.

»  Keep in mind: Eating a snack at your patients' bedside is never a negotiable condition of your
employment as a Registered Nurse.

*  No food is allowed in the School of Nursing and Health Studies classrooms.
»  Only water bottles are allowed during class. ) ) ) )
If ¥ou have a special need that requires you to eat in class, discuss this need with the professor
betore class begins.

Stay the Entire Class: Students are expected to remain seated and engaged in classroom activities until
the class has concluded.

*  Keep in mind: Leaving early from work, even just 5 minutes before your shift ends, is never a
negotiable condition of your employment as a Registered Nurse.
»  Be respectful of your professor and fellow classmates, packing up early is distracting,

unprofessional, and unacceptable.
»  Ifyou have a need to leave class early, discuss this need with the professor before class. Sit
nearest the exit as to limit the distraction your exit may cause.

Abide by the Honor and Conduct Codes: Students are expected to follow all aspects of the
School of Nursing and Health Studies and University of Miami conduct codes.

»  Keep in mind: Not understanding or respecting individual employers' codes of conduct is
never a negotiable condition of your employment as a Registered Nurse.

e Students are expected to read and understand the student honor and codes of conduct guidelines set
forth by the University of Miami.

Adherence to this Code of Classroom Etiquette enables all students to receive the most benefit from
their classroom time. Following the guidelines is considered voluntary. However, any willful
infraction of this Code deemed materially or substantially disruptive or detrimental to the learning
environment is cause for removal of a student from class.

Make-Up Exams

A time and place for make-up exams will be scheduled between the professor and the student in
accordance with virtual proctoring. Students are required to do the make up examination at this
scheduled time and place with no exceptions.

Virtual proctoring is done with all exams. All exams may be videotaped for the entire class.
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Students who violate the Academic Honesty Policy will be dismissed from the School of
Nursing and Health Studies.

Reference Manual for Writing Papers

All written papers for courses in the School of Nursing and Health Studies must be submitted
following the guidelines in the latest edition of the Publication Manual of the American
Psychological Association (APA), Washington D.C.

ACADEMIC HONESTY POLICIES

Ethics:
ANA Code of Ethics:

All SONHS students are to be guided in their professional role by the current statement
of the American Nurses’ Association Code of Ethics. See:
http://nursingworld.org/ethics/code/protected nwcoe303.htm#preface.

Honor Code:

SONHS faculty may or may not choose to refer honor code violations by students to the
Undergraduate or Graduate Honor Council as appropriate. Faculty may impose their own
sanctions for the honor code violation, e.g., failure of the examination, failure of the course,
failing grade on a paper, computer—related work, or creative work, or failure of the clinical
experience. Faculty may also recommend to the Dean or Dean’s designee that students
committing an honor code violation be dismissed from the SONHS.

Undergraduate Honor Code:

The purpose of the undergraduate honor code is to protect the academic integrity of UM
by encouraging consistent ethical behavior in assigned course work by students. The

Undergraduate Honor Code may be accessed through
Http://www.miami.edu/dean-students/pdf/undergrad honorcode.pdf.

Academic Integrity Policy for the School of Nursing and Health Studies

1. Definition of “cheating”.

Cheating — This act implies an intent to deceive. It includes all actions, devices and
deceptions used in the attempt to commit this act. Examples include, but are not limited
to, copying answers from another student’s exam and using a cheat sheet or crib notes in
an exam.

Academic Dishonesty — This includes any other act not specifically covered that
compromises the integrity of a student or intrudes, violates, or disturbs the academic
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environment of the University Community. Examples are attempting or agreeing to
commit, or assisting in or facilitating the commission of any scholastic dishonesty
violation.

Students will be dismissed for any act of cheating or academic dishonesty.

Process for reporting cheating or academic dishonesty.

A.

If a student is caught in an act of cheating or academic dishonesty, the faculty
member of the course is responsible for making the student aware of this concern
at the time of the occurrence. This communication should occur in a reasonably
private situation,

For example, if the student is caught cheating during an exam, the student must be
made aware of this concern before the examination period ends. The student
could be asked to remain in the room until after the examination is complete and
all students have left the classroom before the concern is addressed. Or, the
faculty member could escort the student from the room while proctors continue
monitoring the examination.

The act, including the discussion with the student, should be documented.
Documentation should include sufficient detail related to the actual action of the
student, actions taken by the faculty member, and the response of the students.

The faculty member should review the documentation with the student and ask
the student to sign the document indicating acknowledgement. The student
should be notified that the document will be forwarded to the Dean or Associate
Dean for Undergraduate Programs for review.

The Dean or Associate Dean for Undergraduate Programs will review all
documentation and make a decision about what action will be taken in writing to
the students. Consequences may include dismissal from the School of Nursing
and Health Studies.

Recommendations regarding examinations.

All faculty will adhere to the following general principles associated with examinations:

A.

All exams for BSN students (test, quizzes, exams) must be administered by
computer. Students should bring their own laptops for each exam.

A central, secure repository for examinations will be created and located in the
Office of the Associate Dean for Undergraduate programs.

A seating chart may be created for examination periods.

School of Nursing and Health Studies students should show a picture ID to either
receive the examination, or at the time the completed examination is submitted.

Each student should receive a blank sheet of paper prior to the exam to be used
for calculation, etc. The student hands in the paper to the exam monitor upon
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completion of the exam.

F. Each examination should have specific instructions from the instructor related to
the examination and the conduct of students during the examination.

G. No oral examinations will be given to BSN students.

H. Proctors and course faculty should not entertain questions during the examination.

l. Multiple versions of an examination are recommended for larger class sizes. The

size of the class should be considered in light of the seating capacity of the
classroom. If students can be placed at sufficient distances from each other
during the administration of an examination (e.g. 2-3 seats apart, 2-3 rows apart),
then one version of an exam may suffice.
In classes where students are seated closer to each other, multiple versions of an
examination are necessary. [Each version should include the examination
questions in a scrambled order. Students should not be able to reasonably assume
or determine the order of questions on each version of the examination (e.g.
version 2 as version 1 with questions in reverse order; a cover sheet identifying
different versions of an examination when in fact the questions are in the same
order for all versions). Extra care must be taken when diagrams or figures are
included in an examination as these may provide a clue to the version of the
examination.

J. Exams will be videotaped. Students may be dismissed if cheating is videotaped.

Plagiarism:

The SONHS has strict penalties against plagiarism. If a student is suspected of plagiarism, the
matter is to be reported to the SONHS administration. It is at the discretion of the faculty
member whether or not he/she refers the matter to the respective honor council. The following is
what the SONHS faculty has designated as constituting plagiarism:

Plagiarism can be defined essentially as the deliberate act of taking the writings and/or ideas of
someone else and representing them as your own. Plagiarism commonly takes three forms.

The most blatant form of plagiarism is the direct lifting of a passage from another book
(encyclopedia, reference book, literacy criticism, and/or other printed sources) and including it in
your paper as if it were your own work without using any quotation marks and/or without providing
a proper citation. In addition, another direct and blatant form of plagiarism is that of obtaining
information from electronic sources and submitting it as your own work.

A second form of plagiarism involves paraphrasing. Essentially, when you paraphrase, you take a
passage from another book and change some of the words, altering the phrasing but not the meaning.
Although some of the writing is now your own, paraphrasing differs only in degree from

direct lifting a passage. Anytime you paraphrase material which is not your own, you should
indicate it with a reference in which you identify the source used.

A third kind of plagiarism involves taking the major ideas from another book and incorporating
them into your paper as if they were the products of your own thinking. Even though you may not
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have taken any lines directly from the source material, it is still considered plagiarism to use
another's ideas while representing them as your own.

Sanctions:

Plagiarism is considered a serious offense in academic settings. In general, when
plagiarism is discovered by a faculty member any one or more of the following responses
are considered appropriate: (a) Failure of the assignment; (b) Failure of the course; (c)
Referral to the appropriate honor council; or (d) Dismissal from the SONHS and
forfeiture of the degree.

If plagiarism is discovered after a course or program has been completed, one or more of
the following responses may be recommended retroactively: (a) Failure of the course; (b)
Failure of the program; or (c) Withdrawal of the degree (Approved School Council,
3/19/97; Reaffirmed, 2001).

CLINICAL EXPERIENCE REQUIREMENTS

The following requirements are necessary for all students involved in clinical courses. The School
of Nursing and Health Studies contracts with agencies which require Health Clearance, CPR
Certification, Liability Insurance, Background Checks and Drug Screening. Failure to comply with
these requirements will result in exclusion from clinical experiences. Verification of compliance
must be supplied annually to the Office of Student Services prior to July 1st each year.

Attendance For Clinical

In accordance with the School of Nursing policy, clinical attendance is mandatory. In the event of
student illness, you must notify your clinical instructor at least one hour prior to the start of the
clinical to notify them of your absence.

Faculty will require validation of illness from the Student Health Service or a family physician or
nurse practitioner. A student may also be required to present written authorization from a physician
or nurse practitioner for re-entry into the clinical area.

Make-up of all clinical absences is required; opportunities for make-up are limited and will be
arranged at the convenience of the clinical instructor.

Clinical Requirements

For personal safety, for safety of clients, and to meet the safety requirements of clinical agencies,
all students entering the University of Miami School of Nursing and Health Studies must meet
the requirements listed below. Failure to comply with the required documentation will result
in registration delays or attendance at assigned clinical agencies. Inability to attend
required clinical experiences may result in dismissal from and subsequent failure of the
course.

The requirements are:

1. Provide proof of current immunizations.
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Provide report of a complete physical examination.

Verification of current CPR certification.

Verification of current health insurance.

Verification of maximum Liability Insurance.

Certification of Background and Drug Screening through American DataBank,
www.umbackcheck.com

S wWN

Immunizations

Students are required to demonstrate a history of immunization (or prior infection) against
Hepatitis B, Rubella, Rubeola, Varicella, Tetanus/Diphtheria, Poliomyelitis, and mumps.
Students who intend to travel outside the United States should check with the Center for Disease
Control to determine what immunizations and other measures should be taken prior to their
travel.

Students are required to undergo annual PPD testing to screen for exposure to tuberculosis. This
service is provided by the student health office. If students have a history of a positive PPD
reaction, or have received the BCG vaccine, they will be required to get one chest x-ray while
enrolled in school to screen for active TB. The x-ray can be obtained through the student health
office.

The specific immunizations required are:

Measles, Mumps and Rubella (MMR) Vaccine (Required)
Adults born before 1957, except women who can become pregnant, can be
considered immune for rubella. All students born after 1956 must have received
either Two doses of MMR OR Two doses of measles AND one dose of rubella
and one dose of mumps OR Serologic proof of immunity to measles, mumps and
rubella. Laboratory evidence of immunity (Titer) or blood titer must be filed in
the Office of Student Services.

Hepatitis B Series (A series of three injections given over a period of six months).
Students may decline the Hepatitis B vaccination series for certain medical
reasons; however, a Hepatitis B Virus Vaccination Declination Form must be
signed and filed at the School of Nursing and Health Studies. A Hepatitis blood
titer is required and laboratory evidence must be filed in the Office of Student
Services.

Varicella VVaccine - (Required)
One dose given at 12 months or later, but before the student’s 13" birthday OR TWO
doses-dose 1 given after the student’s 13" birthday, dose two given at least one
month after dose 1 OR Laboratory evidence of immunity. Varicella titer is required
for clinical practice and evidence of recent varicella laboratory titer must be filed in
the Office of Student Services

Tetanus/Diphtheria (Required every 10 years).
Booster is required every 10 years.

TB Screening (PPD skin test OR Chest X-ray) — Required yearly
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a. If positive, a chest x-ray is required within the last six months.

b. 1f no PPD skin test in the previous 12 months, a PPD skin test must be completed
and a second is to be completed as well as the “TB signs and Symptoms Review.”
OR

c. Chest x-ray: For POSITIVE skin test. Need a copy of Chest X-ray Report (not
film) and a “TB Signs and Symptoms Review” initially and then annually instead
of the TB skin test

The Student Health Service provides immunizations to all students enrolled at the University
of Miami, (305) 284-5927, 5513 Merrick Drive).

Cardiopulmonary Resuscitation (CPR) Certification - (Required):

To complete the Cardiopulmonary Resuscitation (CPR) Certification — Basic Life Support for
Health Care Providers (adult, child and infant). Go to the American Heart Association website
for current information and classes at: http://www.americanheart.org/.

Malpractice Insurance

All undergraduate students enrolled at the School of Nursing and Health Studies are required to have
maximum liability coverage. All students must purchase liability coverage at the time of
registration. This cost is automatically added to your fees. If you are not financially registered for
classes, you do not have malpractice insurance and will not be allowed to attend classes and clinical.
These will be unexcused absences and may be grounds for dismissal from the course. Students
cannot enter clinical nursing courses without proof of liability coverage.

