OFFICE OF THE REGISTRAR
CALENDAR OF OPERATIONS
UNIVERSITY OF MIAMI

           May 2012 THRU April 2013

           Revised: April 27, 2012

Date
Description
Comments
*System

May 5
Grades – Exec MBA (Run # 4)
Delivery May 5
T / S


Classes end today (2012/2)

May 7
Weekly Report – 2012/2
Delivery May 7
R / T / S


Withdrawal download – Registrar
JIG47J04

May 10
Update Initial Class Code
Delivery May 11
T / P


(2012/2)
EMM23JC0

May 11
First Payment Rollover (U/G/L - 2012/3)
Wait to run Jobs
T / P

May 11
Archive Preliminary Enrollment Files
Delivery May 14
T


(2013/1)

May 11
Law School (2012/2)
Delivery May 11
T / S


Start entering Grades on the system

May 11
Modify Final Grade Release Date (12/2)
Delivery May 14
T


Modify Health Center (EMMHCJL2)


Modify SEVIS/IEP (EMMSAJL0/EMMSSJL0)

May 11
Archive Files
Delivery May 14
T / P


Academic Payroll (2012/2)

May 11
Grades – Exec MBA (Run # 5)
Delivery May 11
T / S


Classes end today (2012/2)

May 14
Weekly Report – 2012/2
Delivery May 14
R / T / S


Withdrawal download – Registrar
JIG47J04

May 14
E-mail to students (2012/2)
Delivery May 14
T / S


(Diploma/Graduation e-mail)
JIGZ0J30

May 14
Final Grades (2012/2)
Delivery May 14
T / S


Grades due on system today


(System must be up until midnight)

May 14
Grades – Exec MBA (Run # 4)
Delivery May 14
T / S


Grades due on system today (2012/2)

May 14
Update Athletes “Stop Date” for 2012/2
Delivery May 15
T



EMMATJC0

May 14 
Archive Files Before
Delivery May 16
T / P


Cancellation – U, G, L, M (2012/2)

May 14
Section Tally - (2012/2)
Delivery May 15
R


Pre-Cancellation

May 14
Actual Cancellation of Courses (2012/2)
Delivery May 15
P / R / S


U/G/L/M (Modify/run JIG34J03 & JIG34J07)


Modify Term, Start & End Dates 

May 14
Purge UTR Records (2012/2)
Delivery May 15
T / P

May 14-15
Final Grades Posting & Reports
Delivery May 16
T / P / R / S


(2012/2) (PE)

May 15
Submit tape to Clearinghouse
Delivery May 15
T / P / S


MONTHLY (Medical) – Paid (2012/2)

May 15 
Registration for U/G (2012/3)
Late Prod (EMS)
P / R


8:30 AM - 5:00 PM
Heavy Usage

May 15
Preliminary Class Rolls (2012/3)
Delivery May 16
P / R

May 15
Enrollment Trends
Delivery May 16
T


Final (2012/2)

May 15
Archive End of Semester Files (2012/2)
Delivery May 16
T


(Semester, Combined, All Terms)

May 15
Section Tally - (2012/2)
Delivery May 16
R


End of Semester

May 15
Change Parameter (JIG01JC2)
Delivery May 16
T / P


(2013/2)

May 15
Update Initial Class Code
Delivery May 16
T / P


(2012/3)
EMM23JC0

May 15
Change M0509T table to rollover
Delivery May 15
T / R


IEPP1-13 (2013/1) – Continuing

May 15
Submit tape to Clearinghouse
Delivery May 15
T / P / S


SUBSEQUENT (Exec MBA) – All (2012/3)

May 15
Grades – URome
Delivery May 15
T / S


Classes end today (2012/2)

May 16-18
Add-Drop (2012/3)
Late Prod (EMS)
P / R


9:00 AM - 5:00 PM
Heavy Usage

May 16
Rollover of Courses from
Delivery May 17
P / R


(2012/2) to (2012/3)
EMM76J00
May 17
Grade Posting & Reports
Delivery May 18
T / P / R / S


Exec MBA (Run # 4) – (2012/2) - (PE)

May 17
Purge CUR Records (2012/2)
Delivery May 18
T / P

May 17
Purge UTR Records (2012/2)
Delivery May 18
T / P

May 18
Last Day to Add a Course (2012/3)
Late Prod (EMS)
P / R


9:00 AM - 5:00 PM
Heavy Usage

May 18
Grades – UPrague
Delivery May 18
T / S


Classes end today (2012/2)

May 21
Weekly Report – 2012/2
Delivery May 21
R / T / S


Withdrawal download – Registrar
JIG47J04

May 21
Submit tape to Clearinghouse
Delivery May 21
T / P / S


EOT (U/G) – Paid (2012/2)


EOT (Law) – Paid (2012/2)

May 22 
Archive Files Before
Delivery May 23
T / P


Invalidation – U & G (2012/3)

May 22
Cancellation Mailers – U & G (2012/3)
Delivery May 23
P / R / S


Cancellation Letters - Partial - (PE/CU)


Update date in Pidms letter “PURGE”

May 22
Last Day to Drop a Course
Late Prod (EMS)
P / R


without "W" (2012/3)
Heavy Usage


9:00 AM - 5:00 PM


May 23
Submit tape to Clearinghouse
Delivery May 23
T / P / S


FIRST (U/G) – All (2012/3)

May 23
Submit tape to Clearinghouse
Delivery May 23
T / P / S


FIRST (Law) – All (2012/3)

May 24
Graduation Clearance Due
Delivery May 24
T / S


Registrar’s Office – 2012/2

May 25
Transcript Requests by Account
Delivery May 25
T / S



JIG24J00/JIG24J07

May 25
Transcript Requests/Labels
Delivery May 25
T / S


by Amount Due
JIG24J01

May 25
Anonymous Grading #s & Grade Rolls
Delivery May 29
T / P


Final – Law School (2012/3)

May 27
Grades – Exec MBA (Run # 5)
Delivery May 27
T / S


Grades due on system today (2012/2)

May 29
Weekly Report – 2012/2
Delivery May 29
R / T / S


Withdrawal download – Registrar
JIG47J04

May 29
Grade Posting & Reports
Delivery May 30
T / P / R / S


Exec MBA (Run # 5) – (2012/2) - (PE)

May 30
Grades – URome
Delivery May 30
T / S


Grades due on system today (2012/2)

May 31
Schedule SEM End of spring – 2012/2
Delivery Jun 1
T / S


(SPR2012.MAY31) 
SEMBMJL0

May 31
Update Term Last Enrolled
Delivery Jun 1
T / P


Non-Credit – 2012/0 
EMM81J00

May 31
Grade Posting & Reports
Delivery Jun 1
T / P / R / S


URome – (2012/2)

Jun 1
Create All Terms Flat File (EMM93JL0)
Delivery Jun 4
P / S

Jun 1
Update of ‘I’ to ‘IF’ and ‘NG’ to ‘F*’
Delivery Jun 4
P / S


I’s – Spring Semester (2011/2)


NG’s – Fall Semester (2012/1)


(Check before Grade changes on Monday)

Jun 1
Archive Non-Credit Yearly File (2012/0)
Delivery Jun 4
T


(Modify & run JIG34J03, J04, & J05)


Modify Term, Start & End Dates 

Jun 1
Change Parameter (DW)
Delivery Jun 1
T


Umem.Prod.Emmas.Terms(Term0)


(Non-Credit)

Jun 3
Grades – Exec MBA (Run # 1)
Delivery Jun 3
T / S


Classes end today (2012/3)

Jun 4
April-May Report – 2013/1
Delivery Jun 4
R / T / S


Withdrawal download – Registrar
JIG47J04

Jun 6
President’s Honor Roll Letter (2012/2)
Delivery Jun 6
T / S


(RG0100 & RG0111)

Jun 7
Last Day to Drop a Course (2012/3)
Late Prod (EMS)
P / R


9:00 AM - 5:00 PM
Heavy Usage

Jun 8
First Payment Rollover (Medical - 2013/1)
Wait to run Jobs
T / P

Jun 9
Grades – Exec MBA (Run # 2)
Delivery Jun 9
T / S


Classes end today (2012/3)

Jun 11 
Archive Files – Housing
Delivery Jun 11
T / P


End of Semester (2012/3)