Students are required to purchase health insurance. If a student has health insurance coverage other
than the UM Student Health Policy, verification of that outside coverage is needed.

Clinical agency contracts require that students practicing in the clinical setting comply with
Federal Occupational Safety and Health Administration (OSHA) and Joint Commission on
Accreditation of Healthcare Organizations (JCAHO) regulations related to the immunizations
CPR certification and Health Resources and Services Administration (HRSA) guidelines. You
may not participate in clinical activities until you provide evidence of compliance to all of the
listed requirements. Your absence from clinical experiences due to your lack of compliance with
these requirements will be considered an unexcused absence, and may not be made up.

Health Insurance Portability and Accountability Act (HIPAA)

See http://facultyaffairs.med.miami.edu/documents/HIPAA Acknowledgement.pdf for
instructions.

Uniform Nursing Requirement

The uniform must be purchase through Gelscrubs using the form provided or by sending an
email to miaminursing@gelscrubs.com.

Clinical Attire
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Approved nursing attire must be worn during all clinical and simulation learning experiences.
Students requiring exemption for the approved clinical attire are required to meet with the
Undergraduate Associate dean for Undergraduate Programs. The student represents not only
himself/herself, but the School of Nursing and Health Studies, the University of Miami, as well
as the nursing profession. The student is expected to present a clean, well-groomed appearance.
For purposes of infection control, hair must be worn up and above the level of the collar.

The complete uniform for male and female students consists of a hunter green scrub top and
scrub pant. An optional white, short sleeve t-shirt to wear under the scrub top is also available,
as is a nursing jacket. White leather nursing shoes or all white leather sneakers are required
footwear. White socks must cover any exposed ankle/leg area, and should be no lower than mid-
calf. For purposes of infection control, any student that has chest hair exposed when wearing
only a scrub top must wear the specified white t-shirt. Unusually tight/unusually loose uniforms
are unacceptable. If the scrub pants are too long, they must be altered to an appropriate length.
Under no circumstances are the pants to be rolled into cuffs. The student is responsible for
ironing the uniform if necessary, as wrinkles diminish the professional appearance of the student.
Canvas sneakers and open back shoes are not permitted. Instructors retain the right to send a
student home from the clinical experience if the attire is deemed inappropriate. This will result in
an unexcused absence. If a student has two or more unexcused absences, they may be dismissed
from the SONHS program.

No piercing with jewelry is acceptable, other than a single ear piercing in each ear. No tongue
rings, naval rings, nose rings or eyebrow rings are acceptable. Earrings must not be large,
dangling, or loop. Jewelry should be chosen with cleanliness, safety and professionalism in
mind. A watch is the only arm jewelry allowed. Rings should be limited to one per hand and
earrings, if worn, are to be small. Neck chains must be covered by the uniform. Perfume may
represent a problem for the patients, visitors and hospital staff with sensitivities, therefore,
perfume is not to be worn during clinical experiences.

The student is expected to wear a watch with a second hand and have their own stethoscope
during all clinical and simulation learning experiences.

A University of Miami Cane Card must be worn with the card clipped to the pocket of the scrub
top. Some agencies may require their own identification badges in addition to the cane card. In
order to ensure the safety of the student, lanyard (necklace) badge holders are not permitted.

Medical Center Identification

A University of Miami (Cane Card) identification card (with photograph) is required in order to
use Calder Medical Library. This identification must be worn by students whenever they are on
the Medical Campus. Calder Library is located on the Medical Campus at 1601 NW Tenth
Avenue and contains many health related sources that are not available at Richter. Students must
present their University of Miami ID cards when checking out materials.

Transportation to Clinical Sites

Students are responsible for arranging their own transportation between the Coral Gables
Campus, the Medical Campus and various clinical facilities. Car pools are encouraged when
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possible. Metrorail passes may be purchased at the Information Desk on the first floor of the
Whitten University Center. For more information, call the University Center Information Desk
at 305-284-2318. Students are encouraged to plan accordingly for their transportation in order to
be on time for classes and/or clinical experiences.

SAFE PRACTICE IN THE CLINICAL SETTING

A Policy:

Safe practice in clinical settings is expected at all times. A student whose pattern of behavior
is found to be unsafe may be terminated from a clinical practicum for reasons of unsafe
practices at any time during the semester and receive a grade of "F" for the course.

B. Definitions:

The student will demonstrate patterns of professional behaviors which follow the legal and
ethical codes of nursing; promote the actual or potential well being of clients, health care
workers, and self in the biological, psychological, sociological, and cultural realms;
demonstrate accountability in preparation, documentation, and continuity of care, and show
respect for the human rights of individuals.

Indicators to be used as guidelines for evaluating safe practice are:

1. Requlatory: The student practices within the boundaries of the Florida State Nurse
Practice Act, the guidelines and objectives of the School of Nursing and Health
Studies, and follows the rules and regulations of the health care agency. (Guidelines
and objectives of the School of Nursing and Health Studies are found in the Student
Handbook and course syllabus. Students are bound by the rules and regulations of
the health care agencies.)

Examples of unsafe practice include but are not limited to the following:

a) Failure to notify the agency and/or instructor of clinical absence.
b) Failure to adhere to the dress code.
C) Presenting for clinical practicum under the influence of drugs or alcohol.
d) Failure to meet course attendance requirements.
e) Repeated tardiness to clinical assignments.
f) Failure to consult clinical instructor prior to any changes on clinical
assignments.
9) Leaving the clinical agency without notifying appropriate personnel.
2. Ethical: The student practices according to the American Nurses Association Code

for Nurses, Standards of Practice, and the State of Florida Nurse Practice Act.

Examples of unsafe practices include but are not limited to the following:

a) Refuses assignment based on client's diagnosis, race, culture, or religious
preference.

b) Inappropriate practice in any assigned activity related to clinical practice.

C) Ignoring unethical behavior(s) of other health care persons in clinical
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setting(s) which affects client welfare.

3. Biological, Psychological, Social, and Cultural Realms: The student's practice meets

the total needs of the human system from a biological, psychological, sociological,
and cultural standpoint.

Examples of unsafe practice include but are not limited to the following:

3)
b)

c)

d)

e)

Failure to display stable mental, physical, or emotional behavior(s) which
may affect others' well being.

Failure to follow through on suggested referrals or interventions to correct
deficit areas which may result in harm to others (deficit areas defined in (3a)
above).

Acts of omission or commission in the care of patients, such as but not
limited to: abandonment of an assigned patient, physical abuse, placing
patient(s) in hazardous positions, conditions, or circumstance mental or
emotional abuse, medication errors.

Interpersonal relationships with agency staff, co-workers, peers, faculty,
resulting in miscommunications, disruption of client care and/or unit
functioning.

Lack of physical coordination necessary for carrying out nursing procedures.

4. Accountability: The student's practice demonstrates continuity in the responsible
preparation, documentation, and promotion of client care.

5. Human Rights: The student's conduct shows respect for the individual, client, health
team member, faculty, and self including but not limited to the innate, legal, ethical,
and cultural realms.

Examples of unsafe practice include but are not limited to the following:

a)
b)

c)
d)

e)

C. Procedure:

Failure to maintain confidentiality of interactions.

Failure to maintain confidentiality of records. Copying the patient’s record
or any part of the record is not allowed.

Dishonesty in relationships.

Utilization of stereotypical assessments which are detrimental to patient care.
Failure to recognize and promote every patient's rights.

A student whose pattern of behavior endangers a patient's, peer's, staff member's, or clinical
instructor's safety will be given a verbal and written warning by the primary clinical
instructor. At the discretion of the clinical instructor, the student may be removed
immediately from the clinical area. This may result in failure in the course.

EXPOSURE CONTROL POLICY AND PROCEDURES

(Needle Stick Policy)

PURPOSE: The purpose of this policy is to set forth the procedures for students, faculty
and/or staff to follow in the event of an exposure, during a clinical experience, to bloodborne
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pathogens or other potentially infectious materials through a needle stick, sharps injury, splashes
onto broken skin, splashes into eyes or mouth, or through a human bite that breaks the skin.

POLICY: Prompt reporting of any exposure to bloodborne pathogens or other
potentially infectious materials is crucial to ensure that proper medical evaluation and treatment,
if applicable, is initiated in a timely manner. Under this policy, in the event of an exposure
incident, students and faculty are directed to immediately contact the University’s Department of
Risk Management, who will then make the necessary arrangements for evaluation, testing and
treatment, if necessary.

A

Procedures for Needle Stick/Sharps Injuries and Body Fluid Exposures.

Specifically, the following procedures should be followed in the event of any exposure
incident:

1.

The student should immediately notify the clinical faculty member or preceptor
who is responsible for the learning experience in which the student is engaged.
Again, prompt reporting of all exposures is crucial to ensure that proper medical
evaluation and treatment, if applicable, is initiated in a timely manner.

Unless extraordinary circumstances are present, the clinical faculty member or
preceptor shall assist the student in shedding contaminated clothing,
wiping/washing off visible blood and/or body fluids and disinfecting the area
exposed in an acceptable manner (i.e. a skin-approved bactericidal soap, a
waterless cleaner, etc.). Care should be taken not to use abrasives or cleaners that
will damage the skin. If blood and/or other body fluids are splashed in the eye or
mucous membrane, flush the affected area vigorously with running water.

The clinical faculty member or preceptor shall assist the student in completing an
Incident Report, which shall include the date and time of exposure and how the
incident occurred. The clinical faculty member or preceptor shall then call the
Department of Risk Management on the Coral Gables campus to report the
incident (during business hours, (305) 284-3163; after hours and on weekends,
(305) 750-0525, and shall fax over the completed Incident Report to that office.
Risk Management shall inform the School of Nursing and Health Studies of such
incident.

If the exposure incident occurred at a hospital, health care agency or clinic
(hereinafter referred to as “Health Care Agency”) that is able to provide the
necessary medical evaluation, initial prophylactic treatment and testing, the
clinical preceptor or faculty member shall notify the appropriate personnel at the
Health Care Agency that an exposure incident has occurred. Risk Management
shall make the necessary arrangements with the Health Care Agency for
evaluation, testing and prophylactic treatment, which must be started within two
(2) hours to be effective. Risk Management will also work with the clinical
faculty member or preceptor and the Health Care Agency to obtain consent and
make arrangements to have the source individual tested as soon as possible to
determine HIV, HBV, and HCV infectivity. If warranted after initial prophylactic
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treatment, Risk Management shall make arrangements with the Health Care
Agency for continued prophylactic treatment for the student. Risk Management
will also make arrangements with the Health Care Agency for all necessary
follow-up testing and treatment, including any counseling.

5. If the Health Care Agency where the exposure incident has occurred is unable or
unwilling to perform the medical evaluation, testing and treatment, Risk
Management shall make the necessary arrangements for the student to be tested
and treated at Physician’s Health Center (PHC). There are two locations: 7400
North Kendall Drive, Miami, Florida, 305-670-2798, open Monday thru Friday,
8:30 a.m. to 5:30 p.m., or 6221 NW 36 Street, Miami, Florida, 305-271-3627,
open Monday thru Saturday, including any follow-up testing and treatment that
may be necessary. If there is not sufficient time for the student to be tested and
treated at PHC, Risk Management shall make arrangements for the student to be
taken to the nearest emergency room for testing and treatment, including any
follow-up testing and treatment.

6. All costs involved in the evaluation, testing and standard treatment after an
exposure incident shall be covered by the University of Miami through an
insurance policy maintained by the School of Nursing and Health Studies, subject
to limits and exclusions set forth in such policy.

7. In addition to Risk Management, the student and/or the clinical faculty member or
preceptor may also call the 24-hour nationwide Needle Stick hotline at 1-888-
HIV4911 if there are any questions or concerns about the exposure incident,
evaluation or treatment. Furthermore, this policy shall be posted on the School of
Nursing and Health Studies’ website for easy access.

B. Health Sciences Student Exposure Fee.

Students in the School of Nursing and Health Studies shall be charged a fee to offset the
costs of providing the insurance policy covering the costs in the event of exposure to
blood-borne pathogens or other potentially infectious materials as defined above. Such
fee, the amount of which may be changed at any time or from time to time by the School
upon notice to students, shall be assessed at the commencement of each student’s clinical
program.

LATEX ALLERGY POLICY

With the increased use of gloves made from natural rubber latex, allergy to natural rubber latex
has become more common and better recognized. During clinical experiences throughout the
BSN program exposure to natural rubber latex will be frequent and commonplace. It must be
noted that exposure to latex direct contact as well as indirect contact, such as occurs when an
allergic person is in the same room where other staff are putting on and off powdered latex
gloves and airborne particles, produce a hazardous exposure. Any student who has a latex
allergy will need to take specific precautions to prevent any allergic reaction that could
result from the exposure to the natural rubber latex.
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1.

If a student has a known allergy to natural rubber latex it is required that the student
obtains a signed physician’s statement of the diagnosis of the allergy and any
recommendations concerning that allergy. The physician’s statement must be submitted
to the Office of Student Services and will be placed in the student’s file.

Students are responsible to notify their clinical instructors of their latex allergy and
determine the methods that will be necessary for them to avoid exposure to latex. Such
methods may include notifying staff on the units where the student is assigned of the
student’s allergy to latex.

Students are responsible to provide and carry with them non-latex gloves for their use in
the clinical settings. Students may also need to provide non-latex gloves to staff who are
working in the same room with the student.

PRECAUTIONS TO PREVENT TRANSMISSION
OF BLOOD-BORNE PATHOGENS

PURPOSE: The School of Nursing and Health Studies is committed to providing a safe and
healthful environment for students in clinical experiences. The purpose of this policy is to
eliminate or minimize occupational exposure of students to blood-borne pathogens and other
potentially infectious materials during such experiences, in accordance with standards 29 CFR
1910.1030.

POLICY:

A.

Standard Precautions

Since medical history and examination cannot reliably identify all patients infected with
HIV or other blood-borne pathogens, blood and bodily fluid precautions should be
consistently used for all patients. This approach should be used in the care of all patients,
especially those in emergency-care settings in which the risk of blood exposure is
increased and the infection status of patients may be unknown.

The following precautions should be followed by all students in clinical settings:

1. All students should routinely use appropriate barrier precautions to prevent skin
and mucous-membrane exposure when contact with blood or other body fluids of
any patient is anticipated. Gloves should be worn for touching blood and body
fluids, mucous membranes, or non-intact skin of all patients, for handling items or
surfaces soiled with blood or body fluids, and for performing venipuncture and
other vascular access procedures. Gloves should be changed after contact with
each patient. Gloves should also be changed if they become visibly contaminated
with blood or body fluids or if physical damage occurs. Wearing two pairs of
gloves is recommended in situations where large amounts of blood may be
present in the field of work, such as in an emergency department. Masks and
protective eye wear or face shields should be worn during procedures that are
likely to generate droplets of blood or other body fluids to prevent exposure of
mucous membranes of the mouth, nose, and eyes. Gowns or aprons should be
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worn during procedures that are likely to generate splashes of blood or other body
fluids. Any garment that becomes visibly contaminated with potentially
infectious materials should be removed immediately or as soon as feasible and
discarded into a biohazard container.

Hands should always be washed before and after contact with patients even when
gloves have been used. Hands should be washed immediately after gloves are
removed. Hands and other skin surfaces should be washed immediately and
thoroughly if contaminated with blood or other body fluids. If no soap or water is
available in the immediate area, an antiseptic towelette shall be used.

All students should take precautions to prevent injuries caused by needles,
scalpels, and other sharp instruments or devices during procedures; when cleaning
used instruments; during disposal of used needles; and when handling sharp
instruments after procedures. To prevent needle stick injuries, needles should not
be recapped, purposely bent or broken by hand, removed from disposable
syringes, or otherwise manipulated by hand. After they are used, disposable
syringes and needles, scalpel blades, and other sharp items should be placed in
puncture-resistant containers for disposal; the puncture-resistant containers should
be located as close as practical to the use area. Large-bore reusable needles
should be placed in a puncture-resistant container for transport to the reprocessing
area.

Students should not attempt to clean a spill of potentially infectious materials
unless a student has been trained properly.

Although saliva has not been implicated in HIV transmission, to minimize the
need for emergency mouth-to-mouth resuscitation, mouthpieces, resuscitation
bags, or other ventilation devices should be available for use in areas in which the
need for resuscitation is predictable.

Students who have exudative lesions or weeping dermatitis should refrain from all
direct patient care and from handling patient-care equipment until the condition
resolves.

Pregnant health-care workers are not known to be at greater risk of contracting
HIV infection than health-care workers who are not pregnant; however, if a
health-care worker develops HIV infection during pregnancy, the infant is at risk
of infection resulting from perinatal transmission. Because of this risk, pregnant
students should be especially familiar with and strictly adhere to Universal
Precautions to minimize the risk of transmission.

Isolation precautions (e.g. enteric, “AFB”) should be used as necessary if
associated conditions, such as infectious diarrhea or tuberculosis, are
diagnosed or suspected.

Precautions for Invasive Procedures
For the purpose of this policy, an “invasive procedure” is defined as surgical entry into
tissues, cavities, or organs or repair of major traumatic injuries 1) in an operating or
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delivery room, emergency department, or outpatient setting, including both physicians’
and dentists’ offices; 2) cardiac catheterization and angiographic procedures; 3) a vaginal
or cesarean delivery or other invasive obstetric procedure during which bleeding may
occur; or 4) the manipulation, cutting, or removal of any oral or perioral tissues,
including tooth structure, during which bleeding occurs or the potential for bleeding
exists. The

standard precautions listed above, combined with the precautions listed below, should be
the minimum precautions for all such invasive procedures.

1. All students who participate in invasive procedures must routinely use appropriate
barrier precautions to prevent skin and mucous-membrane contact with blood or
other body fluids of patients. Gloves and surgical masks must be worn for all
invasive procedures. Protective eye wear or face shields should be worn for
procedures that commonly result in the generation of droplets, splashing of blood
or other bodily fluids, or the generation of bone chips. Gowns or aprons of
material that provide an effective barrier should be worn during invasive
procedures that are likely to result in the splashing of blood or other body fluids.
All health-care workers who perform or assist in vaginal or cesarean deliveries
should wear gloves and gowns when handling the placenta or the infant until
blood and amniotic fluid have been removed from the infant’s skin and should
wear gloves during post-delivery care of the umbilical cord.

2. If aglove is torn, the glove should be removed and a new glove used as promptly
as patient safety permits. The needle or instrument involved in the incident should
also be removed from the sterile field.

SIMULATION ACADEMY

Human patient simulation experiences are an integrated part of nursing education at the
University of Miami School of Nursing and Health Studies. All students will participate in
simulation and skills labs during their undergraduate experience. Each course has specific
simulation and skills labs requirements that are outlined in the course syllabus. Additional
policies and procedures specific to simulation are located within the designated simulation
blackboard course site.

Missing a simulation experience is considered one unexcused clinical absence. Being tardy for a
simulation is not acceptable and will be considered a "no show" and unexcused absence.
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Computer Hardware and Software
Policies and FAQs
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SONHS COMPUTER LAB INFORMATION
Room 123 M. Christine Schwartz Center for Nursing and Health Studies

Computer Lab Policies and Rules of Use:

1.
2.
3.

© 0 N o O

10.

11.

12.

The computer lab hours are posted outside of room 123.
No one is allowed in the computer labs after hours.

Have your Cane-Card with you at all times. You may be required to swipe it to gain
entry to certain areas in the building.

The “Virtual Proctoring” cameras in the computer labs may also be used for
surveillance at any time.

No eating or drinking in the computer lab.

Class research and assignments have priority.

Shirt and shoes required at all times.

No sound on the computers.

Cell phones off.

You may not copy software; it is illegal. Unauthorized copying may harm the

entire University community and the entire institution may incur legal liability.

Do not save any of your work to the computer; please use your own media to store
your data. Any data stored on the computers will be deleted. You may bring a jump
drive, CD-RW or DVD-RW to save your work.

No printing capabilities for students in these computers. For a full list of computer
labs with printing capabilities in the Coral Gables campus, please see:
http://www.it.miami.edu/labs/ and
http://www.library.miami.edu/services/computers/computers_library.html

Frequently Asked Questions (FAQS):

Computer Labs

1. How do I log on to the computers in the School of Nursing and Health Studies

2.

Computer Labs?
Log on to an available computer by entering the username and password found on the
label on that computer’s monitor.

Who can assist me in the School of Nursing and Health Studies Computer Labs?
If you need assistance with a computer in the lab, please contact the Director of
Computer Technology, phone: 305.284.2185, or the Lab Assistant for assistance with
personal laptops, please refer to the “Technical support for student laptops” section
below.
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Information Technology Resources

1.

What is an email alias?

All UM students are automatically assigned an email alias. For information on the
email alias, see http://www.it.miami.edu/pubs/usersquide/quide.htmI#E-
mail%20Alias. The email alias must be activated through the myUM system
(https://myum.miami.edu) by registering a preferred email address. A preferred email
address can be a personal email account (e.g. jdoe@aol.com) or an account on the
student email system.

How do I create an email account?

To open a student email account on the UMSIS system, open a web browser and go
to https://umsis.miami.edu/sign-up/. Log in using your CanelD
(https://caneid.miami.edu/) and Password through the CanelD Authentication Service
(CAS - https://caneid.miami.edu/cas/login). You will also be asked whether you
would like your UMSIS e-mail to be your preferred e-mail address for the University
of Miami. The preferred address is where all official message and notification will be
sent. When finished, click Proceed.

A page will load displaying your UMSIS userID and your e-mail address. Your
account is now activated; you may login from https://umsis.miami.edu/ at any time.
To protect your privacy, make sure that you completely logout from UMSIS as well
as CAS and close the web browser program you were using. This will clear away any
personal information you entered on the forms.

Where can | go to for help with my email account?

If you encounter any difficulty with your UM email account, please refer to the
UMSIS “Help, Support and Documentation” page at http://umsis.miami.edu/help/. If
you still need assistance after using these resources, please contact: Jeremy Stephens
- (305)284-5225 Ungar Building, Room 138.

How do | access the MyUm system to see my grades and other student information?
To use the myUM System, point your internet browser to https://myum.miami.edu
and enter your CanelD and Password.

You must have a CanelD account to use the myUM System. You can obtain one
online at https://caneid.miami.edu/createnewaccount.aspx.

Where can | receive assistance with the MyUM system?

For additional help using the myUM System, please refer to the online Help Menu by
clicking on the “Need Help?” link at the myUM Home Page
(https://myum.miami.edu).

How do I access BlackBoard to view the web component of my classes?

To access BlackBoard, point your web browser to https://www.courses.miami.edu. A
brief tutorial with instructions on how to log in can be found at
http://www.miami.edu/bb/demos/gen/login.html.

Who can | contact for help with BlackBoard?
You may contact the BlackBoard Help Desk for assistance at blackboard@miami.edu
or 305-284-3949.
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Richter Library Resources

1. How do I access the Richter Library’s online resources?
Please visit the Richter Library’s home page at
http://www.library.miami.edu/Richterlibrary.html

2. Who can I contact for assistance with Richter Library resources?
You may contact the Nursing Librarian, Suzanne Stemler, at (305) 284-4053.

3. How do I make an online appointment to see an advisor?
School of Nursing and Health Studies students can now make appointments online to
speak to an advisor. To do so, please go to
http://www.student.umiamiadvising.timetrade.com and create an account. (Please
note: When creating a new account make sure your username consists of your
last name and the last 4 digits of your UM Id. Those students with hyphenated
last names please only use the first portion of your last name.)

Student Laptop FAQ’s:

1. Technical support for student laptops:
Students should go to the “CaneNet Connection at Richter”, located at the Richter
Library Breezeway, next to Starbucks, for technical support. Their phone number is
(305) 284-8887. This department provides the following services to UM students:
Dell Warranty Support
- On Campus Internet Configurations
- Virus/Spyware Diagnostics and Eliminations
- Operating System Restores/Reinstallations
- Data Backup Solutions

CaneNet Connection hours of operation are Monday-Friday 9:00AM-5:00PM. For
more information, please refer to the following website:
http://www.miami.edu/UMH/CDA/UMH_Main/0,1770,38717-1;40181-3,00.html

2. Basic training offered for common computer software:
The Academic Services division of Information Technology offers free computer
related classes to the University community covering topics such as HTML,
JavaScript, Introduction to the Internet, Microsoft Word, PowerPoint, PageMaker,
and other software. These classes are approximately two hours long and include an
informative lecture, hands-on exercises, and documentation. For more information,
visit their website at: http://www.it.miami.edu/classes/

3. Configuring UM’s wireless network (WirelessCanes):
Please refer to the following website for instructions on how to configure the wireless
network:
http://www.miami.edu/UMH/CDA/UMH_Main/1,1770,13772-1;13822-2;12950-
3,00.html
For additional support, please refer to the “CaneNet Connection at Richter”
mentioned above.
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STUDENT ORGANIZATIONS

Nursing Student Association

The Nursing Student Association (NSA) is designed to perpetuate the ideals and aspirations of the
profession of nursing. Members participate in a variety of activities. Involvement in the local
governing activities of the association plus attendance at state and national meetings prepares
students for future professional involvements. Nursing equipment such as stethoscopes, pen lights,
pocket protectors and scissors are available through NSA for a reduced rate.

The yearly dues entitle students to membership in both the state and National Nursing Student
Association as well as a subscription to Imprint, NSNA's monthly publication, reduced rates on the
American Journal of Nursing, and scholarship opportunities.

Meetings are held monthly, and all students are encouraged to join for their own benefit and for the
benefit of the profession.