Jun 11
Purge UTR Records (2012/3)
Delivery Jun 12
T / P

Jun 13
Submit tape to Clearinghouse
Delivery Jun 13
T / P / S


EOT (Medical) – Paid (2012/2)

Jun 13
Send reminder memo to deans
Delivery Jun 13
T / S


Final Grades (2012/3)

Jun 13
Submit tape to Clearinghouse
Delivery Jun 13
T / P / S


EOT (Exec MBA) – All (2012/3)

Jun 15
Grades – Exec MBA (Run # 1)
Delivery Jun 15
T / S


Grades due on system today (2012/3)

Jun 15
Official Class Rolls (2012/3)
Delivery Jun 18
P / R



JIG56J00
Jun 15
Update Term Last Enrolled (2012/3)
Delivery Jun 18
T / P



EMM81J00
Jun 15
Benchmark (2012/3)
Registration is closed
T / P
/ R


(E-mail CS for Non-credit stats)

Jun 15
Archive Benchmark Files (2012/3)
Delivery Jun 18
T / P


EMS/Housing


(Semester, Combined, All Terms)

Jun 15
Enrollment Trends
Delivery Jun 18
T


Benchmark (2012/3)

Jun 15
‘I’ to ‘IF’ & ‘NG’ to ‘F*’ Mailers
Delivery Jun 18
P / R


I’s – Spring Semester (2011/2)
SRM88J02


NG’s – Fall Semester (2012/1)


(PE/CU)


(After grade extensions have been entered)

Jun 15
Rollover of New Students (2012/4)
Delivery Jun 18
T / P


(Change E-mail parameter – 2012/4)

Jun 17
Grades – Exec MBA (Run # 2)
Delivery Jun 17
T / S


Grades due on system today (2012/3)

Jun 17
Grades – UGalilee
Delivery Jun 17
T / S


Classes end today (2012/2)

Jun 18
Submit tape to Clearinghouse
Delivery Jun 18
T / P / S


EARLY (Medical) – Paid (2013/1)

Jun 18
Purge UTR Records (2012/3)
Delivery Jun 19
T / P

Jun 18
Grade Posting & Reports
Delivery Jun 19
T / P / R / S


Exec MBA (Run # 1) – (2012/3) - (PE)

Jun 19
Grade Posting & Reports
Delivery Jun 20
T / P / R / S


Exec MBA (Run # 2) – (2012/3) - (PE)

Jun 20
Final Grades (2012/3)
Delivery Jun 20
P / R


Classes end today

Jun 21
Final Grades (2012/3)
Delivery Jun 21
T / S


On-line input starts today

Jun 22
Update Initial Class Code
Delivery Jun 25
T / P


(2012/3)
EMM23JC0

Jun 22
Modify Final Grade Release Date (12/3)
Delivery Jun 22
T


Modify Health Center (EMMHCJL2)


Modify SEVIS/IEP (EMMSAJL0/EMMSSJL0)

Jun 23
First Payment Rollover (U/G - 2012/4)
Wait to run Jobs
T / P

Jun 25
Transcript Requests by Account
Delivery Jun 25
T / S



JIG24J00/JIG24J07

Jun 25
Transcript Requests/Labels
Delivery Jun 25
T / S


by Amount Due
JIG24J01

Jun 25
Final Grades (2012/3)
Delivery Jun 25
T / S


Grades due on system today


(System must be up until midnight)

Jun 25
Section Tally - (2012/3)
Delivery Jun 26
R


Pre-Cancellation

Jun 25
Archive Files Before
Delivery Jun 26
T / P


Cancellation (2012/3)

Jun 25
Actual Cancellation of Courses (2012/3)
Delivery Jun 26
T / P / R


U/G (Modify & run JIG34J03 & JIG34J07)


Modify Term, Start & End Dates 

Jun 25
Purge UTR Records (2012/3)
Delivery Jun 26
T / P

Jun 25-26
Grade Posting and Reports (2012/3)
Delivery Jun 27
T / P / R / S


(PE)

Jun 26
Enrollment Trends
Delivery Jun 27
T


Final (2012/3)

Jun 26
Section Tally - (2012/3)
Delivery Jun 27
R


End of Semester

Jun 26
Rollover of Courses (Paid) from
Delivery Jun 27
P / R


(2012/3 > 2012/4 - Archive File before)
EMM76J00
Jun 26
Archive End of Semester Files (2012/3)
Delivery Jun 27
T


(Semester, Combined, All Terms)

Jun 26
Archive Files (July 15 - End of Summer I)
Delivery Jun 27
T / P


Academic Payroll (2012/3)

Jun 26
Registration for U/G (2012/4)
Late Prod (EMS)
P / R


8:30 AM - 5:00 PM
Heavy Usage

Jun 26
Preliminary Class Rolls (2012/4)
Delivery Jun 27
P / R

Jun 26
Update Initial Class Code
Delivery Jun 27
T / P


(2012/4)
EMM23JC0

Jun 27
Change Parameter (JIG01JC3)
Delivery Jun 27
T / P


(2013/3)

Jun 27-28
Add-Drop (2012/4)
Late Prod (EMS)
P / R


9:00 AM - 5:00 PM
Heavy Usage

Jun 29
Last Day to Add a Course (2012/4)
Late Prod (EMS)
P / R


9:00 AM - 5:00 PM
Heavy Usage

Jun 30
Archive Yearly File (2012)
Delivery Jul 2
T

Jul 2
June Report – 2013/1
Delivery Jul 2
R / T / S


Withdrawal download – Registrar
JIG47J04

Jul 3
Purge UTR Records (2012/3)
Delivery Jul 4
T / P

Jul 3
Purge CUR Records (2012/3)
Delivery Jul 4
T / P

Jul 3
Graduation Clearance Due
Delivery Jul 3
T / S


Registrar’s Office – 2012/3

Jul 3
Rollover New Medical Students (2013/1)
Delivery Jul 4
T / P

Jul 3
Update spec ids only for Med students
Delivery Jul 4
T / P / R


New – (2013/1)
EMM5MJC0

Jul 6
Submit tape to Clearinghouse
Delivery Jul 6
T / P / S


SUBSEQUENT (Law) – All (2012/3)

Jul 6
Submit tape to Clearinghouse
Delivery Jul 6
T / P / S


FIRST (U/G) – All (2012/4)

Jul 5 
Archive Files Before Invalidation
Delivery Jul 6
T / P


(U/G – 2012/4 & Law 2012/3)

Jul 5
Cancellation Mailers
Delivery Jul 6
P / R / S


Cancellation Letters - Partial - (PE/CU)


(U/G – 2012/4 & Law 2012/3)


Update date in PIDMS letter “PURGE”

Jul 5
Last day to Drop a Course
Late Prod (EMS)
P / R


without ‘W’ (2012/4)
Heavy Usage


9:00 AM - 5:00 PM


Jul 5
Check New Freshmen with Address stops
Delivery Jul 6
T


Before mail registration rollover – 2013/1

Jul 6
New Student Registration (2013/1)
Delivery Jul 9
T / P / R

Jul 9
Graduation Ranking (2012/2)
Delivery Jul 10
T / P / S


Undergraduates
SRM04J00/EMM3AJL0

Jul 16
Submit tape to Clearinghouse
Delivery Jul 16
T / P / S


EARLY (Medical) – Paid (2013/1)

Jul 19
Last Day to Drop a Course (2012/4)
Late Prod (EMS)
P / R


9:00 AM - 5:00 PM
Heavy Usage

Jul 23 
Archive Files – Housing
Delivery Jul 24
T / P


End of Semester (2012/4)

Jul 23
Purge UTR Records (2012/4)
Delivery Jul 24
T / P

Jul 23
Grades – UGalilee
Delivery Jul 23
T / S


Grades due on system today (2012/2)

Jul 23
Grades – UPrague
Delivery Jul 23
T / S


Grades due on system today (2012/2)

Jul 25
Grade Posting & Reports
Delivery Jul 26
T / P / R / S


UPrague – (2012/2)

Jul 25
Grade Posting & Reports
Delivery Jul 26
T / P / R / S


UGalilee – (2012/2)