Black Nursing Students Association

The Black Nursing Students Association is designed to promote common interests and goals, to
enhance academic and leadership performance by administration of a scholarship fund, to improve
the retention of black nursing students within colleges and universities, and to promote issues and
services relevant to the health and welfare of the black community.

School of Nursing and Health Studies Committees

Students are elected to serve on committees of the School of Nursing and Health Studies. The
election process is accomplished during the beginning of the Fall Semester.

The following School of Nursing and Health Studies Standing Committees have student
membership:

Curriculum Committee

The Curriculum Committee is responsible for developing, implementing, and evaluating the
curriculum of the different program areas of the School of Nursing and Health Studies.

Student Advisory Committee

The Student Advisory Committee (SAC) is a volunteer student committee with 1-2 student
representatives from each of the undergraduate and graduate program options. The SAC
committee members meet with the Office of Student Services and the Associate Dean for
Undergraduate Programs to discuss communication issues associated with curriculum or
policy changes at the School of Nursing and Health Studies. The SAC members are
involved with fostering effective communication between administration, family and fellow
students. You can access the SAC website by logging into Blackboard at:
https://www.courses.miami.edu/blackboard. Scroll down to “My Organizations” then select
Student Advisory Committee SONHS to learn more about their activities.

50



HONOR SOCIETY

Sigma Theta Tau International Honor Society of Nursing (Beta Tau Chapter)

The purposes of Sigma Theta Tau International Honor Society of Nursing are to:

1. Recognize superior achievement.

2. Recognize the development of leadership qualities.

3. Foster high professional standards.

4. Strengthen commitment to the ideals and purposes of the professions.

As per guidelines of Sigma Theta Tau International, accelerated option, Basic BSN, RN-to-BSN,
with a GPA of 3.0 or above who have completed at least one-half of the required Nursing
component of the baccalaureate program and rank in the upper 35% of their respective graduating
class are eligible for membership. Recognized nursing leaders in the community who hold
Baccalaureate degrees are also invited to join. Invited applicants are required to submit an intent
form and curriculum vitae. Invitations for membership are sent out during the spring and fall
semesters with Induction taking place in October and May of each year. Additional information can
be obtained from www.nursingsociety.org.

PREPARATION FOR GRADUATION

It is the individual responsibility of each student who is entering the semester of graduation to order
nursing pins and/or graduation regalia through the Student Services office at the School of Nursing
and Health Studies. Students can also order graduation invitations at that time. Students will be
informed of dates and other pertinent information through email and announcements in class.

A student who expects to graduate in a given graduation period must make application in writing on
forms provided by the Office of Enrollment Studies or via web forms during registration.
Graduation applications must be completed in order for the student to graduate. The last date to
apply for graduation is published in each University of Miami Bulletin, and in calendars published at
the beginning of each academic year.

FLORIDA NURSING LICENSURE INFORMATION

According to Florida Statutes, Chapter 464, "The Law Governing the Practice of Nursing and
Nursing Education in Florida.”

It is unlawful for any person to practice nursing unless such
person has been duly licensed and registered under the
provision of this chapter.

It is also unlawful to knowingly employ unlicensed persons in
the practice of nursing and knowingly conceal information
relative to violations of this chapter.

In order to comply with both the Nurse Practice Act, Chapter 464, F.S., and the Rules and
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Regulations, Chapter 64B9, Florida Administrative Code (F.A.C.) of the Board of Nursing, the
following guidelines should be kept in mind.
Graduate Nurses Taking the Examination in Florida

The R.N. Licensure Examination (NCLEX-RN) is governed by the Florida Board of Nursing and is
administered on a year-round basis with computerized adaptive testing (CAT) format. Testing
services are provided at selected Protec (previously Sylvan Learning Centers) facilities. Policies and
procedures for the examination are established by the Board of Nursing. At the beginning of the
final semester of nursing course work, testing procedures are reviewed with all individuals expected
to be recommended as candidates for the examination. Applications may be retrieved at the
Department of Health website (www.doh.state.fl.us); however, the submission of the materials to the
Florida Board of Nursing is the responsibility of the student. The Board of Nursing determines
eligibility to write the NCLEX-RN examination. Students can access the Florida Nursing License
website at: https://ww2.doh.state.fl.us/initialapp/Controller/Default.asp

Please Note: In order to apply for the RN Licensure Examination (NCLEX-RN), the
applicant must have a Social Security number. International students who do not have a
social security number should meet with an advisor in the Office of Student Services at the
time of admission to discuss how the International Admissions office might be able to assist in
this matter.

Licensure by Endorsement in Another State

Anyone wishing to receive licensure by endorsement in another state or wishing to take the licensing
examination in another state should contact the Board of Nursing in that state for an application and
information as soon as possible. Each state has individual licensure requirements.

Felony Convictions

Students with felony convictions are advised that successful completion of the nursing program does
not guarantee eligibility for licensure as a registered nurse. Applications for licensure by the Board
of Nursing require "that anyone who has been convicted of any offense other than a minor traffic
violation is to indicate so on the application.” A copy of the arrest record is required, and the Board
takes the following into account when evaluating someone with a felony conviction:

The total criminal record.

The nature and severity of the crime.

The time which has elapsed since the crime was committed.

The terms of parole, probation, or restitution imposed by the Court.

Evidence of rehabilitation.

Whether civil rights have been restored.

Results of background checks through the Florida Department of Law Enforcement and HRS
Abuse Registry.

NoakrwdE

Any student with a conviction should schedule an appointment with the Assistant Dean for Student
Services during the last semester of school.
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UNIVERSITY OF MIAMI COMMENCEMENT

Diplomas are awarded to graduates receiving their BSN or Bachelor of Health Studies degree during
the University of Miami Commencement exercises in December and May.

SCHOOL OF NURSING AND HEALTH STUDIES
RECOGNITION CEREMONY

The School of Nursing and Health Studies Recognition Ceremony is a meaningful occasion at which
the academic community is called together each year to recognize and honor the achievements of
graduate and undergraduate students and faculty. All students are encouraged to participate in this
school function. Students will be informed of details of this ceremony by the Office of Student
Services.
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APPENDIX A

Undergraduate Nursing Major
Sample Program of Study
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BSN TRADITIONAL
PROGRAM OF STUDY

LOWER DIVISION
NURSING MAJOR
(Approved 2008)

Appendix A

These are intended as examples only. Students have several options for completing the first two
years of study. The Office of Student Services will assist students to select specific courses which
most accurately reflect the student's interests, abilities, and career goals. Students must complete all
prerequisite requirements prior to entering junior year of clinical coursework.

Freshman Year

Fall Credits Spring Credits
Eng 105 English Comp 3cr Eng 106 English Comp 3cr
Bil 150/151 General Biology | 5cr Hcs 212/213 Human Anatomy 4cr
w/ Lab w/ Lab
Arts/Hum 3cr Arts/Hum 3cr
Mth 101 College Algebra | 3cr Psy 110 General Psychology | 3cr
UMX 106 University ler Elective 3cr
Experience
15 credits 16 credits
Sophomore Year
Fall Credits Spring
Hcs 220 Systemic 3cr Psy 204 Behavioral Statistics | 4 cr
Physiology
Arts/Hum 3cr Mic 320 Microbiology 3cr
Chm 103/105 | Chemistry for 4cr NUR 317 Developmental 2cr
Life Issues
Sciences | w/ Lab Through the
Lifespan
Nur 306 Therapeutic 2cr Arts/Hum 3cr
Nutrition
People & 3cr Elective Optional 3cr
Society
15 credits 15 credits
Prerequisites in Bold
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Appendix A
BSN TRADITIONAL
PROGRAM OF STUDY
UPPER DIVISION
NURSING MAJOR”

(Approved 2008)
Fall Credits
NUR 304 | ADULT HEALTH I 6er
NUR 307 | PHARMACOLOGY 3cr
NUR 311 | THEORIES & CONCEPTS OF NURSING (W) 2cr
NUR 314 | HEALTH ASSESSMENT 3cr
NUR 315 | PATHOPHYSIOLOGY 3cr
17 cr
Spring
NUR 308 | ADULT HEALTHII 8cr
NUR 318 | SPECIAL POPULATIONS | (PED/OB) 8cr
16 cr
Fall
NUR 411 | ADULT HEALTH IlI 5cr
NUR 417 | SPECIAL POPULATIONS Il (PSY/COM) 8cr
13cr
Spring
NUR 450 | ROLE TRANSITION (W) 8cr
*NUR 400 | THEORIES RESEARCH AND EBP (W) 3
*NUR 410 | NURSING ELECTIVE (W) 3
14 cr
60 credits

(W) Indicates Writing Intensive Course
*May be taken fall or spring if it is offered in both semesters
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BSN ACCELERATED
PROGRAM OF STUDY
NURSING MAJOR
(Approved 2008)

Appendix A

Summer Credits
NUR 304 ADULT HEALTH I 6
NUR 307 PHARMACOLOGY 3
NUR 314 HEALTH ASSESSMENT 3
NUR 315 PATHOPHYSIOLOGY 3
15cr
Fall
NUR 308 ADULT HEALTH II 8
NUR 400 THEORIES RESEARCH AND EBP 3
NUR 318 SPECIAL POPULATION I (PED/OB) 8
19 cr
Spring
NUR 450 ROLE TRANSITION 8
NUR 411 ADULT HEALTH 11l 5
NUR 417 SPECIAL POPULATION Il (PSY/COM) 8
21l cr
55 credits
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RN to BSN
PROGRAM OF STUDY
(May 2008)

SUMMER SEMESTER

Appendix A

NUR 311 THEORIES AND CONCEPTS OF NURSING 2cr
NUR 314 HEALTH ASSESSMENT 3cr
NUR 350 CAREER PATHWAY: ASSESSMENT AND DEVELOPMENT 3cr

8 credits
FALL SEMESTER
NUR 400 THEORY, RESEARCH AND EVIDENCED BASED PRACTICE | 3 cr
NUR 417 SPECIAL POPULATIONS I 8cr
NUR 405 CAREER PATHWAY . PROFESSIONALISM 3cr

14 credits
NUR 422 ADVANCED PLACEMENT PRACTICE | 14 cr
SPRING SEMESTER
NUR 450 ROLE TRANSITION AND LEADERSHIP 8cr
NUR 410 NURSING ELECTIVE 3cr

11 credits
NUR 423 ADVANCED PLACEMENT PRACTICE || 16 cr

CREDIT TOTALS

Total Credits from Associates Degree/College Coursework 57
Credits Awarded for Advanced Placement | and 11 30
Program Credits 33
Total Credits 120
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Health Studies
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BSHS BUSINESS ADMINISTRATION TRACK (NHSB)

NAME ID #

A. AREAS OF PROFICIENCY

¢ENGLISH COMPOSITION (6 credits)
ENG 105 (may be exempted by placement)
ENG 106/107 (or equivalent)
Transfer students who have satisfied one of the two required composition classes,
may take ENG 208 to complete the requirement.

¢ MATHEMATICS
MTH 111 (Calculus) or equivalent (MAS 110) (3-4 credits)

¢ STATISTICS & COMPUTER PROGRAMMING
PSY 204, MTH 224, (MAS 201 for Bus Adm. track) or an equivalent (3-4 credits)
statistics course.

CIS 120, Een 118, len 124, Csc 120 (3 credits)

¢ WRITING REQUIREMENT All students must complete 5 writing-intensive courses
(designated ""W'"").

Literature courses automatically earn writing course credit.

Transfer students must satisfy at least 3 courses of the writing requirement at the
University of Miami.

(ENG 208 is not considered as one of these courses).

B. AREAS OF KNOWLEDGE (No more than 3 credits from one department)

¢PEOPLE AND SOCIETY (6 credits)
Aas; Ams; Apy (except 203); Eco; Geg (except 120), His, Ins, Jus, Pol; Psy; Soc;
Wos

¢ ARTS AND HUMANITIES (At least 3 credits from each area) (12 credits)
FINE ARTS

Art and Arh; Dan 250; Mcy 131or 132; 325,361,362; Mtc 125; Tha 101
PHILOSOPHY/RELIGIOUS STUDIES

Phi and Rel

LITERATURE

English (200-level or higher) and Foreign Languages and Literature (300-level or higher).

LIBERAL ARTS
3 credits may be earned in any areas listed above, a foreign language other than one’s
native language, Amh; Juh; Woh; First Year Seminar
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NHSB HEALTH SCIENCE BUSINESS ADMINISTRATION

Appendix B

Freshman
Fall Spring
Eng 105 English Composition 3cr Eng 106 or 107 English Composition 3cr
Bil 150/151 | General Biology w/ Lab 5cr Bil 160/161 General Biology w/Lab 11 5cr
Arts/Hum 3cr Arts/Hum 3cr
Mth 101 or | College Algebra or 3cr Mth 111 Calculus | 3-4cr
Mas 105 Quantitative Methods (must take)
(Cannot take
MAS110)
4-14-08
UMX 106 Freshman Experience lcr
15c¢r 14-15cr
Sophomore
Fall Spring
Chm 103/105 | Chem for Life 4cr Chm 104/106 | Chem for Life 4cr
Sciences | w/ Lab Sciences Il w/ Lab
Bil 200+/Hsc | Elective 3cr Bil 200+/Hsc Elective 3cr
Psy 110 General Psychology 3cr Hsc 210 Human Anatomy w/ Lab 4cr
MAS 201 Business Statistics 3cr Arts/Hum 3cr
13cr 14 cr
Junior
Fall Spring
Hsc 220 Systemic Physiology 3cr People & Society 3cr
“Cis 120 Computer Information 3cr Arts/Hum 3cr
Systems
Phy 101/106 | College Physics w/ Lab 5cr Phy 102/108 College Physics Il w/ Lab 5cr
Acc 211 Accounting 3cr MGT 304 Organizational Behavior 3cr
Elective 3cr ACC 212 Managerial Accounting 3cr
17 cr 17 cr
Senior
Fall Spring
Elective 3cr Elective 3cr
Elective 3cr Bil 200+/Hsc Elective 3cr
Bil 200+/Hsc | Elective 3cr MKT 301 Marketing 3cr
FIN 300 Finance 3cr Elective 3cr
Elective 3cr Elective 3cr
15c¢r 15c¢r
#UM Credits #Total Credits UM GPA TOTAL GPA
Approved for Graduation; May Summerl

Summerll  Dec

Signature:

Note: Does not need to take CHM 104/106 or 201/205. 2-28-08
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Appendix B
BSHS HEALTH SCIENCE GENERAL (NHSC)

NAME ID #

A. AREAS OF PROFICIENCY
¢ENGL ISH COMPOSITION (6 credits)
ENG 105 (may be exempted by placement)
ENG 106/107 (or equivalent)
Transfer students who have satisfied one of the two required composition classes,
may take ENG 208 to complete the requirement.

¢ MATHEMATICS
MTH 111 (Calculus) or equivalent (3-4 credits)

¢ STATISTICS & COMPUTER PROGRAMMING
PSY 204, MTH 224, (MAS 201 for Bus Adm track) or an equivalent statistics course.  (3-4 credits)

CIS 120, Een 118, len 124, Csc 120 (3 credits)

¢ WRITING REQUIREMENT All students must complete 5 writing-intensive courses (designated ""W"").
Literature courses automatically earn writing course credit.

Transfer students must satisfy at least 3 courses of the writing requirement at the University of Miami.
(ENG 208 is not considered as one of these courses).

B. AREAS OF KNOWLEDGE (No more than 3 credits from one department)

¢PEOPLE AND SOCIETY (6 credits)
Aas; Ams; Apy (except 203); Eco; Geg (except 120), His, Ins, Jus, Pol; Psy; Soc;
Wos

¢ ARTS AND HUMANITIES (At least 3 credits from each area) (12 credits)
FINE ARTS

Art and Arh; Dan 250; Mcy 131or 132; 325,361,362; Mtc 125; Tha 101
PHILOSOPHY/RELIGIOUS STUDIES

Phi and Rel

LITERATURE

English (200-level or higher) and Foreign Languages and Literature (300-level or higher).
LIBERAL ARTS

3 credits may be earned in any areas listed above, a foreign language other than one’s
native language, Amh; Juh; Woh; First Year Seminar
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NHSC HEALTH SCIENCE GENERAL

Appendix B

Freshman
Fall Spring
Eng 105 English Comp 3cr Eng 106 or 107 English Comp 3cr
Bil 150/151 | General Biology w/ Lab 5cr Bil 160/161 General Biology w/Lab 11 5c¢r
Arts/Hum 3cr Arts/Hum 3cr
Mth 101 or College Algebra 3cr Mth 111 Calculus | 4cr
Elective
UMX 106 Freshman Experience lcr
15 cr 15cr
Sophomore
Fall Spring
Chm 103/105 or | Chem for Life Sciences | 4cr Chm 104/106 Chem for Life Sciences Il 4cr
Chm 111/113 w/ Lab or Chm 112/114 | w/ Lab
or General Chem w/Lab **Does not need or General Chem Il w/ Lab
104/106 or 201/205
Update:11-5-07
Bil 250 Genetics 3cr Bil 255 Cell & Molecular Biology 3cr
People & Society 3cr Hsc 210 Human Anatomy 4cr
Psy 204 Behavioral Statistics 4cr Arts/Hum 3cr
Nur 306 Nutrition 2cr
14 cr 16 cr
Junior
Fall Spring
Hsc 220 Systemic Physiology 3cr People & Society 3cr
Cis 120 Computer Information Systems 3cr Elective 3cr
Phy 101/106 | College Physics | w/ Lab 5cr Phy 102/108 | College Physics Il w/ Lab 5cr
Minor 3cr Minor 3cr
Elective 3cr Arts/Hum 3cr
17 cr 17 cr
Senior
Fall Spring
Minor 3cr Minor 3cr
Bil 200+/Hsc | Elective 3cr Elective 3cr
Elective 3cr Elective 3cr
Minor 3cr Elective 3cr
Elective 3cr Elective 3cr
15cr 15cr
#UM Credits #Total Credits UM GPA TOTAL GPA
Approved for Graduation: May  Summerl Summerll Dec

Signature:
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Appendix B

BSHS PRE-FORENSIC TRACK (NHPF)
NAME ID #

A. AREAS OF PROFICIENCY

¢ENGLISH COMPOSITION (6 credits)

ENG 105 (may be exempted by placement)

ENG 106/107 (or equivalent)

Transfer students who have satisfied one of the two required composition classes,
may take ENG 208 to complete the requirement.

¢ MATHEMATICS

Level
MTH 111 (Calculus) or equivalent (3-4 credits)

¢ STATISTICS & COMPUTER PROGRAMMING
PSY 204, MTH 224, (MAS 201 for Bus Adm track) or an equivalent statistics course.  (3-4 credits)
CIS 120, Een 118, len 124, Csc 120 (3 credits)

¢ WRITING REQUIREMENT All students must complete 5 writing-intensive courses (designated ""W"").
Literature courses automatically earn writing course credit.

Transfer students must satisfy at least 3 courses of the writing requirement at the University of Miami.
(ENG 208 is not considered as one of these courses).

B. AREAS OF KNOWLEDGE (No more than 3 credits from one department)

¢PEOPLE AND SOCIETY (6 credits)
Aas; Ams; Apy (except 203); Eco; Geg (except 120), His, Ins, Jus, Pol; Psy; Soc;
Wos

¢ARTS AND HUMANITIES (At least 3 credits from each area) (12 credits)
FINE ARTS

Art and Arh; Dan 250; Mcy 131or 132; 325,361,362; Mtc 125; Tha 101

PHILOSOPHY/RELIGIOUS STUDIES
Phi and Rel

LITERATURE
English (200-level or higher) and Foreign Languages and Literature (300-level or higher).

LIBERAL ARTS
3 credits may be earned in any areas listed above, a foreign language other than one’s
native language, Amh; Juh; Woh; First Year Seminar
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NHPF (Pre-Forensics)

Appendix B

Freshman
Fall Spring
Eng 105 English Comp 3cr Eng 106 or 107 English Comp 3cr
Bil 150/151 General Biology w/ Lab 5cr Bil 160/161 General Biology w/Lab 11 5c¢r
Soc 101 Introduction to Sociology 3cr Psy 110 Introduction to Psychology 3cr
Mth According to Placement 3cr Mth 111 Calculus | 4cr
UMX 106 Freshman Experience lcr
15cr 15cr
Sophomore
Fall Spring
Chm 111/113 | General Chem w/Lab 4cr Chm 112/114 General Chem w/ Lab 4cr
Bil 250 Genetics 3cr Bil 255 Cell & Molecular Biology 3cr
Hsc 210 Human Anatomy 4cr Hsc 220 Systemic Physiology 3cr
Psy 204 Behavioral Statistics 4cr Soc 271 Criminal Justice 3cr
Bil 251/252 Genetics Lab 1/2 Arts/Hum 3cr
16/17 cr 16 cr
Junior
Fall Spring
Cis 120 Computer Information Systems 3cr Psy 352 Abnormal Psychology 3cr
Soc 371 Criminology 3cr Soc 372 Police & community 3cr
Chm 201/205 | Organic Chemistry | (Minor) 4cr Chm 202/206 | Organic Chemistry 1l (Minor) 4cr
Hsc 221 Systemic Physiology Lab 2cr Arts/Hum 3cr
Arts/Hum 3cr Nur 306 Nutrition 2cr
15c¢r 15c¢r
Senior
Fall Spring
Bil 200+/Hcs | Elective 3cr Mic 301 | Microbiology & Immunology w/ Lab 4cr
(or MIC 301) (Optional)
Soc 373 Courts & Society 3cr Soc 470 | Theories of Deviant Behavior 3cr
Elective 3cr Elective 3cr
Elective 3cr Elective 3cr
Arts/Hum 3cr
15c¢r 13cr
#UM Credits #Total Credits UM GPA TOTAL GPA
Approved for Graduation: May  Summerl Summerll Dec

Signature:
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Appendix B
BSHS PRE-PHARMACY TRACK (NPPH)

NAME ID #

A. AREAS OF PROFICIENCY
¢ENGL ISH COMPOSITION (6 credits)
ENG 105 (may be exempted by placement)
ENG 106/107 (or equivalent)
Transfer students who have satisfied one of the two required composition classes,
may take ENG 208 to complete the requirement.

¢ MATHEMATICS
MTH 111 (Calculus) or equivalent (3-4 credits)

¢ STATISTICS & COMPUTER PROGRAMMING
PSY 204, MTH 224, (MAS 201 for Bus Adm track) or an equivalent statistics course.  (3-4 credits)

CIS 120, Een 118, len 124, Csc 120 (3 credits)

¢ WRITING REQUIREMENT All students must complete 5 writing-intensive courses (designated ""W"").
Literature courses automatically earn writing course credit.
Transfer students must satisfy at least 3 courses of the writing requirement at the University of Miami.

(

B. AREAS OF KNOWLEDGE

¢PEOPLE AND SOCIETY (6 credits)
ECO211
ECO212

¢ ARTS AND HUMANITIES (At least 3 credits from each area) (12 credits)
FINE ARTS

Art and Arh; Dan 250; Mcy 131or 132; 325,361,362; Mtc 125; Tha 101
PHILOSOPHY/RELIGIOUS STUDIES

Phi and Rel

LITERATURE

English (200-level or higher) and Foreign Languages and Literature (300-level or higher).
LIBERAL ARTS

3 credits may be earned in any areas listed above, a foreign language other than one’s
native language, Amh; Juh; Woh; First Year Seminar
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Freshman Year

Appendix B

Fall Spring
Eng 105 English Comp 3cr Eng 106 or 107 English Comp 3cr
Bil 150/151 | General Biology w/ Lab 5cr Bil 160/161 General Biology w/Lab 1l 5cr
Arts & Humanties 3cr Arts & Humanties 3cr
Mth 101 * | College Algebra 3cr Mth 111 Calculus | 4cr
UMX 106 Freshman Experience lcr
15cr 15cr
* Depends on Placement
Sophomore
Fall Spring
Chm 111/113 | Gen Chem I w/Lab 4cr Chm 112/114 General Chem Il w/ Lab 4cr
Bil 250 Genetics 3cr Bil 255 Cell & Molecular Biology 3cr
Eco 211 Econ Princ & Prob | 3cr Hcs 212/213 Human Anatomy w/ Lab 4cr
Psy 204 Behavioral Statistics 4cr Eco 212 Econ Princ & Prob 1l 3cr
Nur 306 Nutrition 2cr
16 cr 4 cr
Junior
Fall Spring
Hcs 215 Systemic Physiology 3cr Elective 3cr
Cis 120 Computer Inform Systems 3cr Phy 102/108 College Physics Il w/ Lab 5cr
Phy 101/106 | College Physics w/ Lab 5cr Chm 202/206 | Organic Chem Il w/ Lab 4cr
Chm 201/205 | Organic Chem | w/ Lab 4cr Arts & Humanities 3cr
15c¢r 15cr
Senior
Fall Spring
Bmb 401 Biochemistry for the 3cr Elective 3cr
Medical Sciences
Bil or Hsc 3cr Elective 3cr
Elective
Cos 211 Public Speaking 3cr Elective 3cr
Elective 3cr Elective 3cr
Elective 3cr Arts & Humanties 3cr
15c¢r 15c¢r
#UM Credits #Total Credits UM GPA TOTAL GPA
Approved for Graduation: May  Summerl Summerll

68
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Signature:
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Appendix B
BSHS PRE-PHYSICAL THERAPY TRACK (NPPT)

NAME ID #

A. AREAS OF PROFICIENCY
¢ENGL ISH COMPOSITION (6 credits)
ENG 105 (may be exempted by placement)
ENG 106/107 (or equivalent)
Transfer students who have satisfied one of the two required composition classes,
may take ENG 208 to complete the requirement.