Jul 25
Transcript Requests by Account
Delivery Jul 25
T / S



JIG24J00/JIG24J07

Jul 25
Transcript Requests/Labels
Delivery Jul 25
T / S


by Amount Due
JIG24J01

Jul 25
Send reminder memo to deans
Delivery Jul 25
T / S


Final Grades (2012/4)

Jul 27
Archive Files Before Cancellation
Delivery Aug 1
T / P


(Law 2012/3)

Jul 27
Actual Cancellation of Courses
Delivery Aug 1
T / P / R


(Law 2012/3)

Jul 27
Official Class Rolls (2012/4)
Delivery Jul 30
P / R



JIG56J00
Jul 27
Update Term Last Enrolled (2012/4)
Delivery Jul 30
T / P



EMM81J00
Jul 27
Benchmark (2012/4)
Registration is closed
T / P / R


(E-mail CS for Non-credit stats)

Jul 27 
Archive Benchmark Files (2012/4)
Delivery Jul 30
T / P


EMS/Housing


(Semester, Combined, All Terms)

Jul 27
Enrollment Trends
Delivery Jul 30
T


Benchmark (2012/4)

Jul 30
Law School (2012/3)
Delivery Jul 30
T / S


Start entering Grades on the system

Jul 30
Purge UTR Records (2012/4)
Delivery Jul 31
T / P

Jul 31
Submit tape to Clearinghouse
Delivery Jul 31
T / P / S


FIRST (Exec MBA) – All (2012/4)

Aug 1
Latin Honors Calculations
Delivery Aug 2
T


(20114 – 20123) 
SRM09J04

Aug 1
Final Grades (2012/4)
Delivery Aug 1
P / R


Classes end today

Aug 2
Submit tape to Clearinghouse
Delivery Aug 2
T / P / S


SUBSEQUENT (U/G) – All (2012/4)

Aug 2
Final Grades (2012/4)
Delivery Aug 2
T / S


On-line input starts today

Aug 3
Update Initial Class Code
Delivery Aug 6
T / P


(2012/4)
EMM23JC0

Aug 3
Modify Final Grade Release Date (12/4)
Delivery Aug 3
T


Modify Health Center (EMMHCJL2)


Modify SEVIS/IEP (EMMSAJL0/EMMSSJL0)

Aug 3
Rollover Degree Audit Catalogs
Delivery Aug 6
T / P


(Catalog 12 to 13)

Aug 4
First Payment Rollover (U/G/L - 2013/1)
Wait to run Jobs
T / P

Aug 4
Archive Payment Files (2013/1)
Delivery Aug 6
T

Aug 6
July Report – 2013/1
Delivery Aug 6
R / T / S


Withdrawal download – Registrar
JIG47J04

Aug 6
Weekly Report – 2013/1
Delivery Aug 6
R / T / S


Withdrawal download – Registrar
JIG47J04

Aug 6
Registration Appointments (2013/1)
Delivery Aug 6
T / R


Underg/Grad/Law - Not Paid
JIGZ0J31 (U/G)


(E-mail to students)
JIGZ0J32 (LW)

Aug 6
Submit tape to Clearinghouse
Delivery Aug 6
T / P / S


EARLY (U/G) – Paid (2013/1)


EARLY (Law) – Paid (2013/1)

Aug 6
Final Grades (2012/4)
Delivery Aug 6
T / S


Grades due on system today


(System must be up until midnight)

Aug 6 
Archive Files Before Cancellation
Delivery Aug 7
T / P


(U/G – 2012/4)

Aug 6
Section Tally - (2012/4)
Delivery Aug 7
R


Pre-Cancellation

Aug 6
Actual Cancellation of Courses
Delivery Aug 7
T / P / R


(U/G – 2012/4)


(Modify & run JIG34J03 & JIG34J07)


Modify Term, Start & End Dates 

Aug 6
Purge UTR Records (2012/4)
Delivery Aug 7
T / P

Aug 6
Graduation Ranking (2012/3)
Delivery Aug 7
T / P / S


Undergraduates
SRM04J00/EMM3AJL0

Aug 6
Submit tape to Clearinghouse
Delivery Aug 6
T / P / S


FOT (Medical) – Paid (2013/1)

Aug 6-7
Grade Posting and Reports (2012/4)
Delivery Aug 8
T / P / R / S


(PE)

Aug 6-7
Rollover of Courses from
Delivery Aug 8
P / R


(2012/4) to (2013/1)
EMM76J00

Aug 7
Enrollment Trends
Delivery Aug 8
T


Final (2012/4)

Aug 7
Section Tally - (2012/4)
Delivery Aug 8
R


End of Semester

Aug 7
Archive End of Semester Files (2012/4)
Delivery Aug 8
T


(Semester, Combined, All Terms)

Aug 7
Change Athletes for the Year (AI to AF)
Delivery Aug 8
T


(2012/1 – 2013/1) 
EMMATJC0

Aug 7
Update Athletes “Start Date” for 2013/1
Delivery Aug 8
T



EMMATJC0

Aug 7
Training – Registration/Student Records
Univ. Center 123
T


Snap Time Machine / Activate user id’s TM & Production


E-mail to setup laptop in the Training Room


Contact John Zovath for fee matrix 2007/1U

Aug 7
Training – Registration (Setup Forms)
Univ. Center 123
T / R / S


1:30 PM - 4:30 PM

Aug 8
Change Parameter (JIG01JC4)
Delivery Aug 8
T / P


(2013/4)

Aug 8
Certification letter (2013/1)
Delivery Aug 8
R


Continuing and new students
JIGZ0J42

Aug 9
Training - EMS/Student Records
Univ. Center 123
T / R / S


1:30 PM - 4:30 PM (Run ES0100)

Aug 10
Grades – Late Reg/Exec MBA (Run # 1)
Delivery Aug 10
T / S


Classes end today (2012/4)

Aug 10
Grades – Exec MBA (Run # 1)
Delivery Aug 10
T / S


Classes end today (2013/1)

Aug 10
Clear Advisor's Names (2013/1)
Delivery Aug 13
P / R


(AS & CO)
EMM71J00

Aug 13
Weekly Report – 2013/1
Delivery Aug 13
R / T / S


Withdrawal download – Registrar
JIG47J04

Aug 13
Purge CUR Records (2012/4)
Delivery Aug 14
T / P

Aug 13
Purge UTR Records (2012/4)
Delivery Aug 14
T / P

Aug 14
Submit tape to Clearinghouse
Delivery Aug 14
T / P / S


EARLY (U/G) – Paid (2013/1)


EARLY (Law) – Paid (2013/1)

Aug 14
Graduation Clearance Due
Delivery Aug 14
T / S


Registrar’s Office – 2012/4

Aug 17
Archive Final Files (2012/3)
Delivery Aug 20
T

Aug 17
Transcript Requests by Account
Delivery Aug 17
T / S



JIG24J00/JIG24J07

Aug 17
Transcript Requests/Labels
Delivery Aug 17
T / S


by Amount Due
JIG24J01

Aug 20
Weekly Report – 2013/1
Delivery Aug 20
R / T / S


Withdrawal download – Registrar
JIG47J04

Aug 20
Archive Final Files (2012/2)
Delivery Aug 21
T

Aug 20-21
Registration for U/G (2013/1)
Late Prod (ALL)
P / R


8:30 AM - 5:00 PM
Heavy Usage

Aug 21
Preliminary Class Rolls (2013/1)
Delivery Aug 22
P / R

Aug 21
Archive End of Arena Files (2013/1)
Delivery Aug 22
T

Aug 21
Update Initial Class Code
Delivery Aug 22
T / P


(2013/1)
EMM23JC0

Aug 22
E-mail to deans & students (2013/1)
Delivery Aug 22
T / S


(Important Academic Calendar Dates)
JIGZ0J18

Aug 22-23
Add-Drop (2013/1)
Late Prod (EMS)
P / R


9:00 AM - 6:00 PM
Extremely Heavy Usage

Aug 24
Submit tape to Clearinghouse
Delivery Aug 24
T / P / S


EARLY (U/G) – Paid (2013/1)


EARLY (Law) – Paid (2013/1)

Aug 24
Add-Drop (2013/1)
Late Prod (EMS)
P / R


9:00 AM - 5:00 PM
Heavy Usage

Aug 24
Pre-Cancellation e-mail (2013/1)
Delivery Aug 27
T / R / S


(Students not paid)
JIGZ0J13

Aug 24
Check for students NFSFI
Delivery Aug 24
T


New 123 / 124 and continuing in 2013/1

Aug 24
Check/Validate department code table
Delivery Aug 24
T


(2013/1)