¢ MATHEMATICS
MTH 111 (Calculus) or equivalent (3-4 credits)

¢ STATISTICS & COMPUTER PROGRAMMING
PSY 204, MTH 224, (MAS 201 for Bus Adm track) or an equivalent statistics course.  (3-4 credits)

CIS 120, Een 118, len 124, Csc 120 (3 credits)

¢ WRITING REQUIREMENT All students must complete 5 writing-intensive courses (designated "*W"").
Literature courses automatically earn writing course credit.

Transfer students must satisfy at least 3 courses of the writing requirement at the University of Miami.
(ENG 208 is not considered as one of these courses).

B. AREAS OF KNOWLEDGE

¢PEOPLE AND SOCIETY (6 credits)
PSY 110
PSY 203 or PSY 352

¢ ARTS AND HUMANITIES (At least 3 credits from each area) (12 credits)
FINE ARTS

Art and Arh; Dan 250; Mcy 131or 132; 325,361,362; Mtc 125; Tha 101
PHILOSOPHY/RELIGIOUS STUDIES

Phi and Rel

LITERATURE

English (200-level or higher) and Foreign Languages and Literature (300-level or higher).
LIBERAL ARTS

3 credits may be earned in any areas listed above, a foreign language other than one’s
native language, Amh; Juh; Woh; First Year Seminar
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NHPT (Pre-Physical Therapy)

Appendix B

Freshman
Fall Spring
Eng 105 English Composition 3cr Eng 106 or 107 English Composition 3cr
Bil 150/151 | General Biology w/ Lab | 5cr Bil 160/161 General Biology w/Lab 1l 5cr
Mth 101 * | College Algebra 3cr Mth 111 Calculus | 4cr
A&H 3cr A&H 3cr
UMX 106 UM Experience lcr
15cr 15cr
* Depends on placement
Sophomore
Fall Spring
Chm 103/105 | Chem for Life Sciences w/ 4cr | Chm 104/106 | Chem for Life Sciences Il w/ Lab 4cr
*See note Lab *See note
below below
Bil 250 Genetics 3cr | Bil 255 Cell & Molecular Biology 3cr
Psy 110 General Psychology 3cr | Hes 212/213 | Human Anatomy w/ Lab 4cr
Psy 204 Behavioral Statistics 4cr | A&H 3cr
Elective 3cr
14 cr 17 cr
Junior
Fall Spring
Hcs 215/216 | Systemic Physiology 4cr Psy 203 or Child/Adolescent Development 3cr
Psy 352 or Abnormal Psychology
Cis 120 Computer Information Systems 3cr Phy 102/108 | College Physics Il w/ Lab 5cr
Phy 101/106 | College Physics | w/ Lab 5cr A&H 3cr
Minor 3cr Minor 3cr
Elective 3cr Nur 306 Therapeutic Nutrition 2cr
18 cr 16 cr
Senior
Fall Spring
Bil/Hcs 200+ 3cr Minor 3cr
Elective
Elective 3cr Elective 3cr
Minor 3cr Elective 3cr
Minor 3cr Elective 3cr
Elective 3cr Elective 3cr
15 cr 15cr
#UM Credits #Total Credits UM GPA TOTAL GPA
Approved for Graduation: May  Summerl Summerll Dec

Signature:

*Chm 103/105 and 104/106

Or

Chm 111/113 and 112/114 and 201/205
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Appendix B
BSHS PRE-PHYSICIAN ASSISTANT TRACK (NHPA)

NAME ID #

A. AREAS OF PROFICIENCY

¢ENGLISH COMPOSITION (6 credits)

ENG 105 (may be exempted by placement)

ENG 106/107 (or equivalent)

Transfer students who have satisfied one of the two required composition classes,
may take ENG 208 to complete the requirement.

¢ MATHEMATICS

Level
MTH 111 (Calculus) or equivalent (3-4 credits)

¢ STATISTICS & COMPUTER PROGRAMMING
PSY 204, MTH 224, (MAS 201 for Bus Adm track) or an equivalent statistics course.  (3-4 credits)
CIS 120, Een 118, len 124, Csc 120 (3 credits)

¢ WRITING REQUIREMENT All students must complete 5 writing-intensive courses (designated ""W"").
Literature courses automatically earn writing course credit.

Transfer students must satisfy at least 3 courses of the writing requirement at the University of Miami.
(ENG 208 is not considered as one of these courses).

B. AREAS OF KNOWLEDGE (No more than 3 credits from one department)

¢PEOPLE AND SOCIETY (6 credits)
Aas; Ams; Apy (except 203); Eco; Geg (except 120), His, Ins, Jus, Pol; Psy; Soc;
Wos

¢ ARTS AND HUMANITIES (At least 3 credits from each area) (12 credits)
FINE ARTS

Art and Arh; Dan 250; Mcy 131or 132; 325,361,362; Mtc 125; Tha 101

PHILOSOPHY/RELIGIOUS STUDIES
Phi and Rel

LITERATURE
English (200-level or higher) and Foreign Languages and Literature (300-level or higher).

LIBERAL ARTS
3 credits may be earned in any areas listed above, a foreign language other than one’s
native language, Amh; Juh; Woh; First Year Seminar

72



Appendix B

NHPA
Freshman
Fall Spring
Eng 105 English Comp 3cr Eng 106 or English Comp 3cr
107
Bil 150/151 | General Biology w/ Lab 5c¢r Bil 160/161 | General Biology w/Lab Il 5c¢r
Arts/Hum 3cr Psy 110 General Psychology 3cr
Mth 101 or | College Algebra 3cr Mth 111 Calculus | 4cr
Elective
UMX 106 Freshman Experience lcr
15cr 15cr
Sophomore
Fall Spring
Chm 111/113 | General Chem | w/Lab 4dcr Chm General Chem Il w/Lab 4cr
112/114
Bil 250 Genetics 3cr Bil 255 Cell & Molecular Biology 3cr
Arts/Hum 3cr Arts/Hum 3cr
Psy 204 Behavioral Statistics 4cr Nur 306 2cr
PSY Elective 3cr
14 cr 15cr
Junior
Fall Spring
Hsc 210 Human Anatomy 4cr Hsc 220 Systemic Physiology 3cr
Phy 101/106 | College Physics w/ Lab 5cr Soc 101 Introduction to Sociology 3cr
Chm 201/205 | Organic Chemistry | 4cr Phy 102/108 | College Physics Il w/ Lab 5c¢r
(Minor)
Hsc 221 Systemic Physiology 2cr Chm Organic Chemistry Il (Minor) 4cr
Lab 202/206
15cr 15cr
Senior
Fall Spring
Elective 3cr Elective 3cr
Bil 200+/Hsc | Elective 3cr Mic 301 Microbiology & Immunology w/ 4cr
Lab
Cos 211 Public 3cr Cis 120 Computer Information Systems 3cr
Elective 3cr Elective 3cr
Arts/Hum 3cr Elective 3cr
15¢cr 16 cr
#UM Credits #Total Credits UM GPA TOTAL GPA
Approved for Graduation: May  Summerl Summerll Dec

Signature:
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Release for International Study
Forms
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Appendix C
UNIVERSITY OF

Release, Indemnification of All Claims and Covenant Not to Sue
For International Study

I hereby acknowledge and agree that participation in the program to the country(ies) of
is not required by the University of Miami
(*UM”) and | further understand that UM does not control or run every aspect of the
program. | acknowledge that 1 am ultimately responsible for my own safety and that UM
has a very limited obligation to provide supervision and oversight for my safety on the
program. My decision to participate in the program is completely voluntary. | have full
knowledge of the nature and extent of the risks associated with travel to the foreign country
including:

All manner of injury resulting from or associated with transportation to and from the
foreign country. All manner of injury resulting from or associated with traveling and
residing in a foreign country, including but not limited to detention, annoyance,
quarantine, strikes, failure of conveyances to move as scheduled, civil disturbances,
criminal acts such as thefts, kidnapping, assault and robbery, injury to my person or
property, Acts of God, fire, unfamiliar cultures, languages and traditions, political
instability, outbreak of war and violence, terrorism, diseases and health hazards. All
manner of injury resulting from or associated with staying in a location and
participating in an program that is not owned nor operated by UM, including injuries
that may occur due to the use of different standards of care regarding bloodborne and
airborne pathogens, as well as different standards of care applied to other areas of
medical practice. All manner of injury resulting from the use of any vehicle, the
occurrence of strikes, war, governmental restrictions or regulations, or the acts of
omissions of any water carrier, airline, railroad, bus company, taxi service, hotel,
restaurant, school, university, or any other firm, agency, company, or personal injury,
property damage, death or accident of any kind, arising out of or in any way related to
my participation in the program, whether | am being supervised or not, and however the
injury or damage is caused, including but not limited to the negligence of UM.

I acknowledge that the above is not inclusive of all possible risks associated with my
participation in the program and that the above in no way limits the extent or reach of this
release and covenant not to sue. | further acknowledge that I am voluntarily assuming these
risks.

In consideration of UM permitting me to participate in the program, | hereby waive and release
UM, its agents and employees from and against all claims or causes of action which I may have,
now or in the future, relating to any injury, loss damage, accident, delay or expense. | hereby
agree to exonerate, indemnify and hold UM, its agents and employees harmless from and
against any and all obligations or liabilities for which | may become liable as the result of
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damage or injury to the person or property of others while participating in the program. |
expressly
Appendix C

acknowledge and agree that UM, its agents and employees shall not be responsible for any
injury or loss whatsoever suffered by me during a period of independent travel while in the
foreign country or during any absence from activities supervised by UM.

I further waive and release on behalf of myself, my heirs, representative, executors,
administrator and assigns, UM, its officers, agents, and employees from any cause of action, claim,
demand, loss, delay, expense or cost of any nature whatsoever, which | my heirs, representatives,
executors, administrators and assigns may have now or in the future against UM on account of
participation in the program.

I understand that I will be solely responsible for any loss or damage including death, | sustain
while participating in the program and by this agreement | am relieving UM of any and all
liability for such loss, damage or death.

During my participation in the program, | hereby grant UM, its employees and agents full
authority to take whatever actions they may consider to be warranted under the circumstances
regarding the protection of my health and safety, and | hereby release each of them from any
liability for any such decisions or actions as may be taken by them in connection therewith. The
authority granted in the preceding sentence shall include the right to place me at my own
expense, and without further consent, in a hospital, within or outside the United States, for
medical services and treatment or if no hospital is readily accessible, to place me in the hands of
a local medical doctor for treatment. If it is deemed necessary or desirable by UM, its employees or
agents, | authorize them to transport me back to the United State by commercial airline or
otherwise at my own expense for medical treatment.

I hereby certify that | am | good health and that | have no physical or psychological limitations
that would preclude my safe participation in the program. | further certify that I have or will secure
health insurance to provide adequate coverage for any injuries and/or illnesses that I may sustain
or experience while participating in the program, including coverage for medical evacuation and
repatriation of remains. By my signature below, | certify that I have confirmed that my health care
coverage will adequately cover me while outside the United States, and | hereby release UM and its
employees and agents, from any and all responsibility and/or liability for health care costs and other
expenses for injuries or illnesses, including death, that | may incur.

| agree that should any portion or aspect of this release be found to be unenforceable, that all
remaining portions will remain in full force and effect. | agree that, should there be any dispute
concerning my participation in the programs that would require adjudication by a court of law,
such adjudication will occur in the courts of, and be determined by, the laws of the State of
Florida.

I have completed the requirements set out in the Guidelines for International Study To
Promote the Health and Safety of Students and have completed and submitted the
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Emergency Contact Form to UM. Furthermore, if I am under eighteen (18) years of age, |
have submitted the completed Consent and Release of Next of Kin for Students Enrolled in
International Study.

Appendix C

I understand that the terms of this agreement are legally binding and that I am signing this
agreement, after having carefully read it of my own free will and after having the right to
consult with an advisor, counselor or attorney of my choice.

IN WITNESS WHEREOF, this instrument is duly executed in : ;
(City) (State)

This day of 20
Student — Name Printed Witness — Name Printed
Student Signature Witness Signature
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Guidelines for International Study
To Promote the Health and Safety of Students

The University of Miami offers international study opportunity. In many cases, the countries
where these activities take place present a variety of challenges and risks to students from the United
States. It is imperative that students be prepared for these challenges and risks. These can include
unfamiliar cultures, languages and traditions, political instability, outbreak of war and violence,
terrorism, kidnapping, assault and robbery, diseases and health hazards that students are not
normally faced with in the United States.

To prepare students for the challenges and risks presented in an international study program and to
ensure that students can make informed decisions about travel, the University of Miami requires that
all students engaged in a University-sponsored international program perform the following
prior to departure from the United States:

1- Participate in cultural orientation and preparation for the trip.