Aug 24
Degrees Awarded (IPEDS – Completions) 
Delivery Aug 27
T / P


(2011/4 - 2012/3)


Aug 24
Anonymous Grading #s & Grade Rolls
Delivery Aug 27
T / P


Midterm – Law School (2013/1)

Aug 27
Weekly Report – 2013/1
Delivery Aug 27
R / T / S


Withdrawal download – Registrar
JIG47J04

Aug 27-30
Add-Drop (2013/1) 
Late Prod (EMS)
P / R


9:00 AM - 6:00 PM
Heavy Usage

Aug 29
Submit tape to Clearinghouse
Delivery Aug 29
T / P / S


SUBSEQUENT (Exec MBA) – All (2012/4)

Aug 31
Last Day to Add a Course (2013/1)
Late Prod (ALL)
P / R


9:00 AM - 5:00 PM
Heavy Usage

Aug 31
List of Students with ‘I’ and ‘NG’
Delivery Sep 4
T / S


I’s – Summer sessions (2011/3 & 2011/4)
JIG70J00


NG’s – Fall Semester (2012/1)
JIG70J01

Aug 31
List Students Overload Credits
Delivery Sep 4
R


(2013/1)
JIG87J00, 01, 02

Aug 31
Students on Probation with > 13 credits
Delivery Sep 4
T / R


(2013/1)
JIG34J92

Sep 2
Grades – Late Reg / Exec MBA (Run # 1)
Delivery Sep 2
T / S


Grades due on system today (2012/4)

Sep 3
Grades – Exec MBA (Run # 1)
Delivery Sep 3
T / S


Grades due on system today (2013/1)

Sep 4
Weekly Report – 2013/1
Delivery Sep 4
R / T / S


Withdrawal download – Registrar
JIG47J04

Sep 4
Applying for Graduation
Delivery Sep 4
T / S


Initial e-mail – Fall 2012
JIGZ0J30

Sep 4
E-mail to faculty (2013/1)
Delivery Sep 4
T / S


(Academic Alerts)

Sep 5
Grade Posting & Reports
Delivery Sep 6
T / P / R / S


Late Reg / Exec MBA (Run # 1)


(2013/1) - (PE)

Sep 7
Archive Files Before
Delivery Sep 10
T / P


Invalidation (2013/1)

Sep 7
Cancellation Mailers (2013/1)
Delivery Sep 10
T / R / S


Cancellation Letters - Partial - (PE/CU)


Update date in Pidms letter “PURGE”

Sep 7
Last Day to Drop a Course
Late Prod (EMS)
P / R


without 'W' (2013/1)
Heavy Usage


9:00 AM - 5:00 PM


Sep 9
Grades – Exec MBA (Run # 1)
Delivery Sep 9
T / S


Classes end today (2012/4)

Sep 10
Withdrawal download – Registrar
Delivery Sep 10
T / S


(2013/1) 
JIG47J06


(Unofficial Withdrawals – Fall)

Sep 10
Weekly Report – 2013/1
Delivery Sep 10
R / T / S


Withdrawal download – Registrar
JIG47J04

Sep 10
Submit tape to Clearinghouse
Delivery Sep 10
T / P / S


FOT (U/G) – Paid (2013/1)


FOT (Law) – Paid (2013/1)

Sep 10
Submit tape to Clearinghouse
Delivery Sep 10
T / P / S


MIDT (Medical) – Paid (2013/1)

Sep 10
Guidance Counselors Letter
Delivery Sep 11
T


(EMS & Emsgrad – ADM)
JIGCFJ14


2011/4 - 2012/3

Sep 10
Mail letter to all students (2013/1)
Delivery Sep 11
T / S


(Student Right to Know)

Sep 10
Graduation Ranking (2012/4)
Delivery Sep 11
T / P / S


Undergraduates
SRM04J00/EMM3AJL0

Sep 12
System Available to enter Courses
Delivery Nov 3
T / R


CSCD – 2013/2


(Opens Sep 12, 2012 & closes Nov 3, 2012)

Sep 17
Weekly Report – 2013/1
Delivery Sep 17
R / T / S


Withdrawal download – Registrar
JIG47J04

Sep 21
Grades – Exec MBA (Run # 1)
Delivery Sep 21
T / S


Grades due on system today (2012/4)

Sep 21
Submit tape to Clearinghouse
Delivery Sep 21
T / P / S


EOT (Exec MBA) – All (2012/4)

Sep 22
Grades – Exec MBA (Run # 2)
Delivery Sep 24
T / S


Classes end today (2012/4)

Sep 24
Grade Posting & Reports
Delivery Sep 25
T / P / R / S


Exec MBA (Run # 1) – (2012/4) - (PE)

Sep 24
Grades – Exec MBA (Run # 3)
Delivery Sep 24
T / S


Classes end today (2012/4)

Sep 24
Weekly Report – 2013/1
Delivery Sep 24
R / T / S


Withdrawal download – Registrar
JIG47J04

Sep 24
Purge CUR Records (2012/4)
Delivery Sep 25
T / P

Sep 24
Reminder memo to deans (2013/1)
Delivery Sep 25
T / S


(Academic Alert deadlines)

Sep 25
Transcript Requests by Account
Delivery Sep 25
T / S



JIG24J00/JIG24J07

Sep 25
Transcript Requests/Labels
Delivery Sep 25
T / S


by Amount Due
JIG24J01

Sep 28
Archive Files
Delivery Oct 1
T / P


Academic Payroll (2013/1)

Sep 28
Benchmark (2013/1)
Delivery Oct 1
T / P


(Check housing counts with PIR)


(Create DSN for 2013 – 2014 year)

Sep 30
Grades – Exec MBA (Run # 2)
Delivery Sep 30
T / S


Grades due on system today (2012/4)

Sep 30
Grades – Exec MBA (Run # 3)
Delivery Sep 30
T / S


Grades due on system today (2012/4)

Oct 1
Weekly Report – 2013/1
Delivery Oct 1
R / T / S


Withdrawal download – Registrar
JIG47J04

Oct 1
Consortium Student Stop Report
Delivery Oct 1
T / R / S


(2013/1)
JIG66J50

Oct 2
Grade Posting & Reports
Delivery Oct 3
T / P / R / S


Exec MBA (Run # 2) – (2012/4) - (PE)

Oct 2
Grade Posting & Reports
Delivery Oct 3
T / P / R / S


Exec MBA (Run # 3) – (2012/4) - (PE)

Oct 3
Purge UTR Records (2013/1)
Delivery Oct 4
T / P

Oct 3
Academic Alert (2013/1)
Delivery Oct 3
T / S


Grades due on system today


(System must be up until midnight)

Oct 4
Grade Extract and Reports
Delivery Oct 5
T / P / R


for Academic Alert (2013/1)

Oct 4
Archive Academic Alert Files (2013/1)
Delivery Oct 5
T

Oct 4
Academic Alert Mailers (2013/1)
Delivery Oct 5
R


(Change Parameter) - (PE/CU)

Oct 5
Update Term Last Enrolled (2013/1)
Delivery Oct 8
T / P



EMM81J00

Oct 5
Benchmark (2013/1)
Registration is closed
T / P / R


(E-mail CS for Non-credit stats)

Oct 5
Archive Benchmark Files (2013/1)
Delivery Oct 8
T / P


EMS/Housing


(Semester, Combined, All Terms)

Oct 5
Enrollment Trends
Delivery Oct 8
T


Benchmark (2013/1)

Oct 5
Create dataset of Readmits last 5 years
Delivery Oct 8
T / S


Send dataset to Fred Robinson
JIG34J45


(2007/2, 2007/3, 2007/4)

Oct 5
Schedule SEM Benchmark fall – 2013/1
Delivery Oct 8
T / S


(FALL2012.BMK) 
SEMBMJL0

Oct 5
Create All Terms Flat File (EMM93JL0)
Delivery Oct 8
P / S

Oct 5
Update of ‘I’ to ‘IF’ and ‘NG’ to ‘F*’
Delivery Oct 8
P / S


I’s – Summer sessions (2011/3 & 2011/4)


NG’s – Fall Semester (2012/1)


(Check before Grade changes on Monday)

Oct 5
Last Day to Apply for Graduation
Delivery Oct 5
T / S


(2013/1)
JIGZ0J30

Oct 8
Class schedule available on MyUM
Delivery Oct 8
T / R


Spring 2013 (2013/2)

Oct 8
Purge UTR Records (2013/1)
Delivery Oct 9
T / P

Oct 8
Weekly Report – 2013/1
Delivery Oct 8
R / T / S


Withdrawal download – Registrar
JIG47J04

Oct 8
Applying for Graduation
Delivery Oct 8
T / S


Reminder e-mail – Fall 2012
JIGZ0J30

Oct 8
Enrollment (IPEDS) 
Delivery Oct 9
T / P


(2013/1 – Update upload file N/T NDU)


Oct 8
Graduation Reports for Commencement
Delivery Oct 8
T / S


(2013/1)
RG0201-RG0209

Oct 9
Submit tape to Clearinghouse
Delivery Oct 9
T / P / S


MONTHLY (U/G) – Paid (2013/1)


MONTHLY (Law) – Paid (2013/1)

Oct 9
Submit tape to Clearinghouse
Delivery Oct 9
T / P / S


MONTHLY (Medical) – Paid (2013/1)

Oct 9
Submit tape to Clearinghouse
Delivery Oct 9
T / P / S


FOT (Exec MBA) – Paid (2013/1)

Oct 9-11
Rollover Continuing Students (2013/2)
Delivery Oct 12
T / P


(Create 2013 credit table)


(Change special id table for Medical


to rollover to 2013/2 – Med1, etc.)

Oct 10
Early Registration coding starts
Delivery Oct 12
T / R


(Coding due October 12 at 5:00 PM)

Oct 10
Stop Grad (Uncl) > 12
Delivery Oct 11
P / R


Stop CSX7 > 12 & 30 cr
EMM34J00



(2013/2)

Oct 10
Print Registration Advising Pin #’s
Delivery Oct 11
T / R


(2013/2)
JIG34J49

Oct 12
‘I’ to ‘IF’ & ‘NG’ to ‘F*’ Mailers
Delivery Oct 15
P / R


I’s – Summer sessions (2011/3 & 2011/4)
SRM88J02


NG’s – Fall Semester (2012/1)


(PE/CU)


(After grade extensions have been entered)

Oct 15
Weekly Report – 2013/1

Delivery Oct 15
R / T / S


Withdrawal download – Registrar
JIG47J04

Oct 15
Archive Final Files (2012/4)
Delivery Oct 16
T

Oct 15-19
Registration Appointments (2013/2)
Delivery Oct 22
T / R


(Continuing Students)

Oct 19
Withdrawal - Medical Leave 
Delivery Oct 22
T / R


(2013/1)
JIG47J03
Oct 22
Weekly Report – 2013/1
Delivery Oct 22
R / T / S


Withdrawal download – Registrar
JIG47J04

Oct 22
E-mail to students – Continuing
Delivery Oct 22
T / S


Students can view Appointments
JIGZ0J24, J25, J26


Spring registration (2013/2)

Oct 22
Training – Registration/Student Records
Univ. Center 123
T


Snap Time Machine / Activate user id’s TM & Production


E-mail to setup laptop in the Training Room


Contact John Zovath for fee matrix 2007/1U

Oct 23
Training – Registration (Setup Forms)
Univ. Center 123
T / R / S


1:30 PM - 4:30 PM

Oct 24
Anonymous Grading #s & Grade Rolls
Delivery Oct 25
T / P


Final – Law School (2013/1)

Oct 25
Transcript Requests by Account
Delivery Oct 25
T / S



JIG24J00/JIG24J07

Oct 25
Transcript Requests/Labels
Delivery Oct 25
T / S


by Amount Due
JIG24J01

Oct 25
Training - EMS/Student Records
Univ. Center 123
T / R / S


1:30 PM - 4:30 PM (Run ES0100)

Oct 29
Last Day to Drop a Course (2013/1)
Late Prod (ALL)
P / R


9:00 AM - 6:00 PM
Heavy Usage

Oct 29
Official Class Rolls (2013/1)
Delivery Oct 30
P / R



JIG56J00

Oct 29
Weekly Report – 2013/1
Delivery Oct 29
R / T / S


Withdrawal download – Registrar
JIG47J04

Oct 30
Enrollment Trends
Delivery Oct 31
T


Projected (2013/2 U/G/L)

Oct 30
Change Parameter (DW)
Delivery Oct 30
T


Umem.Prod.Emmas.Terms(Term2)

Oct 31-Nov 5 
Registration for Law (2013/2) 
Late Prod (EMS)
P / R


8:30 AM - 5:00 PM
Heavy Usage


(Continuing Students)


Nov 2
Change M0509T table not to rollover
Delivery Nov 2
T / R


IEPP1-13 (2013/1 to 2013/2)

Nov 5
Weekly Report – 2013/1
Delivery Nov 5
R / T / S


Withdrawal download – Registrar
JIG47J04

Nov 5-9
Registration for U/G (2013/2)
Late Prod (EMS)
P / R


8:30 AM - 5:00 PM
Heavy Usage


(Continuing Students)


Nov 5-9
Registration for U/G
Late Prod (EMS)
P / R


(Daily spreadsheet)
JIG43J11/JIG43J12

Nov 9
Submit tape to Clearinghouse
Delivery Nov 9
T / P / S


MIDT (U/G) – Paid (2013/1)


MIDT (Law) – Paid (2013/1)

Nov 9
Submit tape to Clearinghouse
Delivery Nov 9
T / P / S


MONTHLY (Medical) – Paid (2013/1)

Nov 9
Submit tape to Clearinghouse
Delivery Nov 9
T / P / S


MIDT (Exec MBA) – Paid (2013/1)

Nov 12
Weekly Report – 2013/1
Delivery Nov 12
R / T / S


Withdrawal download – Registrar
JIG47J04

Nov 12 
Archive Files – Housing
Delivery Nov 12
T / P


End of Semester (2013/1)

Nov 12-16
Registration for U/G (2013/2)
Late Prod (EMS)
P / R


8:30 AM - 5:00 PM
Heavy Usage


(Continuing Students)


Nov 12-16
Registration for U/G
Late Prod (EMS)
P / R


(Daily spreadsheet)
JIG43J11/JIG43J12

Nov 15
Rollover of New Students (2013/2)
Delivery Nov 16
T / P / S


(Change E-mail parameter – 2013/2)

Nov 16
Grades – Exec MBA (Run # 1)
Delivery Nov 16
T / S


Classes end today (2013/1)

Nov 16
Send reminder memo to faculty
Delivery Nov 16
T / S


Final Grades (2013/1)

Nov 16
Transcript Requests by Account
Delivery Nov 16
T / S



JIG24J00/JIG24J07

Nov 16
Transcript Requests/Labels
Delivery Nov 16
T / S


by Amount Due
JIG24J01

Nov 19
Weekly Report – 2013/1
Delivery Nov 19
R / T / S


Withdrawal download – Registrar
JIG47J04

Nov 26
Course Evaluation/Early Grade Viewing
Delivery Nov 26
T / P


Schedule Job 
EZMCEJC0


11/26/12 – 12/18/12 (10:00AM & 5:00PM)

Nov 26
Weekly Report – 2013/1
Delivery Nov 26
R / T / S


Withdrawal download – Registrar
JIG47J04

Nov 28
E-mail to students
Delivery Nov 28
T / S


Accessing grades (2013/1)
JIGZ0J15

Nov 29-30
Registration Appointments (2013/2)
Delivery Dec 3 
T / R


(Cont. Studs Only-Not Crs Selected)
JIGZ0J28


(E-mail to students)

Nov 30
Archive Files
Delivery Dec 3
T / P


Academic Payroll (2013/1)

Nov 30
Final Grades (2013/1)
Delivery Nov 30
T / S


Classes end today

Dec 1
Final Grades (2013/1)
Delivery Dec 1
T / S


On-line input starts today

Dec 2
Grades – Exec MBA (Run # 2)
Delivery Dec 2
T / S


Classes end today (2013/1)