2- Gather current information concerning any political problems or health hazards which
may place them at risk. Complete the attached Completion Form and return to the
University of Miami. This current information is to be gathered directly from the
following sources:

U.S. State Department - Phone 202-647-5225
Internet:
http://travel.state.gov/travel/cis-P-a--twi/tw/tw 1764. html

Centers for Disease Control - Phone: 404-639-3311
Internet: www.cdc.qgov/travel/travel.html

World Health Organization- Internet: http://www.who.or@aome/info.html

3- Register your trip with the U.S. State Department -
Internet; https 2/travelreqgistration.state.gov/ibrs/

4- Obtain medical travel advice and immunizations appropriate for the country to which
travel is planned.

5- Obtain medical and accident insurance with provisions for emergency evacuation and
repatriation.

6-Designate persons both in the foreign country and in the U.S. who may be contacted in the
event of an emergency.
Competency in the foreign language is strongly recommended. It is also strongly recommended
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that the student not take belongings he or she will regret losing. Appendix C

Guidelines for International Study
To Promote the Health and Safety of Student
Completion Form

I, the undersigned student, have consulted with the following organizations regarding travel
advisories to the country(ies) of

U.S. State Department:

Date of contact

Date of registration

Information obtained:

Centers for Disease Control:

Date of contact

Information obtained:

World Health Organization:

Date of contact

Information obtained:

I have adequate medical, accident and emergency evacuation and repatriation insurance through
please attach evidence of coverage)

Name of Company

Terms of coverage, duration:

Policy number(s):

Student Signature Date
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Printed Name
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Emergency Contact Form
International Education and Exchange Programs

Student Name_
Passport Number

Student ID Number

In the event that | am in danger, injured, incapacitated, suffer loss, damage or annoyance, as
determined in the sole discretion of University of Miami personnel, | authorize the University of

Miami to contact the following relatives or guardians:

Name

Daytime Telephone

Pager Number

Name

Daytime Telephone

Pager Number

Address

Evening Telephone

E-mail address

Cellular Telephone

Address

Evening Telephone

E-mail address
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UNIVERSITY OF .
Miami =

STUDENT TRAVEL INFORMATION FORM

A copy of this form will be sent to the host University to inform them of your arrival. Please be
concise and print clearly.

Name:

Program:

Student Number:

GOING FLIGHT RETURN FLIGHT
Departure: Departure:
Date: Date:
City: City:
Airport: Airport:
Airline: Airline:
Flight Number: Flight Number:
Departure Time: Departure Time:
Arrival: Arrival:
City: City:
Airport: Airport:
Airline: Airline:
Flight Number: Flight Number:
Arrival Date: Arrival Date:
Arrival Time: Arrival Time:

Revised 4/1/2005
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Students Requiring Academic Resource Assistance
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Appendix D
STUDENTS REQUIRING ACADEMIC RESOURCE ASSISTANCE

Preface:

Students with diagnosed learning disabilities should go to the Accessibility Resource Center:
University Center, Room N201
305-284-2374
TDD (305) 284-3401

The SONHS subscribes to the following definition of Learning Disabilities:

"Learning disabilities are a general term that refers to a heterogeneous group of disorders
manifested by significant difficulties in the acquisition and use of listening, spelling, reading,
writing, reasoning, or mathematical abilities. These disorders are intrinsic to the individual,
presumed to be due to central nervous system dysfunction, and may occur across the life
span. Problems in self-regulatory behaviors, social perception, and social interaction may
exist with learning disabilities but do not by themselves constitute a learning disability.
Although learning disabilities may occur concomitantly with other handicapping conditions
(for example, sensory impairment, mental retardation, serious emotional disturbance) or with
extrinsic influences (such as cultural differences, insufficient of inappropriate instruction),
they are not the result of those conditions or influences” (National Joint Committee on
Learning Disabilities, p. 1, 1988),

This definition is aligned with the Americans with Disabilities Act (ADA, 1990) in which a
disability is defined as a person with (1) physical or mental impairment that substantially limits one
or more of the major life activities of such individual, (2) a record of such impairment; or (3) being
regarded as having such an impairment.

Policy:

It is the policy of the UMSON that students submit to a professional diagnostic evaluation for
neuropsychological and psychoeducational functioning when there is evidence that academic
performance is adversely affected. For students diagnosed with learning disabilities or cognitive
deficits, the student shall provide a written report consisting of the comprehensive evaluation results,
treatment recommendations and accommodation requests if applicable. This report is signed by a
licensed credentialed neurological and/or psychoeducational provider and submitted to the Associate
Dean for Undergraduate Programs. Reports are placed in the student’s folder.
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Appendix E
IMPAIRED STUDENT SCREENING POLICY

For Undergraduate Students:

A 10 panel drug screen through American Data Bank is required at the time of admission, prior
to starting classes. A positive drug screen report from American Data Bank may result in the
student’s admission being withdrawn.

For Graduate Students:

A 10 panel drug screen through American Data Bank is required at the time of admission, prior
to starting classes. A positive drug screen report from American Data Bank may result in the
student’s admission being withdrawn and notification of the positive result to the Board of
Nursing, according to the reporting requirements for registered professional nurses (464.018,
Disciplinary actions, Florida Nurse Practice Act).

IMPAIRED STUDENT’S POLICY

UNIVERSITY OF MIAMI RESPONSE TO THE DRUG-FREE SCHOOL

AND COMMUNITIES ACT OF 1989 (PUBLIC LAW 101-226)
The following information is presented in response to compliance of regulations of the
Drug-Free Schools and Communities Act amendment of 1989 (Public Law 101-226),
Section 22: “Drug-Free Schools and Campuses.” Regulation: Sec. 1213 “Drug and Alcohol
Abuse Prevention”
Section 1213 Subpart B.a.l. requires annual distribution to each student and employee of:
“standards of conduct that clearly prohibit, at a minimum, the unlawful possession, use, or
distribution of illicit drugs and alcohol by students and employees on its property or as part of
any of its activities.”

All students, faculty, administrators, and support staff are expected to recognize the potential for
alcohol and drug abuse whenever illegal drugs or alcohol are sold, given, manufactured, and/or
used and that such abuse is in conflict with the University ‘s purpose. To mitigate abuse, the
University has established policies and regulations which adhere to applicable federal laws and
Florida statues regarding such abuse. The regulations and policies governing the use of alcoholic
beverages apply to all students, guests, and visitors on University property or as part of any
University activity. The responsibility for knowing and abiding by the provisions of the
University’s beverage and drug policies rests with each individual.

Section 1213 Subpart B.a.2. requires: “a description of the applicable legal sanctions under
local, state, or federal law for the unlawful possession or distribution of illicit drugs and
alcohol.”

The Florida State Statutes on drug and alcohol abuse are based upon and are consistent with
current Federal Statues, which are found in Titles 21 and 27 of the United States Code.
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The University of Miami adheres to Florida Statues, Chapter 562, which detail the Florida Laws
on alcoholic beverages and related penalties (misdemeanor, felony). These statues include

Appendix E

selling, giving or serving alcoholic beverages to persons under 21 years of age (562.11) and for
possession of alcoholic beverages by persons under 21 years of age (562.111). It is unlawful for
any person to misrepresent or misstate his or her age. This includes the manufacture or use of
false identification. Use of altered identification for the purpose of procuring alcoholic beverages
is a felony. It is unlawful for any person to consume or possess open containers of alcoholic
beverages while in municipal parks, playgrounds, sidewalks or streets. It is unlawful for a person
to be found in the state of intoxication on a street or public place while within the city limits. It is
unlawful for a person to drive while under the influence of alcohol or other drugs. Penalties
include: (a) a mandatory suspension of license for 90 days for the first conviction; (b) fines of up
to $500.00 for the first offense; (c) a minimum of 50 hours community service; (d) imprisonment
of not more than six months.

The Florida Statutes, to which the University of Miami adheres with regard to drug abuse, are
found in Florida Statutes, chapter 893. This chapter includes definitions of what constitutes
illegal drugs, drug paraphernalia, prohibited activities, and related penalties. Conviction for the
possession or distribution of illegal drugs or alcohol will result in various penalties according to
the nature of the offense. This can include imprisonment, fines, confiscation of property, and
other related penalties. A violation of State Law, which results in a conviction, will result in
additional disciplinary action by the University.

According to Section 893.13 (1) Florida Statutes, it is unlawful for any person to sell, purchase,
manufacture, or deliver, or to possess with the intent to sell, purchase, manufacture, or deliver, a
controlled substance in, on, or within 200 feet of the real property comprising a public or private
college, university, or other postsecondary educational institution.” Individuals who violate this
law commit a felony of the first degree, and shall be sentenced to a minimum term of
“imprisonment for three calendar years and shall not be eligible for parole or release under the
Control Release Authority pursuant to s.947.146 or statutory gain-time under s.994.275 prior to
serving such minimum sentence.”

Section 1213 Subpart B. a.3. requires “a description of the health risks associated with the use
of illicit drugs and the abuse of alcohol.”

The following health risks are related to alcohol and drug abuse:

Alcohol

Alcohol is a “psychoactive” or mind-altering drug. It can alter moods, cause changes in the body,
and become habit forming. Alcohol is called a “downer” because it depresses the central nervous
system. Drinking too much causes slowed reactions, slurred speech, and sometimes
unconsciousness. Alcohol works first on the part of the brain that controls inhibitions. A person
does not have to be an alcoholic to have problems with alcohol. Every year, many individuals
lose their lives in alcohol-related automobile accidents, drowning, and suicides. Serious health
problems can and do occur before drinkers reach the stage of addiction or chronic use.
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Some of the serious diseases associated with chronic alcohol use include alcoholism and cancer
of the liver, stomach, colon, larynx, esophagus, and breast. Alcohol abuse also can lead to such
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serious physical problems as: damage to the brain, pancreas, and kidneys; high blood pressure,
heart attacks, and strokes; alcoholic hepatitis and cirrhosis of the liver; stomach and duodenal
ulcers, colitis, and irritable colon; impotence and infertility; birth defects and Fetal Alcohol
Syndrome, which causes retardation, low birth weight, small head size, and limb abnormalities;
premature aging; and a host of other disorders such as diminished immunity to disease, sleep
disturbances, muscle cramps, and edema.

Marijuana

The potency of the marijuana now available has increased more than 275% since 1980. For those
who currently smoke marijuana, the dangers are much more serious than they were in the 1960’s.
There are more known cancer-causing agents in marijuana smoke than in cigarette smoke. In
fact, because marijuana smokers try to hold the smoke in their lungs as long as possible, one
marijuana cigarette can be as damaging to the lungs as four tobacco cigarettes.

Even small doses of marijuana can impair memory function, distort perception, hamper
judgment, and diminish motor skills. Chronic marijuana use can cause brain damage and changes
in the brain similar to those that occur during aging. Health effects also include accelerated
heartbeat and, in some persons, increased blood pressure. These changes pose health risks for
anyone, but particularly for people with abnormal heart and circulatory conditions, such as high
blood pressure and hardening of the arteries.

Marijuana can also have a serious effect on reproduction. Some studies have shown that women
who smoke marijuana during pregnancy may give birth to babies with defects similar to those
seen in infants born with Fetal Alcohol Syndrome — for example, low body weight and small
head size.

Cocaine

Cocaine is one of the most powerfully addictive of the drugs of abuse, and it is a drug that can
lead to death. No individual can predict whether or not he or she will become addicted or
whether the next dose of cocaine will prove to be fatal. Cocaine can be snorted through the nose,
smoked, or injected. Injecting cocaine, or injecting any drug, carries the added risk of contracting
HIV, the virus that causes AIDS if the user shares a hypodermic needle with a person already
infected with HIV. Cocaine is a very strong stimulant to the central nervous system, including
the brain.

This drug produces an accelerated heart rate while at the same time constricting the blood
vessels which are trying to handle the additional flow of blood. Pupils dilate and temperature and
blood pressure rises. These physical changes may be accompanied by seizures, cardiac arrest,
respiratory arrest, or stroke. Nasal problems, including congestion and a runny nose occur with
the use of cocaine, and with prolonged use the mucous membrane of the nose may disintegrate.
Heavy use of cocaine can sufficiently damage the nasal septum to cause it to collapse. Users
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often report being depressed when they are not using the drug and often resume use to alleviate
further depression. In addition, cocaine users frequently find that they need more and more
cocaine more often to generate the same level of stimulation. Therefore, any use can lead to
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addiction. “Freebase” is a form of cocaine that is smoked. Freebase is produced by a chemical
process whereby “street cocaine” (cocaine hydrochloride) is converted to a pure base by
removing the hydrochloride salt and some of the “cutting” agents. The end product is not water
soluble, so the only way to get it into the system is to smoke it. The cocaine reaches the brain
within seconds, resulting in a sudden and intense high. However, the euphoria quickly
disappears, leaving the user with an enormous craving to freebase again and again. The user
usually increases the dose and the frequency to satisfy this craving, which results in addiction
and physical debilitation.