Dec 3
Grades – Exec MBA (Run # 1)
Delivery Dec 3
T / S


Grades due on system today (2013/1)

Dec 3
Weekly Report – 2013/1
Delivery Dec 3
R / T / S


Withdrawal download – Registrar
JIG47J04

Dec 3
E-mail to students (2013/1)
Delivery Dec 3
T / S


(Diploma/Graduation e-mail)
JIGZ0J30

Dec 5
Grade Posting & Reports
Delivery Dec 6
T / P / R / S


Exec MBA (Run # 1) – (2013/1) - (PE)

Dec 6
Submit tape to Clearinghouse
Delivery Dec 6
T / P / S


EOT (Exec MBA) – Paid (2013/1)

Dec 7
Transcript Requests by Account
Delivery Dec 7
T / S



JIG24J00/JIG24J07

Dec 7
Transcript Requests/Labels
Delivery Dec 7
T / S


by Amount Due
JIG24J01

Dec 7
Update Initial Class Code
Delivery Dec 10
T / P


(2013/1)
EMM23JC0

Dec 8
Grades – Exec MBA (Run # 3)
Delivery Dec 8
T / S


Classes end today (2013/1)

Dec 10
Weekly Report – 2013/1
Delivery Dec 10
R / T / S


Withdrawal download – Registrar
JIG47J04

Dec 11
Submit tape to Clearinghouse
Delivery Dec 11
T / P / S


EOT (U/G) – Paid (2013/1)


EOT (Law) – Paid (2013/1)

Dec 11
Submit tape to Clearinghouse
Delivery Dec 11
T / P / S


EOT (Medical) – Paid (2013/1)

Dec 14
Grades – Exec MBA (Run # 2)
Delivery Dec 14
T / S


Grades due on system today (2013/1)

Dec 14
First Payment Rollover
Wait to run jobs
T / P


(U/G/L/M - 2013/2)

Dec 14
Archive Payment Files (2013/2)
Delivery Dec 17
T

Dec 14
Modify Final Grade Release Date (13/1)
Delivery Dec 14
T


Modify Health Center (EMMHCJL2)


Modify SEVIS/IEP (EMMSAJL0/EMMSSJL0)

Dec 17
Grade Posting & Reports
Delivery Dec 18
T / P / R / S


Exec MBA (Run # 2) – (2013/1) - (PE)

Dec 17
Grades – Exec MBA (Run # 3)
Delivery Dec 17
T / S


Grades due on system today (2013/1)

Dec 17
Registration Appointments (2013/2)
Delivery Dec 17
T / R


Underg/Grad/Law - Not Paid
JIGZ0J31 (U/G)


(E-mail to students)
JIGZ0J32 (LW)

Dec 17
Weekly Report – 2013/1
Delivery Dec 17
R / T / S


Withdrawal download – Registrar
JIG47J04

Dec 17
Final Grades (2013/1)
Delivery Dec 17
T / S


Grades due on system today)


(System must be up until midnight)

Dec 17 
Archive Files Before
Delivery Dec 18
T / P


Cancellation – U, G, L, M (2013/1)

Dec 17
Section Tally - (2013/1)
Delivery Dec 18
R


Pre-Cancellation

Dec 17
Actual Cancellation of Courses (2013/1)
Delivery Dec 18
T / P / R


U/G/L/M (Modify/run JIG34J03 & JIG34J07)


Modify Term, Start & End Dates 

Dec 17
Purge UTR Records (2013/1)
Delivery Dec 18
T / P

Dec 17
Submit tape to Clearinghouse
Delivery Dec 17
T / P / S


EARLY (U/G) – Paid (2013/2)


EARLY (Law) – Paid (2013/2)

Dec 17
Submit tape to Clearinghouse
Delivery Dec 17
T / P / S


EARLY (Medical) – Paid (2013/2)

Dec 18
Grade Posting and Reports (2013/1)
Delivery Dec 19
T / P / R / S


(PE)

Dec 18
Enrollment Trends
Delivery Dec 19
T


Final (2013/1)

Dec 18
Archive End of Semester Files (2013/1)
Delivery Dec 19
T


(Semester, Combined, All Terms)

Dec 18
Section Tally - (2013/1)
Delivery Dec 19
R


End of Semester

Dec 19
Grade Posting & Reports
Delivery Dec 20
T / P / R / S


Exec MBA (Run # 3) – (2013/1) - (PE)

Dec 19
Change Parameter (JIG01JC1)
Delivery Dec 19
T / P


(2014/1)

Dec 19
Rollover of Courses from
Delivery Dec 20
P / R


(2013/1) to (2013/2)
EMM76J00

Dec 27
Weekly Report – 2013/1
Delivery Dec 27
R / T / S


Withdrawal download – Registrar
JIG47J04

Dec 27
Change M0509T table to rollover
Delivery Dec 27
T / R


IEPP1-13 (2013/2) – Continuing

Dec 27
Purge CUR Records (2013/1)
Delivery Dec 28
T / P

Dec 27
Purge UTR Records (2013/1)
Delivery Dec 28
T / P

Dec 28
Schedule SEM End of fall – 2013/1
Delivery Jan 2
T / S


(FALL2012.DEC31)
SEMBMJL0

Jan 2
Submit tape to Clearinghouse
Delivery Jan 2
T / P / S


FOT (Medical) – Paid (2013/2)

Jan 2
Weekly Report – 2013/2
Delivery Jan 2
R / T / S


Withdrawal download – Registrar
JIG47J04

Jan 2
Remove Inactive Jobs over 2 years
Delivery Jan 2
T 

Jan 2
Class Rolls - Intercession (2013/2)
Delivery Jan 3
P / R 

Jan 2
Law School (2013/1)
Delivery Jan 2
T / S


Start entering Grades on the system

Jan 2
Registration for Law (2013/2)
Late Prod (EMS)
T / P


8:30 AM - 5:00 PM
Heavy Usage

Jan 2
Clear Advisor's Names (2013/2)
Delivery Jan 3
P / R


(AS & CO)
EMM71J00

Jan 2
Graduation Clearance Due
Delivery Jan 2
T / S


Registrar’s Office – 2013/1

Jan 2
Anonymous Grading #s & Grade Rolls
Delivery Jan 3
T / P


Midterm – Law School (2013/2)

Jan 3
Certification letter (2013/2)
Delivery Jan 3
R


Continuing and new students
JIGZ0J42

Jan 7
Weekly Report – 2013/2
Delivery Jan 7
R / T / S


Withdrawal download – Registrar
JIG47J04

Jan 7
Submit tape to Clearinghouse
Delivery Jan 7
T / P / S


EARLY (U/G) – Paid (2013/2)


EARLY (Law) – Paid (2013/2)

Jan 7-11
Registration for U/G (2013/2)
Late Prod (ALL)
P / R


8:30 AM - 5:00 PM
Heavy Usage

Jan 7
Training – Registration/Student Records
Univ. Center 123
T


Snap Time Machine / Activate user id’s TM & Production


E-mail to setup laptop in the Training Room


Contact John Zovath for fee matrix 2007/1U

Jan 8
Training – Registration (Setup Forms)
Univ. Center 123
T / R / S


1:30 PM - 4:30 PM

Jan 8
Update Initial Class Code
Delivery Jan 9
T / P


(2013/2)
EMM23JC0

Jan 10
Training - EMS/Student Records
Univ. Center 123
T / R / S


1:30 PM - 4:30 PM (Run ES0100)

Jan 11
Preliminary Class Rolls (2013/2)
Delivery Jan 14
P / R

Jan 11
Archive End of Arena Files (2013/2)
Delivery Jan 14
T

Jan 11
List of Students with ‘I’ and ‘NG’
Delivery Jan 14
T / S


I’s – Fall Semester (2012/1)
JIG70J00


NG’s – (2012/2, 2012/3, 2012/4)
JIG70J01

Jan 14
Weekly Report – 2013/2
Delivery Jan 14
R / T / S


Withdrawal download – Registrar
JIG47J04

Jan 15
E-mail to deans & students (2013/2)
Delivery Jan 15
T / S


(Important Academic Calendar Dates)
JIGZ0J18

Jan 15-18
Add-Drop (2013/2)
Late Prod (EMS)
P / R


9:00 AM - 5:00 PM
Heavy Usage

Jan 18
Pre-Cancellation e-mail (2013/2)
Delivery Jan 21
T / R / S



(Students not paid)
JIGZ0J13

Jan 22
Weekly Report – 2013/2
Delivery Jan 22
R / T / S


Withdrawal download – Registrar
JIG47J04

Jan 22
President’s Honor Roll Letter (2013/1)
Delivery Jan 22
T / S


(RG0106, RG0107, RG0108, RG0114)