“Crack” is the street name given to one form of freebase cocaine that comes in the form of small
lumps or shavings. The term, “crack” refers to the crackling sound made when the mixture is
smoked (heated).

Heroin

Heroin is an illegal opiate drug. The addictive properties of Heroin are manifested by the need
for persistent, repeated use of the drug (craving) and by the fact that attempts to stop using the
drug leads to significant and painful physical withdrawal symptoms. Use of heroin causes
physical and psychological problems such as shallow breathing, nausea, panic, insomnia, and a
need for increasingly higher doses of the drug to get the same effect. Heroin exerts its primary
addictive effect by activating many regions of the brain; the brain regions affected are
responsible for producing both the pleasurable sensation of “reward” and physical dependence.
Together, these actions account for the user’s loss of control and the drug’s habit-forming action.

Heroin is a drug that is primarily taken by injection (a shot) with a needle in the vein. This form
of use is called intravenous injection (commonly known as IV injection). This means of drug
entry can have grave consequences. Uncertain dosage levels (due to differences in purity), the
use of unsterile equipment, contamination of heroin with cutting agents, or the use of heroin in
combination with such other drugs as alcohol or cocaine can cause serious health problems such
as serum hepatitis, skin abscesses, inflammation of veins, and cardiac disease (subacute bacterial
endocarditis). Of great importance, however, the user never knows whether the next dose will be
unusually potent, leading to overdose, coma, and possible death. Heroin is responsible for many
deaths. Needle sharing by IV drug users is one of the causes of new AIDS cases.

The signs and symptoms of heroin use include euphoria, drowsiness, respiratory depression
(which can progress until breathing stops), constricted pupils, and nausea. Withdrawal symptoms
include watery eyes, runny nose, yawing, loss of appetite, tremors, panic, chills, sweating,
nausea, muscle cramps, and insomnia. Elevations in blood pressure, pulse, respiratory rate, and
temperature occur as withdrawal progresses. Symptoms of a heroin overdose include shallow
breathing, pinpoint pupils, clammy skin, convulsions, and coma.
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PCP

PCP is a hallucinogenic drug; that is, a drug that alters sensation, mood, and consciousness and
that may distort hearing, touch, smell, or taste as well as visual sensation, it is legitimately used
as an anesthetic for animals. When used by humans, PCP induces a profound departure from
reality, which leaves the user capable of bizarre behavior and severe disorientation. These PCP-
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induced effects may lead to serious injuries or death to the user while under the influence of the
drug.

PCP produces feelings of mental depression in some individuals. When PCP is used regularly,
memory, perception functions, concentration, and judgment are often disturbed. Used
chronically, PCP may lead to permanent changes in cognitive ability (thinking), memory, and
fine motor function.

“Designer Drugs”

By modifying the chemical structure of certain drugs, underground chemists are now able to
create what are called *“designer drugs” — a label that incorrectly glamorizes them. They are, in
fact, analogues of illegal substances. Frequently, these drugs can be much more potent than the
original substances; therefore, they can produce much more toxic effects. “Ecstasy” for example,
is a drug in the amphetamine family that, according to some users, produces an initial state of
disorientation followed by a rush and then a mellow, sociable feeling. We now know however,
that it also kills certain kinds of brain cells.

Section 1213 Subpart a.4 requires “ a description of any drug or alcohol counseling, treatment,
or rehabilitation, or re-entry programs that are available to employees or students.”

A list of some drug and alcohol prevention, counseling, treatment and rehabilitation, and re-entry
programs are available at the Center for Alcohol and Other Drug Education located in Building
21-E. Additional programs may be listed in the local and other area telephone directories.

Section 1213 Subpart B.a.5 requires “ a clear statement that the institution will impose
sanctions on students and employees (consistent with local, State and Federal law), and a
description of those sanctions, up to and including expulsion or termination of employment and
referral for prosecution for violations of the standards of conduct required by Section 1213
Subpart B.a.1.”

The University will impose sanctions for violation of the standards of conduct consistent with
local, state, and federal laws, student and employee handbooks, and University policies.
Violations will result in disciplinary action, up to and including termination of employment,
expulsion, and referral for prosecution. Sanctions imposed will depend upon the severity and
frequency of the violation. In addition to, or in lieu of discipline, violators may be required to
complete an appropriate rehabilitation program.

Students enrolled in the School must observe the aforementioned policies. A student may be
required to undergo drug or alcohol screening if he/she is suspected to be impaired from drugs or
alcohol, at the discretion of a faculty, clinical preceptor, clinical instructor, or school
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administrators.  If a student refuses to comply with the request from a faculty, clinical
preceptor, clinical instructor, or school administrator to undergo drug or alcohol
screening, the student may be dismissed from the University of Miami School of Nursing
and Health Studies.
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Emergency Preparedness Home

Safety is a top priority at the University of Miami—
and this Web site is your one-stop source for all
up-to-date, official information concerning
emergency preparations and operations at the

University. o
http://www6 _.miami .edu/prepare

In South Florida, the annual hurricane season is a
time to be prepared both on campus and at our
homes. Should a storm threaten South Florida or
some other emergency affect the University,
members of the UM community should continually
monitor this Web site for updated information. In
addition, employees and students will receive the
Storm Alert e-mail newsletter. These
communications will keep you informed of
developments on all campuses, such as class
cancellations, event schedules, and closures.
Local television and radio broadcasts will also provide updates on University operations.

The Hurricane Hotlines are another key source of information. They are updated frequently during emergencies like
hurricanes and provide the latest information about University operations. Phone numbers for the hotlines and public
safety/security are listed below.

In the event of an emergency, the University of Miami Disaster Preparation and Recovery Plan will be activated to
ensure the safety of all campuses. At the direction of the Crisis Decision Team, the Emergency Operations Center is
activated to receive and disseminate information to the University family, and will be staffed with operators to assist
callers. Students, faculty, or staff who are forced to evacuate or temporarily relocate can notify the University of their
new location and contact information by going to recover.miami.edu.

Emergency Information Phone Numbers

Public Safety / Security

Campus Hurricane Hotline Non-Emergency Emergency
Coral Gables 305-284-5151 305-284-6666 911

Medicall 305-243-6079 305-243-7233 305-243-6000
Rosenstiel (RSMAS) 305-421-4888 305-421-4766 305-710-7991
South 305-243-6079 305-243-7233 305-243-6000

TOLL FREE HURRICANE HOTLINE IS 1-800-227-0354
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UNIVERSITY SUPPORT SERVICES

ACAdEMIC RESOUICE CENTET ...oveiiieieiiie ettt nreas 305-284-2800
ACCESSIDIITY RESOUICES ....cvvivieeiei ittt 305-284-2374
CONLINUING STUIES......c.veiiieiireie ettt este e e e e nneenas 305-284-4000
(@00 T =] [T a0 [ O1=T ] ] USSR 305-284-5511
FINancial ASSISTANCE SEIVICES........oiiiiiiieiie ittt neesnee s 305-284-5212
International Student and SCholar SEIVICES .........ccvviveiiiieiiee e 305-284-2928
Math LabOratory .........ccceieeieeieiiese s webmaster@math.miami.edu
MIEMIT HUITICANE ..ottt bbb nne e 305-284-4401
Multicultural StUdent ATTAITS.........coiieiiecere e 305-284-2855
PUBIIC SAFELY ...ttt te e ne e re e nnaenne s 305-284-6666
Residence Halls OFfiCE .....ooviiiiiiiee et 305-284-4505
RUMOE CONEIOL ... et nbe s 305-284-5151
Student Accounts (Margaret JONN) ........cocooiririiieii e 305-284-6430
STUAENT ACTIVITIES ...ttt bbbt 305-284-6399
Student HEalth SEIVICES .......cviiiiiieie s e 305-284-5927
Student Life and UnIVErsity CENTEN ........cccvoiiiiiiieiecie e 305-284-2805
TESTING CBNTET ..ttt ettt e bbb b 305-284-2450
Toppel Center for Career Planning and Placement ...........cccoccvveveeie i veese e 305-284-5451
Undergraduate Student GOVEINMENL .........cocveiiiiieieiiesie e 305-284-3082
WelINESS and RECIEALION..........c.eiiiiiieiie ittt e 305-284-8500
Hurricane Emergency Hot-Line
Coral Gables CamMPUS........ecveiieieeie e esie et sie e sreeste e seesre e e e saeaneesreenas 305-284-5151
Medical Campus Rumor Control HOtliNg .........ccccovviiiiiii e 305-243-6079
Rosenstiel Campus EMEIGENCY .....c.couiiiiiieiiiie et 305-361-4888
(@101 [0 [0 N - NSRS 800-227-0354
Hurricane (Weather) ANNOUNCEMENTS: ........ccveiveiierierireie e e esie e se e WVUM - FM - 90.5
................................................................................................................... WIAZ - AM - 610
.................................................................................................................. WTAL - FM - 94.6
STOMM UPGALES. ...ttt www.miami.edu/prepare
University of Miami Radio Station:..........cccecvvieieeie i WVUM - FM - 90.5
UNIVEISIEY WEDSITE: ...oviiiiciece ettt re e re e www.miami.edu
WIITING CONTET ..ttt ettt bttt e b e snee e o 305-284-3090
University Chaplains:
St. Augustine Catholic Church/Student CENter..........cccevviceviiere e 305-661-1648
Baptist Campus MINISIIY .......c.ccuiiieiiee e 305-667-1066
Christian Science OrganiZation ..........c.ooueieeienienieie e 305-669-0263
Episcopal/Anglican ChUrCh ..........coiiiiii 305-284-2333
Hillel Jewish STUAENT CENTEN ........coiiiiieieee s 305-665-6948
Wesley Foundation (United Methodist)..........ccccviiiiiieiiecicce e 305-284-1920
Revised:
Handbook.Stu
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Fav 2 2006 March

AB University of Miami

American DataBank Disclosure and Release Form

As part of the requirements for acceptance and clinical paricipation at the University of Miami. | authorize the
University of Miami and'or its agents fo conduct an investigation of my personal records and information for the
purposes of enroliment intermship, employment. promaotion, reassignment or retention as a University of Miami
student enrclled in the Mursing Program. The investigation might include, but is not imited to 3 criminal history
records screening (from state, federal and other agencies), nationwide sex offendesr, FBI Fingerprinting and
drug scresning. | authorze withowut resereation the full release of these records for the duration of my
enrzliment at the Univeristy of Miami and for American DataBank andior ifs agenis contacted by Amerncan
DrataSank to obtain information that will be later disclosad to the Unviersity of Miami and used by the University
of Miarmni.

In addifion. | release and discharge American DataBank, and all of its agents and associates, for any expenses,
lasses, damages. liabilities, or any other charges or complaints for the investigative process. | also certify that
all information provided is correct on the application to the best of my knowledge.

| release and discharge the University of Miami, and all of ifs agenfts, associates and trustees. for any
expenses, losses, damages, habilities, or amy other charges or complaints for any decision it makes based upon
the information provided by American DataBank.| undersiand that any false statements will negatively affect
my participation andlor enrcliment in the University of Miami program, and may result in disciplinary action by
the University.

Jpon Request, American DataBank, at no addiional charge, will supply a copy of my report and my rights
under the Fair Credit Reporting Act. Reguesiz may be directed fo: Amenican DataBank, 220 Sixtzenth St Bih
=, Denver, S0 80202 or by contacting ws at 1-200-200-0853. | understand that all fees are nonrefundakble.

< Please Print >

Applicant’s Name:

Fimst MI Lant
MMaiden MName/Alias (last 7 years): Gender: NMlale Female
Eignaru::'e: Diate: e 3 ¥
Drate of Birth: o a3’ v (this is wsed for only criminal and driving records remrieval.)

Social Secarity Numnber: - -

Diriver's License Number: State:
Current Address: Fhone Number:
St Addrass
Length of Besidency: T
Cuy S Zip
Haww you sver besm comvicied of a coime:  Misdamee=or : Y Mo or a Falomy: Yes Ho

Please fax this form to: 1-303-573-1779 (Confidential)

American DataBank
220 Sintsenth St. 5% FL, Deover, 00 30202 Tal B00-200-0853
Fax: 1-303-573-177
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UNIVERSITY OF MIAMI
SCHOOL OF NURSING AND HEALTH STUDIES
STUDENT HANDBOOK ACKNOWLEDGMENT FORM

| have been informed about the 2008 - 2009 student handbook and am aware that | can access it
via the official School of Nursing and Health Studies website. Go to www.miami.edu/sonhs,
click on Current Students, then on Student Handbooks.

Further, | am aware that it is my responsibility to read the student handbook and be aware of all
the School of Nursing and Health Studies policies and procedures included therein.

Student Name: Date:
Print

Signature:

Rev. 8/18/08/iw
99