Jan 22
Add-Drop (2013/2)
Late Prod (EMS)
P / R


9:00 AM - 5:00 PM
Heavy Usage

Jan 23
Last Day to Add a Course (2013/2)
Late Prod (ALL)
P / R


9:00 AM - 6:00 PM
Heavy Usage

Jan 23
List Students Overload Credits
Delivery Jan 24
R


(2013/2)
JIG87J00, 01, 02

Jan 23
E-mail to faculty (2013/2)
Delivery Jan 23
T / S


(Academic Alerts)

Jan 25
Transcript Requests by Account
Delivery Jan 25
T / S



JIG24J00/JIG24J07

Jan 25
Transcript Requests/Labels
Delivery Jan 25
T / S


by Amount Due
JIG24J01

Jan 25
Submit tape to Clearinghouse
Delivery Jan 25
T / P / S


FOT (U/G) – Paid (2013/2)


FOT (Law) – Paid (2013/2)

Jan 25
Students on Probation with > 13 credits
Delivery Jan 28
T / R


(2013/2)
JIG34J92

Jan 28
System Available to enter Courses
Delivery Apr 6
T / R


CSCD – 2013/3 & 2013/4


(Opens Jan 28, 2013 & closes Apr 6, 2013)

Jan 28
System Available to enter Courses
Delivery Apr 6
T / R


CSCD – 2014/1


(Opens Jan 28, 2013 & closes Apr 6, 2013)

Jan 28
Weekly Report – 2013/2
Delivery Jan 28
R / T / S


Withdrawal download – Registrar
JIG47J04

Jan 30
Applying for Graduation
Delivery Jan 30
T / S


Initial e-mail – Spring & Summer 2013
JIGZ0J30

Jan 30
Archive Files Before
Delivery Jan 31
T / P


Invalidation (2013/2)

Jan 30
Cancellation Mailers (2013/2)
Delivery Jan 31
P / R / S


Cancellation Letters - Partial - (PE/CU)


Update date in Pidms letter “PURGE”

Jan 30
Last Day to Drop a Course
Late Prod (EMS)
P / R


without "W" (2013/2)
Heavy Usage

            
9:00 AM - 6:00 PM


Feb 1
Submit tape to Clearinghouse
Delivery Feb 1
T / P / S


FOT (Exec MBA) – Paid (2013/2)

Feb 4
Withdrawal download – Registrar
Delivery Feb 4
T / S


(2013/2) 
JIG47J05


(Unofficial Withdrawals – Spring)

Feb 4
Weekly Report – 2013/2
Delivery Feb 4
R / T / S


Withdrawal download – Registrar
JIG47J04

Feb 4
Purge UTR Records (2013/2)
Delivery Feb 5
T / P

Feb 7
Benchmark (2013/2)
Delivery Feb 7
T / P


(Check housing counts with PIR)

Feb 11
Weekly Report – 2013/2
Delivery Feb 11
R / T / S


Withdrawal download – Registrar
JIG47J04

Feb 14
Reminder memo to deans (2013/2)
Delivery Feb 15
T / S


(Academic Alert deadlines)

Feb 15
Update Term Last Enrolled (2013/2)
Delivery Feb 18
T / P



EMM81J00

Feb 15
Benchmark (2013/2)
Registration is closed
T / P
/ R


(E-mail CS for Non-credit stats)

Feb 15
Archive Benchmark Files (2013/2)
Delivery Feb 18
T / P


EMS/Housing


(Semester, Combined, All Terms)

Feb 15
Enrollment Trends
Delivery Feb 18
T


Benchmark (2013/2)

Feb 15
Create All Terms Flat File (EMM93JL0)
Delivery Feb 18
P / S

Feb 15
Update of ‘I’ to ‘IF’ and ‘NG’ to ‘F*’
Delivery Feb 18
P / S


I’s – Fall Semester (2012/1)


NG’s – (2012/2, 2012/3, 2012/4)


(Check before Grade changes on Monday)

Feb 15
Grades – Exec MBA (Run # 1)
Delivery Feb 15
T / S


Classes end today (2013/2)

Feb 15
Create dataset of Readmits last 5 years
Delivery Feb 18
T / S


(2008/1) – Send dataset to Fred Robinson
JIG34J45

Feb 15
Schedule SEM Benchmark – 2013/2
Delivery Feb 18
T / S


(SPR2013.BMK) 
SEMBMJL0

Feb 18
Purge UTR Records (2013/2)
Delivery Feb 19
T / P

Feb 18
Weekly Report – 2013/2
Delivery Feb 18
R / T / S


Withdrawal download – Registrar
JIG47J04

Feb 22
Submit tape to Clearinghouse
Delivery Feb 22
T / P / S


MONTHLY (Medical) – Paid (2013/2)

Feb 22
Submit tape to Clearinghouse
Delivery Feb 22
T / P / S


MONTHLY (U/G) – Paid (2013/2)


MONTHLY (Law) – Paid (2013/2)

Feb 25
Transcript Requests/Labels
Delivery Feb 25
T / S


by Amount Due
JIG24J01

Feb 25
Transcript Requests by Account
Delivery Feb 25
T / S



JIG24J00/JIG24J07

Feb 25
Weekly Report – 2013/2
Delivery Feb 25
R / T / S


Withdrawal download – Registrar
JIG47J04

Feb 25
Academic Alert (2013/2)
Delivery Feb 25
T / S


Grades due on system today


(System must be up until midnight)

Feb 25
Applying for Graduation
Delivery Feb 25
T / S


Reminder e-mail – Spring & Summer 2013
JIGZ0J30

Feb 25-26
Grade Extract and Reports
Delivery Feb 27
T / P / R


Academic Alert (2013/2)

Feb 26
Archive Academic Alert Files (2013/2)
Delivery Feb 27
T / P

Feb 26
Academic Alert Mailers (2013/2)
Delivery Feb 27
P / R


(Change Parameter) - (PE/CU)

Feb 28
Archive Files
Delivery Mar 1
T / P


Academic Payroll (2013/2)

Mar 1
Update Academic programs
Delivery Mar 1
T


Send e-mail to schools/colleges
SRM77J00

Mar 1
Rollover of Continuing Students
Delivery Mar 4
P / S


Registration (2014/1) U/G/L/M


(Change special id table for Medical


to not rollover to 2014/1 – Med1, etc.)

Mar 1
Submit tape to Clearinghouse
Delivery Mar 1
T / P / S


MIDT (Exec MBA) – Paid (2013/2)

Mar 3
Grades – Exec MBA (Run # 1)
Delivery Mar 3
T / S


Grades due on system today (2013/2)

Mar 3
Grades – Exec MBA (Run # 2)
Delivery Mar 3
T / S


Classes end today (2013/2)

Mar 4
Weekly Report – 2013/2
Delivery Mar 4
R / T / S


Withdrawal download – Registrar
JIG47J04

Mar 4
Consortium Student Stop Report
Delivery Mar 4
T / R / S


(2013/2)
JIG66J50

Mar 4
Early Registration coding starts
Delivery Mar 8
T / R


(Coding due March 8 at 5:00 PM)

Mar 4
Stop Grad (Uncl) > 12 cr
Delivery Mar 5
P / R


Stop CSX7 > 12 & 30 cr
EMM34J00




(2014/1)

Mar 4
Print Registration Advising Pin #’s
Delivery Mar 5
T / R


(2014/1)
JIG34J49

Mar 5
Grade Posting & Reports
Delivery Mar 6
T / P / R / S


Exec MBA (Run # 1) – (2013/2) - (PE)

Mar 8
Last Day to Apply for Graduation 
Delivery Mar 8
T / S


(2013/2, 2013/3, 2013/4)
JIGZ0J30

Mar 9-17
Spring Break – 2013/2
Delivery Mar 17
T / S

Mar 11-15
Registration Appointments (2014/1)
Delivery Mar 18
T / R

Mar 11
Weekly Report – 2013/2
Delivery Mar 11
R / T / S


Withdrawal download – Registrar
JIG47J04

Mar 11
Graduation Ranking (2013/1)
Delivery Mar 12
T / P / S


Undergraduates
SRM04J00/EMM3AJL0

Mar 11
Graduation Reports for Commencement
Delivery Mar 11
T / S


(2013/2, 2013/3, 2013/4)
RG0201-RG0209

Mar 15
Grades – Exec MBA (Run # 2)
Delivery Mar 15
T / S


Grades due on system today (2013/2)

Mar 15
‘I’ to ‘IF’ & ‘NG’ to ‘F*’ Mailers
Delivery Mar 18
P / R


I’s – Fall Semester (2012/1)
SRM88J02


NG’s – (2012/2, 2012/3, 2012/4)


(PE/CU)


(After grade extensions have been entered)

Mar 18
Weekly Report – 2013/2
Delivery Mar 18
R / T / S


Withdrawal download – Registrar
JIG47J04

Mar 18
Grade Posting & Reports
Delivery Mar 19
T / P / R / S


Exec MBA (Run # 2) – (2013/2) - (PE)

Mar 21
Submit tape to Clearinghouse
Delivery Mar 21
T / P / S


EOT (Exec MBA) – Paid (2013/2)

Mar 22
Submit tape to Clearinghouse
Delivery Mar 22
T / P / S


MIDT (U/G) – Paid (2013/2)


MIDT (Law) – Paid (2013/2)

Mar 22
Submit tape to Clearinghouse
Delivery Mar 22
T / P / S


MIDT (Medical) – Paid (2013/2)

Mar 25
Transcript Requests by Account
Delivery Mar 25
T / S



JIG24J00/JIG24J07

Mar 25
Transcript Requests/Labels
Delivery Mar 25
T / S


by Amount Due
JIG24J01

Mar 25
Weekly Report – 2013/2
Delivery Mar 25
R / T / S


Withdrawal download – Registrar
JIG47J04

Mar 25
Grades – Exec MBA (Run # 3)
Delivery Mar 25
T / S


Classes end today (2013/2)

Mar 25
E-mail to students – Continuing
Delivery Mar 25
T / S


Students can view Appointments
JIGZ0J24, J25, J26


Fall registration (2014/1)

Mar 25
Training – Registration/Student Records
Univ. Center 123
T


Snap Time Machine / Activate user id’s TM & Production


E-mail to setup laptop in the Training Room


Contact John Zovath for fee matrix 2007/1U

Mar 26
Training – Registration (Setup Forms)
Univ. Center 123
T / R / S


1:30 PM - 4:30 PM

Mar 28
Training - EMS/Student Records
Univ. Center 123
T / R / S


1:30 PM - 4:30 PM (Run ES0100)

Mar 29
Last Day to Drop a Course (2013/2)
Late Prod (ALL)
P / R


9:00 AM - 6:00 PM
Heavy Usage

Mar 29
Official Class Rolls (2013/2)
Delivery Apr 1
P / R



JIG56J00

Mar 31
Grades – Exec MBA (Run # 3)
Delivery Mar 31
T / S


Grades due on system today (2013/2)

Apr 1
Diploma download – Medical
Delivery Apr 1
T / S


(2013/2)
JIG61J32

Apr 1
List of Students with ‘I’ and ‘NG’
Delivery Apr 2
T / S


I’s – Spring Semester (2012/2)
JIG70J00


NG’s – Fall Semester (2013/1)
JIG70J01

Apr 1
Withdrawal - Medical Leave 
Delivery Apr 2
T / R


(2013/2)
JIG47J03

Apr 1
Update class & spec ids for Med students
Delivery Apr 2
T / P / R


Continuing – (2014/1)
EMM5MJC0

Apr 1
Weekly Report – 2013/2
Delivery Apr 1
R / T / S


Withdrawal download – Registrar
JIG47J04

Apr 2
Grade Posting & Reports
Delivery Apr 3
T / P / R / S


Exec MBA (Run # 3) – (2013/2) - (PE)

Apr 3
Enrollment Trends (Law)
Delivery Apr 4
T


Projected (2014/1 & 2013/3)

Apr 3
Anonymous Grading #s & Grade Rolls
Delivery Apr 4
T / P


Final – Law School (2013/2)

Apr 4
Registration for Law (2014/1 & 2013/3)
Late Prod (EMS)
P / R


8:30 AM - 5:00 PM
Heavy Usage

Apr 5
Enrollment Trends (U/G)
Delivery Apr 8
T


Projected (2014/1, 2013/3 & 2013/4)

Apr 5
Change Parameter (DW)
Delivery Apr 8
T


Umem.Prod.Emmas.Terms(Term1)

Apr 5
Change M0509T table not to rollover
Delivery Apr 5
T / R


IEPP1-13 (2013/2 to 2014/1)

Apr 8
Weekly Report – 2013/2
Delivery Apr 8
R / T / S


Withdrawal download – Registrar
JIG47J04

Apr 8
Registration for Law (2014/1 & 2013/3)
Late Prod (EMS)
P / R


8:30 AM - 5:00 PM
Heavy Usage

Apr 8 
Archive Files – Housing
Delivery Apr 8
T / P


End of Semester (2013/2)

Apr 8-12
Registration for U/G
Late Prod (EMS)
P / R


(2013/3, 2013/4, 2014/1)
Heavy Usage


(8:30 AM - 5:00 PM

Apr 8-12
Registration for U/G
Late Prod (EMS)
P / R


(Daily spreadsheet)
JIG43J11/JIG43J12

Apr 12
Change Parameter (DW)
Delivery Apr 15
T


Umem.Prod.Emmas.Terms(Term3)


Umem.Prod.Emmas.Terms(Term4)

Apr 12
Send reminder memo to faculty
Delivery Apr 12
T / S


Final Grades (2013/2)

Apr 15
Weekly Report – 2013/2
Delivery Apr 15
R / T / S


Withdrawal download – Registrar
JIG47J04

Apr 15-19
Registration for U/G
Late Prod (EMS)
P / R


(2013/3, 2013/4, 2014/1)
Heavy Usage


(8:30 AM - 5:00 PM)

Apr 15-19
Registration for U/G
Late Prod (EMS)
P / R


(Daily spreadsheet)
JIG43J11/JIG43J12

Apr 19
Purge UTR Records (2013/2)
Delivery Apr 22
T / P

Apr 19
Rollover of New Students (2014/1)
Delivery Apr 22
T / S

Apr 22
Course Evaluation/Early Grade Viewing
Delivery Apr 22
T / P


Schedule Job 
EZMCEJC0


4/22/13 – 5/14/13 (10:00AM & 5:00PM)

Apr 22
Weekly Report – 2013/2
Delivery Apr 22
R / T / S


Withdrawal download – Registrar
JIG47J04

Apr 22
E-mail to students
Delivery Apr 22
T / S


Accessing grades (2013/2)
JIGZ0J15

Apr 22
Submit tape to Clearinghouse
Delivery Apr 22
T / P / S


MONTHLY (U/G) – Paid (2013/2)


MONTHLY (Law) – Paid (2013/2)

Apr 22
Submit tape to Clearinghouse
Delivery Apr 22
T / P / S


MONTHLY (Medical) – Paid (2013/2)

Apr 22
Submit tape to Clearinghouse
Delivery Apr 22
T / P / S


FIRST (Exec MBA) – All (2013/3)

Apr 25
Transcript Requests by Account
Delivery Apr 25
T / S



JIG24J00/JIG24J07

Apr 25
Transcript Requests/Labels
Delivery Apr 25
T / S


by Amount Due
JIG24J01

Apr 26
Final Grades (2013/2)
Delivery Apr 26
T / S


Classes end today

Apr 26
Rollover of New Students
Delivery Apr 29
T


for Registration  (2013/3)


(Change E-mail parameter – 2013/3)

Apr 27
Final Grades (2013/2)
Delivery April 27
T / S


On-line input starts today

Apr 29
Weekly Report – 2013/2
Delivery Apr 29
R / T / S


Withdrawal download – Registrar
JIG47J04

Apr 29
Archive Final Files (2013/1)
Delivery Apr 30
T
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